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Ypok 1. IlepBoe 3HaKOMCTBO

3anyck Microsoft Word nist Windows

s 3anycka Word Heo6xoaumo mienknyTh kHomky Ilyck Ha nmaHenu 3aiad u B
rpyrre MeHio [Iporpammael BeiOpaTh yHKT Microsoft Word.

[Tpu 3anycke Word Ha 5KkpaHe MOKHO YBHUJIETh YUCTBINM JUCT Oymaru (OKHO J0-
KyYMEHTa), Ha KOTOPOM M TIPOU3BOAMUTCS paboTa HaJ TeKCToM JokyMeHTa. [Ipu mep-
BOM 3aIlyCKE€ OH MMEET CTaHAapTHOe UM JlokymeHT 1. DTo UMs XOpOIIO BUIHO B
CTpoOKe 3arojoBka. 3amycture Word.

DJIeMeHThI IKpPaHa

CTpoxka 3arojioBKa HaXOAUTCS B BEPXHEH 4acTH SKpaHa U UMEET OOBIYHBIN BU]L
Ul Iporpamm, padoratromux noj ynpasieHueM Windows. Takke Ha CTpoke 3aro-
JIOBKA €CTh MaHENb OBICTPOro JOCTyIa
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[nasHas MeHm BcTaeka FasmeTEa CTpaHMLbl CCBINEM
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Crpoxka meHnwo. [lox cTpokoi 3aroyioBKa HaXOAUTCS CTPOKAa MEHIO, B KOTOPOU
nepeuyuciieHsl rpymmnsl komanna: I'imaBHas, BeraBka, Pasmerka crpaHuubl,
Ccbuikn, Paceblikn, PenensupoBanme, Bua... Kaxnas rpynna oobenuuser Ha-
00p KOMaH]1, UMEIOIIUX 00IIYI0 PYHKIIMOHAIBHYIO HAIIPABICHHOCTb.

@' Hw9-0 14+ Word 2007 & npumepax (1).doc [Pexnum orpannuenHon dyHkunonaneroctn] - Microsoft Won

[naeHas Merwo Bcraeka PazmeTka cTpaHuLE Ceuinkm Pacceinkn PeueH3uposaHue Bug Office Tab Ha,qcrpoﬁkml
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I'opu3zonTanbHass JMHeNKa HAXOAMWTCS MOJ NaHEIbI0 MHCTPYMEHTOB. Beprtu-
KAJbHAA M F'OPU30HTAJIBHASA MOJO0CHI MPOKPYTKH HAXOIATCS COOTBETCTBEHHO Yy
IIPAaBOr'0 M HM>KHETO Kpast 9KpaHa. C UX MOMOIIBI0 MOXKHO MEPEMENIATHCA 110 TEKCTY
nokyMeHTa. CTpoKa COCTOSIHUA HaXOJAIIAsACSH Yy HUKHETO Kpas dKpaHa JaeT psl
CBEJICHMH, MOJE3HBIX NP PENAKTUPOBAHUM JOKYMEHTA. 3 Hee MOKHO y3HATh, Ha-
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pUMEpP, HOMEP TEKYIIEeW CTPAaHULbI TEKCTa U CKOJbKO BCETO CTPAHHUIl B TEKCTE.
Taxxke MOXHO U3MEHATh MaclliTad U U3MEHATH BUJ MPOCMOTpa (pa3MeTKa CTpaHMII,
pexXuM uteHus, BeO-ToOKyMeHT, CTpyKTypa, YepHOBHK). Pabouasi ob6aacTtb — 310
cB0OO/IHAsl MOBEPXHOCTh B cepeArHe 3KkpaHa. Ha Hell HaxonaTcss Kypcop KilaBHUaTy-
pbl U (B OOBIYHOM pEXUME) FOPU30OHTAJIBHAS YepTa, OTMEUarolas KOHEll TEeKCTa.
Haiinure Bce nepeunciieHHbIE 3J1EMEHTHI 3KpaHa.

Ctpoka cocTosHus
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Hcnoan3oBanue CHpaBO‘IHOﬁ CHUCTEMBI

B n1060if MoMeHT BpeMeHr Bbl MOkeTe MOJyYuTh MTOMOILb OT CIIPAaBOYHOM CHC-
TeMmbl. CAenaTh 3TO MOKHO TEMH K€ crioco0amMu, Kak U B JHO0O0W Apyroil mporpam-
Mme, padotaromeit noj ynpasiaeHueM Windows. it paGoThl co ClipaBOYHOM cHUcCTe-
MO IpeHa3HaueH IMYHKT MEHIO CO 3HaKOM BoIlpoca, Jinbo knaBumia F1.
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CTHAK PegakTHpoBaHHE

MeHI0 M1 OKHA

MeHto 1 OKHa UMEIOT CTaHAAPTHBIN JJIs porpamMm, paboTaIOIIKX 0] yIpaBJe-
aueM Windows, Bua. Bel MokeTe, Kak OOBIYHO, BBIMIOJIHATE KOMAH/IbI ¢ IIOMOIIBIO
COOTBETCTBYIOIUX ITyHKTOB MEHIO, IIOJIb30BAaThCSI KOHTEKCTHBIMU MEHIO, KOTOPBIE
BBI3BIBAIOTCS] HAXKaTHEM MPABOW KHONKHU MBIIIH, padOTaTh C AMAJOTOBBIMU OKHAMHU
Y OKHaMH JOKYMEHTOB. JlJIs rmepexojia OT OJHOrO OKHA JJOKYMEHTa K JpyroMy Hc-
nosib3yercs MyHKT MeHIo Bua/IlepeiiTu B Apyroe okHo.

Bcrony B nanpHeiimeM moJ1 cI0BaMy BbINOJHUTE KOMAHAY MbI Oy1eM MOHUMATh
UCIIOJIb30BAaHUE COOTBETCTBYIOIIMX IYHKTOB MEHIO. BrpoueM, Te ke KOMaHJbI
MO>XHO B OOJBIIMHCTBE CIIy4Yac€B BBIIIOJHUTH C TMOMOUIBI0O KOHTEKCTHBIX MEHIO.
[Ipumep  BblllONIHEHHMS  KOMaHAbl  Bua/(pe:kMMbI  NPOCMOTPa  JOKyMeEH-
Ta)UepHOBUK :

1. Ha cTtpoke MeHI0 HakaTb Ha KOMaHy Bujg

@' H ) - _l = ‘Word 2007 & npumepax (1).doc [Pesxnm orpannsenton dynkumonansiocti] - Microsoft Word
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2. BriOpath hrpynr[y Pesxxumbl npocMofpa AOKYMEHTA
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TnaeHas MeHw Beraeka PasmeTka cTpPaHHLIB Cebinkmn Pacceinkn PeueHzMpoEaHe Bug Office Tab Hagcrpoiikn
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T P T Mokazate Macwrab OkHO
3. BriOpaTth nyHKT YepHOBHK

@' =9~ & 1= Word 2007 & npumepax (1).doc [Pesxcum orpannuennoil dyHkumoranenocty] - Microsoft Word

Tnaexas MeHmo Becraska PasmeTka cTpaHHLs Ceuinkn Paccuinen PeleHzMposaHmne Bug Office Tab Hagcrpoiikn
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CTPAHWLEL YTEHWA [¥] o6nacte Hasuraumm = Mo wupuHe cTpaHmnLsl OKHO BCe

PeskvMEl NpOCMOTPa A0KYMEeHTa Mokazate Macwrab OKkHO




Taxxe cTOUT ynoMsiHyTh, uTo HaunHas ¢ Word 2007 MHOTHE ITyHKTBI MEHIO, TIPU-
BBIYHBIE ONBITHOMY T0JIb30BaTest0 Word 2003, «CKpBITB» B CACAYIONIUX MUKTO-
rpaMmax '“ , ¥ BBITJIIAUT BCE OTO TaK:
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Ha3BaHus 3TUX MUKTOrpamMM COBIIJIa€T ¢ HA3BaHUEM 00JIACTH, B KOTOPOM OHU pac-
MOJIOKEHBI:

Jowkymentl [Pexum orpannyedHon dyHkynonansioctn] - Microsoft Word
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B nanbHeliieM, B JaHHOM PYKOBOJICTBE BbI OyJ€T€ OYE€Hb YAaCTO BCTPEUATHCS C
ATUMHM 3JIEMEHTaMHU, O3TOMY, MPOJICIIANTE CIAEAYIOIINE AECHCTBUSA:



1. Otkpoiite meHro «I naBHas»

2. lllénkuure Ha nuktorpammy ' B obnactu «bydep oOMena»

3. IlpocMoTpuTe, Kakue HACTPOHKH IOCTYMHBI B TIOSIBUBIIEMCS JHAJIOTOBOM
OKHE

4. Ilponenaiite TO e caMoe € OCTaldbHBIMH OONacTsiMu, a UMeHHO «IIIpudT»,
«A03amny, «Ctuiamn»

B mocnenyronux rimaBax il OnpeaeneHus JaHHBIX MTUKTOTPaMM OYIyT MCIIOIh30-
BaTbcs cieayromue obo3nauenus, HanpuMmep «I'1aBHas/(A63an) OTKpbITHE THA-

AB3aLy

JOrOBOro OKHa AO03am—— —=», 4TO O3HAYaeT 4YTO HAaJ0
MeperT K MyHKTY MeHI0 «[ J1aBHas», HaWTH 00JacTh C MOJNMUCHI0 «AO3aIy U Ha-

JKaTh HA IUKTOTPaMMy '“ OKOJIO HEE.

Coszla}me YEPHOBUKA TOKYMCHTA. 3asBieHue

[Ipouecc co3manust nr0O0ro JOKYMEHTa COCTOMT M3 JIBYX 3TamnoB. IlepBbiii atamn
(Habop M pelakTHpOBAaHHWE TEKCTa) OOBIYHO BBHIMIOJIHAETCS B PEXKHME YEPHOBHUKA.
Bropoii stan (dbopmaTtupoBaHue) — B peXHUME pa3METKu cTpaHullbl. Onepaiuu
dbopmarupoBanus OyAyT PacCMOTPEHBI B TPETbEM pasjielie, a PEeKUMbI PabOThI C
Word — B nisiToMm.

[IpuroToBeTECH K CO3/1aHNIO YEPHOBUKA JOKYMEHTA!

1. Beinonnute komanay Bug / (pe:kumbl MpocMoOTpa 10KyMeHTa) UepHOBHK.

2. Boinonnute komanay Bupa / (Macmra6) Ilo mmpune cTpaHuibI.

HOIH‘OTOBKa TEKCTa

CoszxaﬁTe YCPHOBHK 3asBJICHUA CICAYIOIICTO COACPIKAHUA:

leHepanbHomy AuperTopy 000 «MaeanbHblil KomnbsioTep» MeaHoey M. A.
KoMmmepdeckoro gupertopa 000 «MaeanbHblid KomnbtoTep NeTpoea MNeTpa
MeTpoBKrya

3AABJIEHUE

CornacHo rpadury oTnyckos Ha 2004 rog npowy Bac: npeaocTaBuTb OTNYCK
Cugopoey Cugopy Cugopoeuuy ¢ 21 uwoHa 2004, npegcrasuts Cuaoposy
Cuaopy CMA0poBMUYY 3 AONOAHMTENBHDBIX AHA OTMYCKa 3a HEHOPMHWPOBaHHbIK
paBounii aeHb, BeinnatMTe Cuaoposy Cuaopy CuaopoBuyy NoMoLLb B pasmepe 2
LON¥KHOCTHBIX OKNa[oe.

30 mana 2004 r.

Metpoe I.11.



ABTOMaTHYECKANA BEPCTKaA CTPOK

Korna npu Habope TekcTa Kypcop AOXOANT 0 KOHIA IEPBOM CTPOKH, TO MEPBOE
CJIOBO, KOTOPOE HE MOMENIAeTCs] HAa CTPOKE MOJIHOCTHIO, MIEPEHOCUTCS Ha CIEAYIO-
IIYI0 CTPOKY. DTO Ha3bIBaeTCsl aBTOMATHMYECKOM BEPCTKOM CTPOK TekcTa. Hembss
MCKYCCTBEHHO 3aKaHUMBATh CTPOKY kiaBuiued Enter. Oto mpusener xk o6pa3oBa-
HUIO HOBOTO a03alla U B JalibHEWIIEM 3aTPyJIHUT (GOpMATUPOBAHUE TEKCTA JIOKY-
MEHTA.

Konen aé3ama

Jlns 3aBepiieHust OJHOTO ab3ana U 00pa3oBaHMsSI HOBOTO HYXKHO Ha)XaTh KJIaBH-
my Enter. B Hamem nmpuMepe Ha)KMHUTE 3Ty KIABUILY TOJBKO:

¢ B KOHIIE IPeaMOyJIbl 3asIBICHHUS,

« nocie cioBa 3AJBJIEHUE,

¢ B KOHIIE TEKCTa 3asBJICHHUS,

e IIOCIIE JIaThI.

Ynanenue OyKkB

J1j1st TOrO, 4TO OBI YAQIUTH TOJIBKO YTO HAOpAaHHYIO OYKBY MCIOJIb3YUTE KIIABHUIILY
BackSpace. [Insg ynanenus apyrux OyKB MOJBEIUTE K HUM KypCOp KiIaBHATypbl
(WK BBIAENNTE TPYIIy CUMBOJIOB, CM. IIyHKT “BblieneHne TekcTa”) U HaKMUTE
xiasuiry Delete.

IlepeMenienune Mo JOKyMeHTy

Brl Moxere mepemMemarbesi Mo JOKYMEHTY € TMOMOIIBI0 KJIaBHUIN YHpaBICHUS
KYpCOpOM:

e 1 WM | — Ha OJHY CTPOKY BBEpPX WJIHM BHU3,

e <« WIM — — Ha OJIMH CUMBOJI BJIEBO WJIH BIIPABO,

o PgUp v PgDn — Ha oauH 3KpaH BEpX WIN BHU3,

o Ctrl + < wmu Ctrl + — — Ha 0IHO CJIOBO BJIEBO WJIM BIIPABO,

o« Home wim End — Ha Hayano win KOHEL CTPOKH,

o Ctrl+Home unu Ctrl+End — Ha HavaJio Wi KOHEIl IOKyMEHTa.

Hpyroil cnocod ycTaHOBUTH KypcOp KJIaBHATYpPbl B OIPENEIECHHOE MECTO o0ec-
MEYUBAET MbIIb. J[JI1 3TOro Hy»KHO YCTAHOBHUTH KypCOP MBIIIH B HY’KHOE€ MECTO Ha
9KpaHe U HaXKaThb JIEBYIO KHOIIKY.

1. TlepemectuTe Kypcop KJIaBHATypbl HA HAYAJIO JJOKYMEHTA.
2. llepemecture Kypcop KJIaBHaTypbl HA KOHEL JOKYMEHTA.
3. Ilepemectute Kypcop kiaBuarypsl k Oykse “S” B cnose 3ASABJIEHUE.



BLII[e.IleHI/Ie TekcTa. TexHuka BBIACJICHUA

Jlerye Bcero BBIIETUTH YacTh TEKCTa MbIIIbIO. J[JI1 3TOr0 yCTaHOBHUTE Kypcop
MBI B Hayajao ¢pparMeHTa TeKCTa, KOTOPBIM HYKHO BBIJICIUTH, U MPOBEIUTE Kyp-
COpOM MpU HAXATOM JIEBOM KHOMKE M0 KOHIa (gparmeHTa. J[BoilHOe Ha)xaTue Ha
KHOIIKY MBIIIN BBIJENSET CIOBO, HA KOTOPOM YCTaHOBJIEH Kypcop. Haxartue Ha
KHOIIKY MBIIIH, €CIH KypCcOp HaXOJIUTCS y JIEBOTO Kpasi CTPOKH, BBIJIEISAET MOJIHYIO
CTPOKY, a IBOITHOE Ha)kaThe — IMOJIHbIN ab3a1l. CHATh BBIIEJICHUE MOXKHO LICIIKHYB
MBIIIBIO BHE BBIIEJICHHOTO (pparMeHTa.

JUIs BBIAEIEHUS MOKHO II0JIB30BAaThCS M KJIaBUIIAMU YIPABIIEHUS KypCOPOM:

o Shift + < unu Shift + — — BrieneHre OyKBbI ClieBa WU CIIpaBa OT Kypco-
pa,

o Shift + 1 nau Shift + | — BbIIEIEHNE CTPOKH BEPX WA BHU3,

o Shift+Home nnu Shift+End — Brienenue tekcra ot Kypcopa A0 Havyaia
WM KOHIIA CTPOKH,

o Shift+PgUp wiu Shift+PgDn — Beinenenue pparmenTa ot Kypcopa K Hava-
Jy WIA KOHILY TOKYMEHTA.

o "Jlepxkum" Alt 1 '""MbIIIKOI BbIIEIsIEM (PPArMEeHT TeKCTA' — BbIJICIICHUE
MPSAMOYTOJIBHUKOM.

Brinemure cinoBo 3ASBJIEHUE.

CHuMHTE BBIICIICHUE.

Beigenure 0ykBy “A” B ciioe 3AABJIEHHUE.
Brinenure BeCh JOKYMEHT.

CHuMUTE BBIJICIICHHE.

Aol e

Pa6ora ¢ pparmenTamm TekcrTa

Brinenennsie parMeHThI TEKCTa MOYKHO
e KONHUPOBATH,

e IEpEMENIaTh,

o YIAISTH.

Bygep oo0Mena

Bbydepom obmena HasbiBaeTcst 00JaCTh MaMsITH KOMIIBIOTEPA, B KOTOPOH MOTYT
XpaHUTHCS (PparMeHThl JOKYMEHTOB. PparMeHT ¢ MPEeXHEW MO3ULHMHU KOMUPYETCS
WK TiepeHocHuTcs B Oydep, a 3aTeM BCTaBIseTCs B HOBYIO No3uIuio. OaHaX/bI 3a-
HeCeHHBIN B Oydep PparMeHT MOXKET MCIOIB30BATHCA HEOJHOKPATHO JO TEX IOP
MOKa TyJ1a He OyJIeT NOMEILIEH HOBBII ()parMeHr.



KOIII/IpOBaHI/Ie TEKCTa

1. Boigenure Bech 1okymeHT. I'n1aBHasi / (penakrupoBanue) Boineaurs / Boi-
JEeJIUTD BCE.

2. Ckommpyiite B Oydep oOMeHa BbIICICHHBIM (parMeHT. J[JIg 3TOro BBIOIHHU-

Te komanay I'1aBHas / (0ydep oomena) KonupoBars.

[lepeMecTuTe Kypcop KjiaBUATyphl B CaMbIil KOHEIl IOKYMEHTA.

4. BcraBbTe (pparmenT u3 Oydepa oomMeHa B JOKYMEHT. JIJisf TOTO BBITIOJHUTE
koMaHay I'naBnas / (Oydep od0Mena) BeraBurh.

W

YaajieHue TeKcTa

1. Brimenute B JOKyMeHTE (pparMeHT, COAEPKALUI OJIYUHBIIYIOCS KOIUIO 3a-
SIBJICHUSL.

2. Ypanute 310T pparmMeHT. /s aToro BeinoaHuTe komanay I'iaBnas / (0ydep
oOmena) Boipe3aTs.

Ilepemernenue Tekcra.

1. Beigenure cnoso 3AABJIEHUE.

2. IlepeMecTuTe BBICICHHBIN ()parMEHT B KOHEI] JOKYMEHTA!
a) BbinosHUTE KoManay I'iiaBuasi / (0ygep oomena) Boipe3arts,
b) mepemecTuTe Kypcop KJIaBHAaTyphl B CaMblid KOHEI] JOKYMEHTA,
c) BbinoaHuTe kKoManay I'siaBuas / (0ydgep oomena) BeraBurh.

3. Ilepemecture cnoBo 3ASBJIEHUE oGpaTHO Ha cBOE IIpexkHEee MECTO.

3agaHus I CaMOCTOATEIbHON PadOThI:
1. BrplaenuTe TEKCT Kak MOKa3aHO HA PUCYHKE:

leHepanbHOoMy aupektopy 000 «MaeanbHblid KomnbloTep» MeaHoey U.W.
KoMmmepyeckoro gupektopa 000 «MaeanbHblii KomnbloTep MNeTpoea MNeTpa
MeTpoBKua

3AABNEHUE

CornacHo rpadury otnyckos Ha 2004 rog npowy Bac: npeaoctaBuTb OTNYCK
Cupoposy Cuaopy Cuaopoeudy ¢ 21 vioHa 2004, npeactaeute Cuagopoey
Cuaopy CuaopoBudy 3 A0NOAHUTEAEHbIX AHA OTNYCKa 33 HEHOPMUWPOBaHHLIK
pafounit AeHb, BoinAaTUTe Cuaopoey Cuaopy CMAOPOBMYY NOMOILLL B pazmepe 2
JOMNHKHOCTHLIX OKA3A0B.

30 mana 2004 r.

Metpos MN.11.
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2. Habepure ciaeayromuid TEKCT U BBIIEIUTE €T0 C MOMOIIbIO KJIABUATYPbI
CIeAYIOIUM 00pa3oMm:

KoMnbTepHbI aHanus TEKCTa Ha ECTECTBEHHOM S3bIKE aKTMBHO pa3BUBaETCs B NocreaHue
rofbl MHOTMMU KONnekTnBaMi. [JOCTYNHbIE CErOAHS BbIYUCIUTENbHBIE MOLLHOCTI NO3BONSAKT
MPVUMEHATb Ans 06paboTku 6ONbLUMX MACCMBOB AOKYMEHTOB LUMPOKWIA KNacc MaTeMaTUYeCcKnx
METOAO0B, CNOCOOCTBYLMX 3PhEKTVBHOMY PELLEHUIO 33[a4 NoMCKa, Knaccudgrkaumm,
KMacTEPHOro aHanuaa, BbIABNEHNS CKPbITLIX 3aKOHOMEPHOCTEN B A@HHbIX U Ap.

K coxaneHuo, BHegpeHe MaTtemMaTUYecKnX METOAOB B 0BpaboTKy TEKCTa NPOUCXOANUT B TO
BpeM4, Korga cCoOOCTBEHHO NMHIBUCTUYECKAas COCTaBNAKLLEaa anropuTMOB NpeacTaBneHa 98HO
HEO0CTaTOYHO, W 3TO He NO3BOJSIAET AOCTUYb BbICOKOro KayecTBa paboThl NPUKNaaHbIX CUCTEM.
YCTOWUMBEIV YKINOH B 0BNacTb CTATUCTUUECKUX METOAOB aHanusa npyeen K ToMy, YTo
KOMMbHTEPHaa NMUHrBUCTUKa OKasanack HeBocTpeboBaHHOW. B camom gene, Bo BCex
N3BECTHbIX PYCCKOA3bIYHbIX CUCTEMAX NOAOBHOro Knacca 13 NUHrencTuYecKoro obecnevyeHnsa
ncnone3yeTca NULb Mopdonorniyeckii cnosapb, NO3BONAKLLMA OTOXAECTBNATL pasnnyHbIe
CNnoBoopMbl, TOraa Kak anropuTMbl CUHTAKCUYECKOro aHanusa peannsoBaHbl UCKNKYUTENBHO
B aBTOMaTUYECKMX NEPEBOAYMKAX U BbI3bIBAKOT MHOXECTBO HAPEKaHNIA B CBA3SU C HEBBLICOKON

TOYHOCTBH.
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Ypok 2. ®aisioBbIe ONepaAUM

IIeyaTh NOKYMEHTOB

Hamneuarats TEKCT HECIIOKHO, ECIIM BCE YKa3aHUs JIA IIeYaTH CIAEJIaHbl IPAaBUJIb-
HO:
e JIOCTaTOYHO 3aiiTH B MeHIO @Daiia u BeIOpaTh komanay Ileuars.
e TaKKe MOXXHO BOCIIOJIb30BAThCS KJIABHUIIECH OBICTPOrO JOCTyIa, YTOOBI OT-
KpbITh AuanoroBoe okHo IleyarTs, HaxxmuTe kiaBuiin CTRLAP.

B okne auanora Iledats MOXHO BBIOpaTh HY>KHbBIE [TapaMETPbl, HAIPUMEDP KOJIH-
YEeCTBO KONMHU WJIM CITMCOK Me4YaTaeMbIX CTpaHHUII.

m TnaeHan EBcraeka PazmeTea CTpaHWUB CCBnKK Paccuinkn PeLeHzn

[al CoxparuTs

Meuatb
B CoxpanuTs kak @
Komm: 1 :
l_'l: OTEpEITE
MNevate
[ JakpuiTe
CeegeHnA Hpsmoep
./ hp psc 1200 series i
MocnegHue =¥ He nogenioqeH
CEOWCTEE NpUHTEPRS
Co3aaTh

Hacrpoiika

[NeyaTk .
it HaneuaTarte Bce CTpaHUL I -

b HaneuaTaTte BeCk ACKYMEHT
COoXpaHuTe W OTNPaBNTE

CrpaHuube
Cnpaeka —
P OAHOCTOPOHHAR NEYaTs
| b
4 MNeyaTaTe TOABKS HA OAHCA CTOPOHE AMCTE

@ Hagcrpodkn ~

== Pazobpate no Konwam =
id, Papamerpss Uul_.z_.a 123 123
E Brixog .
j KHW#HaA cpreHTaumna A
I Ad
'J 21 cmx 29,7 cm

OBbIYHEIE NOAA
fNMeeoe: 3 cm [pasoe: 1,5 cm

].CTFIEHI."ILI,E Ha ANCTE -

HEEEMETEI:I CTRaHKMLEI
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ITanku nmoJan3oBarTeJist

His apdexruBHOM padotel ¢ Word cinegyer MakCMMalbHO HCIONb30BaTh BO3-
MOKHOCTHU IPOrpaMMBbl MO PallMOHAIBHOMY pa3MEIIeHHUI0 JOKYMeHTOB. Jlyig ymo-
PAIOYEHHOIO HX pa3MELIEHUs HEeoO0XOAMMO pa3padoTaTh CBOIO COOCTBEHHYIO
CTPYKTYypy HaIokK.

1. Cepuute okHo Word.
2. Co3paiite Ha nucke C: nanky Y4eOHble JOKYMEHTHI.
3. PaszBepnute okHo Word.

IlepBoe coxpaHeHHe JOKYMEHTA

1. Ha masenu GeICTPOro jocTyna HaxmuTte KHonky CoxpanuTh # ymy naxvu-
Te couetanue kinasu CTRLAS.
2. BBeaute uMs TOKyMEHTa U HAXMUTE KHONKY COXpaHHUTh.

Komanga COXPAHUTD KAK

YToOBl PEeAOTBPATUTH NEPE3ANNCHh UCXOIHOIO JOKYMEHTA, BOCIOIb3YHTECH KO-
MaHJ0i COXpaHHUTBb KaK JUIsl CO3/IaHUs HOBOTO (aiiia cpazy mociie OTKPbITUS UC-
XOJIHOTO IOKYMEHTA.

1. OtkpoiiTe JOKYMEHT, KOTOPBIA HYKHO UCIIOIb30BaTh KAK OCHOBY ISl HOBOT'O
JOKYMEHTA.

2. Haxwmwure kHonky daiii, a 3aTem BeiOepuTe KoMaH 1y COXPaHUTh KaK.

3. BBeauTte uMs JOKyMEHTa U HAXKMUTE KHONIKY COXpaHHUTh.

Word coxpaHuT AOKYMEHT B MECT€ MO yMOJYaHHUIO, Hampumep B mamnke «Mowu
JOKYMEHTB.

KonBeprauus 10KyMeHTOB

C momoripio Bhinagaroniero cnucka Tum ¢aiijaa auanoroBoro okna CoxpaHe-
HHe JOKYMEHTAa I10JIh30BaTe/Ib UMEET BO3MOXKHOCTH IPeoOpa3oBaTh JOKYMEHT B
OJIMH U3 CJIEAYIOIINUX TUIIOB.

=

. Hoxyment Word. ®opmat daitna Office Word 2010, ucnonbszyemslii
1o ymoiyanuro (.docx).
W s

. ? [l1a610n Word. [1Ia6non 1is co30auus HOBBIX daiinos Office Word

2010, He comeprxkamux MakpocoB (.dotx).
2]
. JMoxyment Word 97-2003. ®opmat ¢haiisioB, UCIIOIB3YEMbINA 110 YMOJI-

ganuto B Word 97-2003 (.doc).
13



Bl

. Texer OpenDocument. ®opmatr ODT npencrapisier co0oi pa3HOBUI-

HOCTh (popmara ODF.(.odt)
w)

. PDF wam XPS. [Joxymentsl B popmatax PDF u XPS moxkHO uuTaTh
IIMPOKO JOCTYMHBIMU IPOrpaMMaMu MpocMoTpa. ITU (HopMaThl COXPaHIIOT
MakeT ctpaHullbl Jokymenta (PDF/XPS).

. Jlpyrue ¢gopmMathl (pacUIMpEHHUS).

HNoxyment Word ¢ noaaep:;kkoii makpocoB (.docm).

= [IIadJ0H ¢ moaaep:kkoii Mmakpocos (.dotm).

= [Iladaon Word 97-2003 (.dot).

» Be6-crpanuna ( .htm/ .html).

» Be6-cTrpanuna B ognom daiisne (.mht/.mhtml).

* OObIuHBIH TeKCT (.txt).

* Be0-cTpanuna ¢ puabtpom (.htm/ .html)...

Ha cnenyromeli kapTuHe TPOWUTIOCTPUPOBAH MIPUMEDP COXpaHEHHUs (aitina B BUIC
mabJioHa.

(w] | | Jokyment3 - Microsoft Word
FnasHan Becraska PazmeTEa cTpaHWLb Cerinkn Pacceinkm PeyeHIMpoEaHne Bug Hagcrporkm
= Coxpanute @ CoxpaHeHWe JoKyMeEHTa @
e
| El CoxpaHuTb kak 1) L | ;< Microsoft » WaGnodw » - {n’l | Mouck: HlaBnoHe pe [
om < ® |
=7 T
& Omxpors ¥NopAZOYNTE ¥ Hoeaa nanka == = 2]
" -
[ 3akpbiTe : - i =
IE Microsoft Word | liran Jata nsmeHeHnA Twun
rRE |
CeeaeHHA i i LLIaEmOHbI[/:\,E: . Charts 22.02.201211:19 Manka c dai
- e —— L e
! . Docurment Themes 19.08.2011 16:15 Manka c dai
MocneaHne T WsBpannoe LiveContent 25.03.2012 14:33 Manka c dai
. SmartArt Graphics 10.11.2010 0:01 Manka c dai
Coz0ate . _ |
a BuBnuoTtexkn . Jpyrue jokyMeHTEl 26.02.2012 14:22 Manka c dai
Meuatb E Buaeo

j Dokymenter [ T

CoxXpaHiTb W OTNPAaBNTh
Wwmn daiing Doc3.dobx

Cnpaeka Tun ¢aiing | Lla6non Word (*.dot) -
tg HaacTp oKy ~ -i\ETcpbl:!,ﬂ,oﬁaabTe asTopa | Kntouesble cnoea: JoBassTe KNHOUEBOE CAOED
3 Napamerpe [ CoxpanaTe 2cku3k )
@ Eexog
« CkpbIiTe Nankm Cepenc  ~ Coxpanute ] | Otmena ]
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OxoH4yanue padoThI

[Tocne Toro, kak paboTa HaJl JOKYMEHTOM 3aBEpIIICHA U COXPAHEHA, 3aKPOUTE
daiin. Haxvure kHonKy daiii, a 3aTeM BrIOEpUTE KOMaHIy 3aKPbITh.
Yro6s1 3akpeiTh Word, HasxkmuTe kHOTIKY dDaiii, a 3aTeM — KHONIKY BbIxo/ B
JIEBOM HUKHEM YTITy.

3arpy3ka 10KyMeHTOB

l.

[, I SN OS)

6.

3anyctute Word.

Haxxmure knonky daiij, a 3aTem BoiOepuTe KOMaHy OTKpPBITh (MOXKHO BOC-
M0JIb30BAaThCSl KJIABUILIEH OBICTPOTO JOCTYIA, AJII OTOOpaXKEHUSI TUATOTrOBOTO
okHa OTkpeITh HAXkMUTE KinaBuiin CTRLAO).

Otkpoiite quck C:.

OTtkpolite nanky Y4eOHble JOKYMEHTHI.

VYxaxute umsa (aiina YepHoBUK 3asiBJICHUS.

[{enkHuTe KHONKY OTKPBITH.

3arpy3ka 10KyMeHTOB B Ipyrom gopmare

Jlyist 3arpy3Kd TEKCTOB, CO3/IaHHBIX B JAPYTHX peAaKkTOpax HEOOXOIUMO BBITIOJ-
HUTH CIIEAYIOUIYIO MIOCIEI0BATEIILHOCTD JECHCTBUN.

N —

3.
4.

Haxxmute kHonky @aiiJ, a 3aTeM BbiOepuTe KOMaHy OTKPBITh.

B nnanoroBom okHe OTKpPBITHE JOKYMEHTA PACKPBITH BBINAJAIOIINN CIIMCOK
Tun ¢aiisa u BeiOpaTh B HeM popmat Bee daiibl.

Br16paTh Hy)HBIN (aii.

[{enkHyTh KHONIKY OTKPBITB.

3agaHus I CaMOCTOATEIbHON PadOThI

l.

31 | Yueno cnos: 62 | 8 pyccewii | (|ElEE B

CoxpaHute 4epHOBUK 3asBieHUs B hopmare OObIYHBIE TEKCT.

leHepansHomy guperTopy 000 « M asanbHbIR oMb TED» MBaHoBY M. M. KOMMEpUECKOrO AMPEKTOPA
000 «WgeansHbIA KoMmNboTepr MeTpoea MeTpa NeTpoewya

3ABNEHME:

CornacHo rpaduHy oTnyckoB Ha 2004 rog npowy Bac: npecTaeuTb OUEpeaHOM OTNYCK CHODPOBY
Cuaopy Cuaoposuuy ¢ 21 nionA 2004, npeacrasute Cuaoposy CHOopy CHAOPOBHYY 3 A0NOMHHMTENbHbIX
[HA OTNYCKAE 338 HEHOPMMPOBaHHbIA pabouwid geHb. BLINMNATUTE Cuaoposy Cuaopy CHMAopoBHMUY
MaTEDHANBHY MOMOLE B pazmepe 2 J0MHHOCTHBIX OKI1300B.

30 man 2004r.

ﬂETpOBﬂ.ﬂ.l

H O w4

I

100% (=) [ {+)
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2. CozpaiiTe ciaeayronui TOKYMEHT U COXPAHHUTE €ro B CTaHJIapTHOM (opmare
Joxkyment Word 2010.

@| H9- -3 Jokyments - Microsoft Word = E R
[nasHan Bcraeka PazmeTka cTpaHuLgl Coeinkn Pacceinku PeueHINpoBaHE Bug Hagcrp orikn & e
e & Calibri [OcHoBHo# Tew = 14 = i &
—_!I Y K K U -oahe X, X AabBbBelT, | AabbBelr, Aabo6B: ||
5 =1 2
EcTaenTe a 1 O6kiuHEE | T Bes uHTe.. 3aronoso.. —| MEMeHWTs | PesakTposaHie
- = § B - é' Aa~ | A e Tl ctHam T X
EBydep obme.,., WpndT T CTiamn w
3-|-2-|-1_-|-R-|-1-|-2-|-3-|-4-|-5-|-5-|-?-|-s-|-9-|-1{)-|-11-|-12-|-13-|-14-|-15-|-15-A-1?-|- |
F
—

"Munocodamu apnATCA 06bIYHO NKOAMW C M3BECTHOM LWMPOTOM yMa, KOTopbie B
2 OCHOBHOM cnocoBHbl He CYMTATbCA C HECYACTbAMM B CBOEI NMYHOM HHU3HU; HO
[axe OHW He MOTYT NOAHATLCA Boille aobpa UAW 3na UX BpemeHu. B nnoxue

= BpEeMeHa OHM MPUAYMbIBAKOT yTElLEHWs, B XOPOLIME - UX MHTepechl CKopee YUCTO

o UHTennekTyanoHbie". 6. Paccen

= v
L_n &
= o
i s
1 | i | »
Crpanuua: 1wzl | Yucno cnog: 48 | 5 pycoknii | H@@ B == 100% @—U @ 5

3. 3arpy3ute 3TOT JAOKYMEHT U coxpanute ero B opmare Joxkyment Word 97-
2003.
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Ypok 3. ®opmMaTupoBaHue JOKYMEHTOB. 3asiBJIecHHE

HeneuaTaeMbie CMMBOJIBI

dopMaTupoBaHUe JOKYMEHTa yIOOHO MPOU3BOJUTH B PEKUME PA3METKH TOCIE
TOTO, KaK CO3/[aH YepHOBUK JOKYMEHTa. ¥ JOOHO TakkKe 0TOOpa3uTh Ha DKpaHE He-
neyaTaeMble CUMBOJIBI.
1. 3arpysute daiin YepHOBHK 3asiBJICHHSI.
2. Beimonnure xoManny Bua / (Pexumbl mpocMoTpa AJokyMeHTa) Pasmerka

CTPaHUIbI.
3. Bemonnute koManay I'maBuasi / (A63am) OTo0pa3uTh Bce 3HAKH.

Temeprs xopoIio BHAHO, Kak OTdopMaTUpoBaH JOKyMeHT. CuMBObI § 0003HA-
YaroT KOHIIBI a03a1leB, a TOYKU - — MPpOoOeIbl Mex Ay ciioBaMmu. B mporecce popma-
TUPOBAHUS MBI IPUBEIEM 3asIBJICHUE K CICAYIOMIEMY BUTY.

™ R AL N Ooxymentl - Microsoft Word |':_'|E| |—J-4Z-
m FnasHas Bcraska PasmeTka cTpaHWLbl Cebinkmn Paccoinen PeLeHsnpoBaHe Bug & @
iy ST 1 ) iTm v
| = i | LR R EIE AT e \ &4 Halit
B Times New Re = 12 A A Aa 7] E- [ EEHY AabGBelT, | Aab6Berr, AabB6DB '%a\l ab 3
- 2 3amennTs

T OBbIMHE | T Bes WHTe.. 3aronoso.. — MEMEHWTH
T cowanT k¢ BoigennTe =

CTinm PepakTuposaHne

I
i

BcTasnTe ¥ XK & U - abe x, X - 37 .

ity

v &1

Tenepansromy- gupextopy- Q00 -« neantueiii-
xommeioTep»- Weanopy- MLH.- or- kxomepueckoro:
mupextopa: 000  «lHpgeanpmeni- kommboTeps- =
Ilerpora Tletpa Tletpopn=a’

3agpaeHney

Cornacro rpaduxy-otnyekoe Ha-2004 rog Bacy
1 ~+TIpegocTaenTe-09epemuof otnyvek - Cugopoev-Cugopy-Cugopoeuay-c-2 1 -mona-2004r T

2 +TIpegoctaeute-Cugoporv-Cugopyv-Crooposuay-3 - Z0NOIHHTEIBHEL: THA OTIVCKA 3d He:

HOPMHpPOBAHHEIH padoTHi aeHs, T
3 —+Brmmatuts- Cugopory- Cugopy- CHOOpORHTY -MaTepHATERVIO- OMOIIE E-PazMepe” JBVX-

I0GKHOCTHBIX 0KTaI0E. Y

30-nag-2004r 9
IlerporILILY

)« o w4

CrpaHnua: 1 msl | Yuono cnos 66 | O pyccknid |EEE|L_1“ =

BripaBHuBaHue ad3auen

[To ymomuanuto Word BelpaBHUBaeT Bce ad3allbl CJIEBa, KaK MUIIYLIasi MAalIMHKA.
B HameMm nmpumepe 3TOT BapHaHT HE MOAXOIUT JJisl BceX ab3aleB.
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1. BoIpoBHsiiTe nepBbIi a03all M0 MHUPUHE:
a) BBIJICIIUTE €TO0,
b) BeimonHuTe komManay I'naBuasi / (A63an) OTKpbITHE 1MATOTOBOTO

AB3ay P

OKHa A03an
(B 2TOM ypOKe Mbl 4acTO OyJIeM OTKPBIBATh 3TO JUAIOIOBOE OKHO)

€) BO BKJIajKke OTCTYNbI M HHTEPBAJIbI BHIOEPUTE B BBINAJIAIOIIEM CIIH-
cke BoipaBHuBanue 3HayeHue Ilo mmpune.
”

(2 |
Abzay .. » .

OTCTYNBl M MHTEPBANE! | MonoKEHWE HE CTPaHMLE |
Dbwme
BelpaEHMBaHWE: | Mo WKWpHHE EI
¥YpoBEeHE: CICHOBHOM TEKCT E|
OToTyn
Cnega: if cm = NEPEaA CTPOKE: Ha:
Copasa: Do = {HeT) IEI =
|:| 3EpKANEHLIE OTCTYNBI
HMHTEpBan
i Mepea: 0nrT = MEHO YCTPOYHEIA; IHAHEHME!
. FY
I. Mocne: o = MHoMTENE |E| 1,15 -
'l |:| He nofaEnATE MHTEDPEAN MEXAY a03aLEMH OOHOMD CTHMA
Obpazey,
TimemEA e S SWEEHTEEY DO 8 LS e ST wOTEE 8 ey
L CT ECRTENEDNCTT SMETHTEEE DO MR e SR RTTEE
NcTecas MNorEa MoTEoaoess
Tabynauma... [ Mo yMom-aHKED l [ Ok J [ OTMeHa

2. BeolpoBHsiiTe BTOpo# ad3an 1o meHTpy.
3. BeipoBHsiite Tpetuit ab3an Ilo mupune.
4. BripoBHslTE 4YeTBEepTHIN U NATHIN a03ailsl 1o mpaBomy kpailo.
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OTtcTynsl ab63ana

3agaaum nepBomy ab3aily, Kak 9TO MPUHSTO JIeJIaTh B 3asBJICHUSIX, OTCTYII CJie-
Ba, PABHbI CEMH CAHTUMETPAM.
1. 3agaiiTe equHULIBI U3MEPEHUS — CAHTUMETPBI:
a) BeInoJiHUTE KoMaHy Daiiabl/IlapameTpsl,
b) Bo Bkiagke JdomoHMTENbHO 33/aiiTe B BhINajaromeM crnucke Exu-
HHMUIBI U3MepeHnsi 3HaueHue CaHTUMeTPBI.
2. 3anaiiTe OTCTYII IepBOMY ab3aIry:
a) BBIJIEJIHUTE MEPBHIN ad3all,
b) BeinonHuTe komanay I'imaBuasi / (A63am) OTKpbITHE AUAJOTOBOIO
OKHa A03an,
c) BO Bkiagke OTCTynmbl M MHTEpPBAJbI 33JaliTe 3HAUYCHHE IMapaMmeTpa
OTcTyn cjieBa ceMb CAaHTUMETPOB.

OTcTyn nepBoii cTpoku ad3ana

IlepBas cTpoka ab3aria MOKET ObITh CABUHYTA BIPABO WJIM BJIEBO [0 OTHOIICHUIO
KO Bcemy a03aiy. Chenaiite nepByto CTpoKy rnepBoro adzama “Kpacuoit”. [ns ato-
'O BBIIMOJHUTE CIAEAYIONINE EeHCTBUSI.

1. Beinenute nepBblii ad3ail.

2. Bemonnure komanay I'smaBHast/(A03an) OTKpbITHE THAJIOTOBOIr0 OKHA
A03am.

3. Bo Bknaake OTcTynbl 1 HHTEPBAJBI 337aiiTe B BeinaaatomeM crucke Ilep-
Bas CTPOKA 3HaueHue OTeTym.

4. C tpeTbuM ab3alieM MpojieNiaiTe Ty ke Omepaluio.

Paccrosinne MEKAY CTPOKAMHU

[To ymomuanuto Word ycraHaBiMBaeT pacCTOSIHHE MEXKIY CTPOKaMHU B OJUH MH-
TepBaJl. 3a1aliTe B TpPETheM ab3alle pacCTOSIHUE MEXKIY CTPOKaMH PaBHOE MOJIyTopa
UHTEpBajIaMm.

1. Beigenure Tpetuii ad3ail.

2. BbinonHute komaHay I'imaBHasi / (AG3an) OTKpbITHE AHAJIOTOBOI0 OKHA
A03au.

3. Bo Bkinagke OTeTynbl 4 MHTEPBAJbI 331alTE B BBITAJAIONIEM clicKe Mex-
CTPOYHBII MHTEpPBaJ 3HaueHue 1.5 cTpoKkm.

Paccrosinue mexnay ad3anamu

1. 3apaiite mocie nepBoro ad3ana pacctosHue papHoe 30 myHKTaMm:
a) BBIJEJIUTE MEPBbIA a0d3all,
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b) BeimonHuTe kKomanay I'naBuasi/(A63an) OTKpbITHE TUAJTOTOBOT0
OKHa A03ar,
¢) BO BKJajike OTCTYNbI M HHTEPBAJIbI 3a/1aiiTe 3HaueHne UHTepBa
nocJie pasHoe 30 myHKTaMm.
2. 3apmaiiTe mocse BTOporo ab3aiia paccTossHue paBHoe 18 myHKTaM.
3. 3apnaiiTe moclie TpeThero adb3aua paccTosHue paBHoe 18 myHkTam.

KoHnTpoub noJsio:xkenus adb3ana Ha CTpaHUIE

JI1st KOHTpPOJIS TMOJIOXKEeHHUsT ab3alla Ha CTpaHuIle UCHoJib3yeTcs: Bkiaaka Iloso-
’KeHHe Ha CTPaHHUIle TUAIOTOBOr0 OKHa A03ail.

Ab3ay T I._l_]@ et

| OTCTYNbI M MHTEPBaNk | TMONOKEHME HA CTPEHHLE | |

PasfiMBKa Ha CTREHMLEI
[¥] sanpeT BUCcAUMx cTpoK
[] He oTpeigaTs 0T cneayrowero
[ He paspeiEaTs absal
[ ¢ HoBo#t cTpaHILE!

Wk no4eHa HopHETMPOBaHMA

[ zanpeTHTL HyMEpaLIMID CTPOK

=i ..
|_| 3anpeETUTh aBTOMETHHECKMIK NEPEHOC CNOB

MapaMeTpel HaANMCER

oBTEKEHME NO KOHTYDY:

Het
Ofpaszey,
TMecmccraawTe Cozopoay Cagogy CAZSETawey ! ZTOCSEWTCteewE SeW CTOYSG B ST SCEMMETaEswih
Tabynawas. .. [ QK ] [ OTHMEHS

Ilepenoc cioB

Word MOXeT BBINOJIHUTH NEPEHOCHI CJIOB B TEKCTE aBTOMaruyecku. Bam He cie-
IyET JEJIaTh 3TOr0 CaMOCTOSITEIBHO.
1. JIns onpeneneHus onuui nepeHocoB BeIoHUTE KoManay Pasmerku Crpa-
Huubl / (ITapamerpsl CTtpannnbl) PacctanoBKa nepeHocoB.
2. Jliis aBTOMAaTHYECKOrO pa3/efieHusl CJIOB I MEPEHOCOB BBIOEPUTE B OKHE
nuanora PaccraHoBka nmepeHocoB Oniuo0 ABTO.
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bi~ PaccraHoBKa NEpEHOCOE ™

Het
v | AsTo

PyuHan

hg_ MapameTpel PacCTAHOBKW NEPeHOCOE...

3. OOpaTuTe BHUMaHHUE HA TO, KAaK U3MEHMJICS BHEITHUM BT 3asBJICHUS.
N3menenune BepcTku ad3amen

WNHorna Bo3HUKAET HEOOXOAMMOCTh Pa30oUTh JUIMHHBIN ab3al] Ha aBa a03aua. s
3TOr0 YCTAHOBHUTE KypCOp B Ty MO3HIIMIO B TEKCTE, TJ€ JOHKEH ObITh pa3zeiieH ao-
3a1 1 Haxxmute kiauiny Enter.

MO>XHO BBITIOJIHUTh U OOpPATHYIO OMEpalHio: 0ObeTUHUTH JBa ab3ala B OIMH.
Jly1ig aTOr0 MOABEANTE KYpCOp K MEepBOil OykBe MpucoeauHseMoro adb3ama 1 HaKMu-
Te kinaBuiy BackSpace (knaBuina co cTpenoykoi BiaeBo Haj kiasuiieid Enter).

1. Pa30eiite ab3ar 3asBIeHUS Ha YeThIpe a03ana. Pa3znenenue ocymecTBuTe mo-
CJIE CJIOB:
a) Bac:,
b) 2004,
C) JCHB.
2. 3apaiiTe 1ocie Bcex HOBBIX a03a1eB (KpoMe MOCIEIHEr0, OKaHUYHUBAIOILEr0Cs
CJIOBOM “0KJ1a/10B”) paccTosHue () MyHKTOB.

Chnucku

Hcrnonp30BaHre CMHMCKOB MO3BOJIICT NMPHUBJICYh BHUMAHHUE YHTATENS K TEM 4Yac-
TSAM JIOKYMEHTa, KOTOPBIE COJepkKaT MepeyeHb W3 HECKOJbKUX MyHKTOB. CHUCKHU
MOTYT OBITh Pa3JIUYHBIX THIIOB:

* HyMEpOBaHHbIC,
* MapKHpOBaHHBIC,
* MHOTOYpPOBHEBBIEC.
1. Odopmute ab3ambl, HAYMHAIOMIAECS CO CJIOB “NpeoCTaBUTh”, “BbIIIa-
THTH” B BUJIC CITHCKA!
a) BBIJEINTE 3TH a03aIlbl,
b) BemmoaHuTe komanay I'naBuas / (A03an) Hymepanus,
c) BO BkJajke bubdamorexka Hymepauuu oxkHa quaiora Hymepanus Bbi-
OepuTe HY>KHBI CUMBOJI.
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i
I— |
3—

MocnegHue MCNoNbL30BaHHbIE GOPMaTH HOMEDOE

1.
2.
3

BruBnuoTexka HymMmepaumMm

HET

BhlpaEHWEaHW e HOMepa: Mo nee

I A, 3
I, B. b
. . o

DOpPMaTE HOMEDOB B JOKYMEHTE

1. al
7 b
3. )

“*  MsMeHWTb ypoBeHE CMKCKA b
OnpesennTe HOEEIA ©OpMaT HOMEPA...

:.-'2 330aTk HAYanbHOe IHAYEHHE, .,

2. OTKOppEeKTUPYUTE OTCTYII CJeBa JJIs MEPBOM CTPOKH TpeThero ad3ama (“Co-
rJ1acHo rpauky...”).

3. Coxpanute noKyMeHT Ha qucke C: B manke Y4eOHbIe TOKYMEHTHI B (paiiiie ¢
MMEHEM 3asiBJICHUE.

dopmMaTHpOBaHKE CHMBOJIOB

[Ipu BBIOOpe aTpuOyTOB (QOpMATHPOBAHHS CHUMBOJOB CIPABEJIMBO MPABUIIO:
CHauaja BBIJEIUTH, MTOTOM BbIOpaTh. [lo3TOMY CHaudana ciieqyer BBIACIUTH CIOBO,
npeiokKeHne, ab3all Wik 4acTh TEKCTa. 3aTeM HY)KHO BBIIIOJIHUTH KoMaHay IJiaB-
Has / (Ipu¢r) OTKpbITHE THATOTOBOr0 OKHA LllpudrT.

WpngT

3ateM HyxHO B auanoropoM oxkHe Ipud¢r Bo Briankax IHpudrt u Jomonanu-
TeJIbHO 33]aTh HY)KHbIC 3HAYCHUS I1TapaMETPOB.
1. YBenuubTe BO BCeM JOKyMEHTE pazMep mpudTa 10 12 MyHKTOB.
2. Ordopmatupyiite cioo 3AABJIEHUE:
a) pazMmep 18 myHKTOB,
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b) nauepranue mpudra [oayKupHbIi,
P' - - W W > -

LipudT

2 e

JononHUTENsHD

LLipwachr: Ha4epTaHue: Pasmep:

:TIITIE:S Mew Roman | :I'Iunymnpnuﬁ |18

Sylfaen » | | OBBMHBIR ~ | |11 e
Tabom f— | O] [
Tahaoma . i 14 |
Tempus Sans ITC L | Momypprei Kypass 16 |
b |

3aABJeHIe

LUEET TEKCTE: [oaYepKUBaHHE: LiEET NoAYEpKMBEHMA: I
AETO [ZI (HeT) E[ ABTO
BraousmeHeHHe

[ zaueprryTeni [ mansie npommcHele

[T asoiiroe saqeprmBatme [ Bee nponucHsie

[7] vapcTpouHbi [ erpirren
L [ noncrpodngi
| | OBpazew |
| ]

WpmdT TrueType, OH MCNONL3YETCA ANA BEIB0AE KaK HE 3KPaH, TaK M Ha MpUHTEp.

[Do YHOMHSHHHD ] [IEKCFOBbIEBdeJEK‘I’bI... ] i QK ] [ OTMeHa ]

c) uHTepBal Pa3pesKeHHBbIN.
O W W > -

WpudTr

MEMIHEKOBEIA MHTEPEAN

LWpudTel OpenType
Nuratypel: |Het

WHTepEaN Mexay Wihpami; |mo YMONYEHHMD

MacwTab: 1 I}I}".-'B E

WH1epsan: ?‘Pa3p&|€EHHblﬁ ] E Ha: 1n'r

CHewenne: ElHIlET E[ Ha:

[7] Keprmnr ans sHakos pasmepom: t : OYHKTOB W Honee

[ ]

DopHbl Wadp: il‘lo YHMOMHEHMD
CTUIMCTHYECKKE HaBophi: ?-I'Io YMOMHEHHD
I [ MenonezosaTts KOHTEKL‘I’HI;I.E BapHaHTL
I | Obpazeu
' 3asBleHHe
f LpichT TrueType, OH MCNONb3YETCA ANA BhIBOAE KAK Ha 3KPaH, TaK U Ha NPUHTED.
]

Mo YMONHEHIKD ] [I&KCFOEhIESdeJe}CI'bI... ] [

0K ] [ OTMeEHa
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(I)OpMaTI/IPOBaHI/Ie CTPpaHHuI

N3menenue ¢popmaTa CTpaHMIL

Jliis I3MEHEHUs MapaMeTPOB T0JIe, OPUEHTALNUS CTPAHUIIBI U/WIIH pa3Mep OyMaru

BbITOTHUTE KoMaHay Pasmerka Crpanuusl / (ITapamerpsl crpanuubl) OTKpbI-

MapaMeTpr CTRAHWLE -
THe TUAJ0roBoro okna IlapaMmerpnl cTpaHMUBI U BOC-

I1O0JIB30BATHCA JUAJIOIOBBIM OKHOM HapaMeTpLI CTpaHHUIIbI.
i r

MapameTpel CTPEHMLE! @Iﬂ_hj

Mona | Pazmep bymaru | WMcTouHME BymMari |

MonA

BepxHee: 2Zcom - HiokHee: 2 CcMm =

Nesoe: 3 cm = MNpasoe: 1,5 cm =

MepenneT: 0 cm = MonoekeHWe nepenneTa: Cneea |Z|
OpyeHTauMa

Al
Al
[ ]
KHIH®HEA  anchoMHan

CTpaHvubl

HECKONLKD CTPaHMLL OBbIMHEN IZI
Ofpazeu

MpMMEHMTE: | KO BOEMY AOKYMEHTY Izl

[ QK ][ OTMeHa ]
\

[Tonmp30BaTe b MMEET BO3MOXHOCTH CaMOCTOSTEIBHO BCTaBUTh pPa3ieiIUTEIIb
CTpaHUIBI B JOKYMEHT. JIJI 3TOro ClieyeT MOJBECTH Kypcop K TOMY MECTY JIOKY-
MEHTa, TJI¢ JO0JDKHA HAaYMHAThCS HOBas CTpaHMIa W HaxaTh kiaBumu Ctrl+Enter.
Pasnenurens cTpaHMIbI, BBEJACHHBIH B PYYHYIO, MOKET OBITh yIalieH KJIaBHIICH
Del.
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3aI[aHI/IH AJIA CaMOCTOAITEIbHOM paﬁoTbl

1. Co3paliTe 4epHOBUK 3asBJICHUS O IPUEME Ha CIeHaIN3alnio (KaK MOKa3aHo
HIDKE).

2. Coxpanure ero B Ha nucke C: B nanke YueOHbIe TOKYMEHTHI B (paiiie ¢ uMe-

HeM Moe 3asiBIICHHE.

3akpoiite Word 1 nmpoBepbTe NPaBUIBHOCTh COXPAHEHHUS TOKYMEHTA.

3amycture Word.

OtkpoiiTe ns penaktTupoBanus ¢aitn Moe 3asBieHue.

OtdhopmaTupyiiTe 3asBICHHE.

Coxpanure u 3akpoute daiin Moe 3asBieHue.

Al

Pﬁgj
-
Jupektopy-  Hucrutyra: — BeMmcmTeTsHOR
MATEMATHEH  H- HHQOPMAIHOHHEIX TeXHOIOTHI-
Jatemoey P X oT-cTvaenTa-nepeoro xKypcatp.-901u-
CyonsHEEORR Anexcanmpa Tumodeepn=a’
3asriaeHuey
IIpomy- HAMPAaEHTE" MEHA™ Ha- CHENHATH3ANHID MaTeMaTH9ecKoro- MOIETHPOBAHHA - Kadeapsr:
‘ TIpHKIaTHOH MaTEMATHKE |
30-Ma8-2012r
Cuyomeauxoe-A T Y
8. HamummTe 3asBieHne Ha OTIIPABKY HA MOBBIIICHUE KBATHU(PUKAIUH (KaK MO-
Ka3aHO HUXKE).
m TnaeHan Bcraska PasmMeTka CTRaHKMLE Cebinkmn Pacceinemn PeugHIMpoBaHWE Bug ] @
= e TR 1. .| . i | : % #4 Haittn ~
= g fmes [ew Ke A As 74 : BT AaBBBarT, | A366BeM, AaBG6B: | -
Bcrasute 7 K & 4 -ake x, X -8 A~ b= &+ B |7 OBbiuHb | TBes HTe.. 3aronoso.. _| Mamenute B
3 THAn ™ 2
Eygep oEmena T WpwugpT a AB3aL, = Crvnm i | PegakTuposaHune
=
i
“llloxomanmert pail” HIMTBIATEHEH Tenepanerony OHPEKTOPY. 000
remepams mupextopel M. Bomresxa «Ioxonagueiit pafi» Bamuer .. ot gupekropa
“llloxonanuent  pail”  HOMIBIATEHEH no dumancam 000 «[lloxodammeri pafi» =
bumancrap AMPEKTOPE] HA. Kapumor Hpek Afipatosn=a
KapumoeTtan
¥
3adaBeHne

[Ipomy HanpaEHTE MeHA Hia OOBRNNEHHE KEAMHGHEanms «OOTHMH23MHA 22TPaT MATEX H CPeJHHX
TIPeIIPHATHID.

11 mrona 2012r.
E{apxnon HA.
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9. HamummTe 3asBieHre 0 MprueMy Ha padoTy (Kak MOKa3aHO HUXKE).

TnasHas BcTaka PA3METKE CTPAHMLB Cerinkn Paccainkn PeLieH3NpoBaHIe Bug

e . = ’
L X ] o o [PURES o[ : P i | R i #4 Haittn ~
By NewRew 18~ AT A7 | Aam | B =l i naB6BsrT, | Aas6Berr, AaBGB P
- - “ae
Bna‘mm: ke 4 K U vabe x, x| i~ 8- A~ = T OBbiHEE | T 623 UHTE.. 3aronoso.. }:‘ mﬁ":fﬂ';“:" s Buenws *

EBydep o6meHa & Crnnmn I | PepakTupoBaHmne|

Mupexropy 000 «Mrpymm-yypagsrmma»
IIpockoey B.[I. ot IIpaktuna Eropa KO0peepn=a

BaﬂBJ’lEHHe

Ipomy npHHATE MEHA Ha JO/LEHOCTE TPYIIHEA.

21 aeryera 2011r.
Tlpakture E FO.
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Ypok 4. OCHOBHbIE HHCTPYMEHTBI

Ilouck u 3ameHa

Word no3BosisieT He TOJIBKO OBICTPO OTHICKATh B TEKCTE HYXKHbIE ()parMeHThI HIIH
TEPMUHBI, HO U aBTOMaTUYECKH 3aMEHUTh UX. PaccMOTpUM CHavaia BO3MOXKHOCTH

3aMCHBI.

PeueHIMpoBaHKe Bug Hagerporku PDF Dopmat

i

= 33 Haiita ~
= 8 T | nasoeerr AaB6| AaB6Bi1 Aab6Bsl AabGBsl AaBGBn A P

x M3MeHNTE
CTHAW 7

ABzaL rr CTian 4 | PRAAKTMPOEAHME

A
frreTe
-

o
A=
=

wh

4

M
M i

{b' v TAB3al C.. 3aronoso., 3aroncso., T O6ei4HBIA T Bes uHTe., 3aronoso.. -

OTkpoiite ¢aiin 3asBreHue.

Brinonnure komanay I'maBnas / (penakrupoBanue) HaiiTu.

B muanorosom oxkne Haiitu B ctpoke Haiitu BBeauTe ciioBo MneanbHblil.
Haxxmute xkHOnKy HaiiTu naJiee.

[IponoikaiiTe MOUCK A0 TEX IMOP, IOKAa OH HE OyAeT 3aBEeplIEH U 3aKpouTe
okHo Haurn.

DA WN =

PazButnem ¢yHKIMM MOUCKA SBIsSETCS (PYHKIIUS 3aMEHBI, KOTOpast BBITIOTHSAETCS
IIpU BbINIOTHEHUU KoMaHabl ['yiaBHas / (pepaktupoBanmue) 3ameHuTh. B Tekcre
3aBJICHUS 3aMEHUTE BCE BXOXKJICHUSA ciioBa MneanbHbiid Ha [JoManmiHui.

IIposepka opdorpadpun

Pacceinkmn PeleH3NpoBaHKE Bug Haacrpoi

Cerinkm

nagHan Bcraeka PazMeTka cTpaHuLsl

CNpaBoHHMEN a&) ﬂ {j _J _J _J Jj 3metd
ha Tesaypyc :j Mokazat
. Mepesog Hsmﬁ Cozgate  Yganwte MMpeg Tyl egyiaes | MonpagneHuA
23] CTaTMCTHKS v - NPUMEYHME - (iF#] OGnacTy

A3kIk MpuUMeYaHus 33

paBoONRCaHAE

UrtoOsl mpousBecTu MpoBepKy opdorpaduu, HEOOXOAUMO BBITIOJHUTH CIEAYIO-
1€ NeHUCTBUS.

1. 3arpy3uTh TOKyMEHT.

2. TloctaBUTh KypcOp Hayaio JOKyMEHTA.
3. Bemosnuth komanny PenenzupoBanue /(npaBonucanue) Ilpaponucanmue.
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Ilovck CHHOHUMOB

Hcnonb3oBaHue ciaoBapsi CHHOHMMOB I103BOJIAET 3aMEHHUTH CJIOBO JIOKYMEHTa
OJIM3KHUM 110 cMBICITy. JIJIsI TOMCKa CHHOHMMOB HY>KHO BBITIOJIHUTH KOMaHAy PeneH-
3upoBanme / (mpaBonucanue) Te3aypyc.

FnagHan BrTaeka PazmeTka cTpaHuLbl CruinEn Pacceinkin PeleHINpOBaHKWE

s anon

Mepesog H3bik Cozpate aa y yrawes | MonpasneHuna

1, CNPaEQYHMKK

o

MpasonucaHue A3kIK Mpumeyasua

Ctuim popmaTupoBanust
Hcnosnb30BaHne roTOBBIX CTHJIEH

Ctunmu dhopMaTUpOBaHUsl ONMPENEISIIOT BUI OTACIBHBIX a03aueB. s mpumene-
HUS CTUIIEH opMaTHpOBaHUS HEOOXOIUMO BBIICIUTH a03all, a 3aTeM B IyHKTE Me-
Hio ['1aBHas1 BRIOpaTh HYXHBIA CTHIh. CO37aiiTe HOBBIN TOKYMEHT M MOMPOOyHTE
HaOpaTh B HEM pa3Hble a03allbl B Pa3HBIX CTUISAX POpMaTUPOBAHUS.

FellgHzMpoEaHKE Bug Hagcrporkn FDF

L]
[
111

4
=

o

1

4
na
m
RILdN
]
=
e
=

‘AHEGBHFE AabbBelr, AaboB: AaEGBE AAaDb 4a568s
: Q6LIHL | T Be3 wHTE,.  3arongse., 3Jarongec., Hassanwe [Mogsaron., - Wzmen

| i
(il
(Il
M =i
1l
4
&7
7
4

Co3nanue U M3MeHeHHe CTUJIeH

JIst co3/laHusl ¥ UBMEHEHUSI CTUWIIEH UCToyib3yeTcsl koMaHaa I'y1aBHas / (CTHIIN)
N3menuTh cTuim. Hayunmcs co3maBaTh HOBBIA CTHJIb.
1. OTkpbIBaeM HOBBIW IOKYMEHT, BBOJUM CJICAYIOIIUMN TEKCT:

«33qu, 0 CHaCTu|m mMe4drTasa»

3adyeM, 0 cHACTUHM MeYTasl,
Ee 30BeM MbI: rypusi?

Omna, kak xeBa, - ieBa pas,

Kak keHuuHna xe - pypus.

JlepmonTo M. IO.
2. BeigensieM nepByro cTpouky. Co3aaauM 1l Hee HOBbIW CTUJIb. {7151 3TOro BbI-
nonHsaem komanay I'maBuas / (CTHIM) OTKPbIBa€M OKHO CTHJICH.
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oRKK FDF

@4 Haiitn =

a
wag JAMEHNTE

aag6serr Aab@, Aas6Berr Aab assss: Aab

TOBbiuHEIA  CTixoTEo.. T Ees WHTe.. 3aronoso.. 3Jaronoso.. HaseaHwe | _ M:L?H“Tb ¥ Branenmrs »
CTunm O,ﬂ,amupnsawe
Crnm - X
apple-converted-space a -
Hoseii Ta
OBbI4HEIA T
CTHMXOTEOPHBIRA Ta
Bes uHTepEana T
3. B nuanoroBom okHe CTmin, BeiOupaeM Co31aTh CTWIb.
POMEN PDF —
AabGEBlT, | AaBEBEIT, AﬂB AaLo6BE Aab AabéBa | % iﬂ ;::::m.,
T O6biuHbi | T Be3 wHTe... 3aronoso.. 3aronoso.. Hassanwe [ogsarom.. (= Miﬂ"mﬁ;"b :BH,&,EHHTI:‘
CTmnm 4 | PEgakTwpoBaHme
Crunn -
OYUCTUTE BCE -
apple-converted-space a
Hoskii Ta
I DBEI4HEIR 1]'|
Bes uHTEpEana T
Saronosok 1 Ta
Jaronosok 2 Ta
HazeaHue Ta
MoA3aronoBoK. Ta
Cnafoe BbIOENEHME a
BoliaeneHme a
CuneHoe BelASNEHKE a
CTporiia a
UutaTa 2 Ta
BeloensHHaA uMTaTa Ta
Cnaban coeinka a
CunbHas cobinka a
HE3EEHWE KHIrK a
AbBzau, cnmcka T -
[7] NpeasapuTensHLIR npocMoTp
| OTKMOUMTE CBAZEHHBIE CTWAIM

1}5 MapamMeTpbi. ..

4. B nuanoroBoMm okHe Co3aaHue CTHJIS, BBOJUM CBOU HOBBIE JaHHBIE!
a) B ctpoke UmMenn BBoiMM Mo CTHJIB,
b) B ctpoke CTuiib BeiOupacm CBsizaHHbIH (a03a1] U 3HAK),
29



¢) OcHoBaH Ha cTuJje 3aroJi0BoK 9.

B a03aiie popmatupoBaHue BoIOMpaeM:
a) ctuib mpudta Blackadder ITC,
b) mpudt 18,
c) nanucanue Ioay:xxupnslii u Kypcus,
d) BeIpaBHUBaHUE MO LEHTPY,
e) et OykB TeMHO-CHHMUIA.

i F ™
convere i, e

CeolicTEa

1Ama: Mot cTine
CTunb: CensanHei (30330 1 3HaK)

OCHOBEH Ha CTHRE: T1a 3aronosok 9

K| KN K1

CTune cneayrowero absaua: 1 Moit cTine

POPMETHROBaHWE

Blackadder ITC [v] 18 E| u ||

=

{1 fh
i
L]

L
+

= ==}

w3AUEM, 0 CUACTUI MEeUNIA S

LWpudT: Blackadder ITC, 18 nT, nonys#upHeli, LUeeT wpndTa: TekcT 2, Mo ueHTPY, CTHNb; SKpecc-CTMne
OCHOBEH Ha CTWNe: 3aronosok 9

[06aBUTL B CMCOK 3KCpecc-CTHAei || OBHOBNATE BETOMATHYECKM
@ Tonbko B 3ToM AoKyMeHTe () B HOBEIX AOKYMEHTAX, MCNONL3YIOWHK 3TOT WabnoH

&) [oven ]

BrinenseMm crnenyroniye 4 CTpOYKH, JJIsI HUX Mbl CO3/1aUM HOBBIN CTUJIb. J{Jis
ATOTO HaM MPUJIETCS BBIIOJIHUTH 2 U 3 MyHKT.
B nuanoroBom okne Co3xaHue CTHJISL, BBOJUM CBOU HOBBIC JIAHHBIE:

a) B ctpoke ms BBoAMM Xopoumuii CTHIb,

b) B ctpoke CTuJib BeIOMpacm Abd3ana,

c¢) B ctpoke OcHoBaH Ha cTuiie Beioupaem Llurara.

B aG3ane popmarupoBanue BeIOMpaeM:
a) Ctunip mipudra Boopee,
b) Hpudr 16,
¢) Hanucanue IoayxupHBIii,
d) BolpaBHUBaHHE MO LEHTPY,
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e) liser OykB CuHuii.

e _
CeoiicTES

Ama; |Xopowmi cTnL

Cruns:

OcHoBaH Ha cT4ne:

[EE]E]L

Ctune cnea yrowero absaua: | T ¥opowwi cTure
DopMaTHpOBaHKWE

e —c P o

=EE == == = (22| E =
3auem, 0 CUACTHH Me'UTAH,
Ee 3oBeM MBI F}]}I[H?
- ‘-‘ -
i|.|J|:IM¢IT: (no ywonyaro) Boopee, 16 NT, NOAYHMPHEIR, HE Kypaus, OTCTyn: -

Cnesa: 3,81cm
Cnpaga: 0 o, [No ueHTPY, MHTEPEAN B
| Mocne: &n7, MpaHMua:

[ofaBUTE B MoK 3kcnpecc-cTunell [ | OBHOBNSTE SETOMATHYECKM

@ Tonbko B 3ToM AokyMeHTe () B HOBbIX AOKYMEHTAX, MCNOMb3YIOWMX 3TOT wabnoH

BopMaTt * [ Ok ] [ OTmeHa

9. BrigensieM mociaeaHIO CTPOUKY, /Il Hee Mbl BHIOMpAeM Halll CO3/IaHHBIM CTHIIb
Moii ctuab. U BeimonnseM komanay I'naBuasi / (A63an) BEIpOBHATH TeKCT

10 MPpaBoOMY Kpalo.
naeHaA Bcragka PazmeTra cTpaHKLkl Cehlnkn Pacceinkmn PeUgHIMp OBaHKHE Bug, Hagcrp

/ BuipesaTte P % — e - S=EE
= * g AN (A | B Era e | EE MY
. =3 Konwpoeate
BCTagnte - | A . A .| = =
2 F ®opmar no oBpasuy X; & U -abe x, x = = W=
EBydep obmeHa (7] WpudT Ia AB3ay, P

10.CoxpansieM TaHHBIN JOKYMEHT 110J] Ha3BaHueM CTHXOTBOpPEeHHE.
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Ypok 5. Pe:xkuMbl IPpOCMOTPA JOKYMEHTA U HACTPOMKA apaMeTpoB

B o6mem cnyuyae Word npeniaraer HeCKOJIbKO Pa3IMYHbIX PEXUMOB MPOCMOTpPa
JIOKyMEHTa Ha SKpaHe:

e IMPOCMOTP Pa3METKU CTPAHHUIIBI,
e IPEABAPUTENBHBIN IPOCMOTP IIEPE IIEYAThIO,
o PEXHUM UTCHUS,

e UYEpPHOBUK,

e TNPOCMOTP CTPYKTYPHI...

B stom paznene paccmoTpuM mepBbie uyeThipe pexkuma. [locnennuii Oyner pac-
CMOTpEH B pasz[iese, MOCBAIIEHHOM paboTe ¢ OONbIINMH IOKYMEHTaMHU.

PexxnM npocMoTpa pa3MeTKH CTPAHUIBI

OTOT peXUM IPUMEHSIETCS, MPeXkIe Bcero, npu opopmienun tekcra. B atom pe-
KUME JOKYMEHT MOKHO YBUIETh Ha SKpaHe B TOM BHUJE, B KOTOPOM OH OyJeT Hare-
yarad. Habop u penaktupoBaHue OOJbIIUX JOKYMEHTOB B 3TOM PEKHUME MPOU3BO-
JUTh HE peKkoMeHayeTcs. i mepexo/ia B 3TOT peXUM HEOOXOAMMO B IyHKTE MEHIO
Bua B rpymnme Pe:xxumbl mpocMoOTpa A0KyMeHTa BbIOpaTh koMaHay Pa3merka
CTPAHULbI.

TR nasa s
InagHaR Bcraska PazmeTka cTpaHKMLb Cebinkn Paccuinen PeueHIupoBaHKe
J =¥ [#] Auneiika (5 5¢ |El oana crpanmua
p |:| CeTka jh @,ﬂ,ﬁe CTRaHMLbI
PasmeTka | Fexwcnm Bed-gokymenT CTpykTypa YepHoBK MacwTtas 100%
|:| DBnacTe HABKTaL MK = Mo wupuHe cTpar

CTPaHMLE | YTeHUA
FexumMbl NpoCcMoTPa A0KYMEHTE

Mokazate MacwTab

[Tonb3oBaTeb UMEET BO3MOKHOCTh M3MEHHUTh MAacIITad CTpaHHULbI OTOOpa)ae-
MOr0 Ha JKpaHe AOKyMeHTa. [ 3TOro HeoOXOIMMO BOCIIOJIB30BATHCS TPYIIION
MacmrTad B nyHkre meHto Bua. HaunbGonee uvacto ynorpeOnasieMbIMU SIBISIOTCS
maciurads! Ilo mmpune crpanunsl 1 OqHa cTpaHuna.

nagas

PeLeHIMpoEaHME

m InasHas Ecraska PazmeTka crpaHnLbi Cobunkmn Paccainku
' I ﬂ [= | : [#] Nuneiika dU aHa cTpaHmua

[0 cerka =0 [0 fge crpaHmu
Pasmetka | Pewum Bed-gokymedT CTpykTypa YepHOBKMEK Macwrag 100%
CTPAHMLE! | YTEHKUA = Mo wnpuHe cTpa

FexuMebl MpoCMoTPa 40KYMEHTE MokazaTte

I:l DBnacTe HasWrawmw

MacwTab
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IIpeaBapuTebHBIA NPOCMOTP U pacnosioxkeHue (paiiaa nepen ne4arbro

YtoOBl MPOCMOTPETh JOKYMEHT M PACIOJIOKEHUEe (ailia aJis 1meyaTd, OTKpOuTe
BKJIaAKy dait, a 3arem nyHKT Ileyars.
Wil" =

EE TnaeHas Bcraska

=l Coxpanute
CoxpaHWTL Kak
L_;': OTEpEITE

£ 3akpaime

CeeAeHNA

MocnegHue

Cozgats

COXpaHuTL M OTNPaBHTL

Cnpagka

2] Napamerpei

3 Bexon

[IpenBaputenbHbIil pocMoTpa (Qaitna oToOpakaeTcs B TpeTbeM pasjeie OKHA

nuanora Ileuars. [IyHKT «cBolicTBa npuHTepa» U KHomnka IleyaTs HaxomsaTcs BO
BTOPOM pa3jieJie OKHa Ieyars.

T MNeuats #
;;
Komuw: |1 &
Mevate

Mpuxtep

/ Microsoft XPS Document Writer
= MoTosc

CeolicTea npuHTepa

Hacrpoiika

U Hanewarats ece crpanmus!

Haneuarath seck AOKyMeHT

Crpammuen

2| OavocToponnan newats

U= Nevarats TonsKo ha oasoil cropare aucta

[ Peseseene mo komua
123 123 123

Knivkwan opuerTauma -

A4

2 emx297 cm

Mocneanne HacTpansasmsie nona

= flesos: 2cm Mpasoe: 2 cm

1 crpaninua va nuete o

Mapamerpbl crpannubl

,

CBolicTBa NpUHTEpa NPEJOCTABIISIIOTCS APAUBEPOM YCTAHOBJIEHHOI'O IPUHTEPA.
B pexxuMe npensapuTenbHOro nmpocMoTpa ¢aiia MoxHO JuctaTh. Eciu TpeOyercs
M3MEHUTH (ailsl, mieNKHUTE JI00YI0 BKIAAKY Ha JieHTe. YTOObl CHOBAa MPOCMOTPETh
daitn nHaxxmute kHONIKY Paii, a 3atem myHKT [leyarTs.
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Pesxxum urenus

Jlist mepexoaa B 9TOT PeKUM HEOoOXOIMMO B MyHKTE MeHIO Bua B rpynme Pe-
JKMMBI MPOCMOTPA JOKYMEHTa BbIOpaTh KOMaHAy Pe:xKuM 4YTeHusi, a JUisl BBIXO-

na — HaxaTh kiasuiny Esc.
(W - O T T o S - Mic

TnagHaA EcTaeka FazmeTka cTpaHuLbl Ceblnen Paccelnkm PeueHIMpOEaHKWE Bug
m — = NuHeika F‘__‘J [ 8 [Eloana cpanvua
= |:| CeTka _'% @,ﬂ,se CTRPaHKLE
Beb-nokyMeHT CTpyKTYpa YepHOBWE MacwTtag 100%
& |:| DBnacTe HABMIaLKm = Mo wypuHe cTpaHrLb
FexMmMbl NpOCMOTRE LOKYMEHTE Mokazate Macwras

Pe:xxum YE€PHOBHUKA

DTO camblii SKOHOMHYHBIN M3 BCeX PEKUMOB. Ero npuMenenue ocooeHHo ddek-
TUBHO TIPU CO3JIaHUU OOJBIINX JOKYMEHTOB. JlJisl mepexoaa B 3TOT peXUM Heo0Xo-
IUMO B MyHKTe MeHI0O Buja B rpymnme Pexumbl mpocMoTpa J0KyMeHTa BbIOpaTh

Komanny YepHOBHK.
Wid ™9-O Im “Tnasa 5 - Mici

dawnn TnagHaA EcTaeka FazmeTka cTpaHuLbl Ceblnen Paccelnkm PeueHIMpOEaHKWE Bug
J = E — NuHenka .f'__j [ &1 _,_[] JgHa cTpaHvLa
' = |:| CeTka _'% = @ AEe cTpaHuub
PaszmeTka | Pexkum Beb-gokymenT CTpyeTypd HepHOBHE MacwTtag 100%
CTpaHMLE | uTeHua [ ognacts Hasurawmm =] Mo wupuHe cTpaHuuk
FexmMbl NpOCMOTPE LOKYMEHTE Mokazate Macwras

00630p mapamerpoB

OcobenHoctu Tekyiero pexuma padborsl Word omnpeaensitoress Habopom napa-
METPOB, YCTAaHOBIICHHBIX TOJb30BaTeNeM. {151 TOro 4ToOBI M3MEHSTH MapamMeTphI
Word Beimonnute komanay Paii / [lapamerpsl.

WA =
'm RELELE] Ecraes
e CoxparuTe

& Coxpanwrs kax
5 OmEpuTh

[ Zakpems

CEEFEHHA

Mocneanne

Co3AaTE

Mevate

COXpaHnTs W OTNP3EHTE

Cnpaeka
[ Beniog
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IHapamerpst Word (1010JTHUTEIBHO)

r _—
reper wod T . T — (% [t
Cbwme i - =
= g:Jj [ ononHUTENBHEIE NapaMeTpel AnA paboTtel ¢ Word.
JKpaH
MpasonucaHne NapameTpl Npaskn
| =

CoxpaHeHWe E 3ameHATE BEAENEHHEIN dparMeHT 1=
5 [¥] aTomaTiuecku BbigenaTs cr0Ea

=2-11.4

[¥] PaspewwTe nepeTackuEatme TekcTa

AononHuTensHo l [¥] CTRL + wenqok gna BEIGOPa rMNEpCCENKI

Hacrpaiika nerTs: [[] AeTomaThueckn cozaaEaTe NONOTHO NPW BCTAEKE AETOGUIYD
El BrlgeneHne ab3auges
MaHene BeicTpOro AoCTyna [¥] Nepemewenue kypcopa
Hagcrpoiiki [] Wenonssoeats knaguwy INS 419 NEPEKNKYEHNA PEXUMOE ECTABKW 1 3aMEHI
[] Menonbsosate pexum samens
LleHTp ynpasneHna Ge30NacHoCTbo [] NpeaynpexasHie 06 0BHOEAEHU CTHAEI
I:| Wcnone3oeate cTiak "OBEIMHEIN " 418 MADKUP 0BaHHEX U HYMED 0BaHHEX CNMCKOE
D BecTw y4eT opMaTUpOBaHMA
MoMe4aTe HECOOTEETCTEMA hopMaTa

O&HOEAEHWE CTUAA No oBpasdy: | MononezoBaTe NpegpAyWmMil WaBN0H 418 HYMEDOBaHHEIX M MAPKWD 0BAHHEX cnmcxosEI
El PazpewunTe (E0BO0AHLIN BEOZ,

CTUNb 3638La MO YMONYaHWK: | OBBIYHBIR IZI
[¥] Mecnonssosats asTosaBepwenme

[C] AsTomaTiuecku NepekntoYaTE packnagky KNAENATYPE B COOTEETCTEMM € A3LIKOM OKPYKAIOLEr O TEKCTA

BbipesaHie, KONWPOBaH e W BCTaBKa

BcTaEka E Npejenax 04H0ro JoKyMeHTa: COXPAHMTE MCXOJAHOE GOPMATMPOEaHKE (N0 YMOAYAHWIO) EI

BcTaeka B 4pyroil 4oKyMeHT: CoXpaHWTE MXOAHOE GOPMATUPOEAHWE (N0 YMONYaHW] EI

BcTaBka B ApYroi A0KYMEHT NpK KOHGAKMKTE

& o Wecnone306aTe CTMAW KOHEYHOTO @ParMedTa (Mo ymondYaHue) EI
onpejeneHnin CTUNen:

BTagka U3 Apyrux nporpamm: CoxpaHuTE MCHOAHOE HOPMATHPOEIHWE (MO YMONYAHMID) El

OETeKaHWe PUCYHKOE! B TEKCTE EI -

OK ][ OTmeHa ]

ITapameTpsl npaBKu

e 3aMeHATH BblJeJeHHbIH (parmMeHT. YpaneHue BBHIOPAHHOTO TEKCTa MPHU
BBOJIE HOBOTO. Eciu 9TOT (pr1aykok CHSIT, BBIICICHHBIN TEKCT HE YIasieTcs, a
HOBBIN TEKCT BCTABIIAECTCS NIEPE HUM.

e Paspemurh neperackuBaHue Tekcra. PaspelieHue nepemMeneHus uim Ko-
MMPOBAHUSI BBIICJICHHOTO TEKCTa MOCPEICTBOM MepeTackuBaHus. YToObI 1ie-
PEMECTHUTB TEKCT, BBIICIIUTE €r0, a 3aTEM IIEPETAIINUTE HA HOBOE MeCTO. YUTo-
OBl CKOMMMPOBATh TEKCT, BBIJICIUTE €T0, a 3aTeM, YACPKUBas HAKATOU KJIaBHU-
my CTRL, neperanure TEKCT HAa HOBOE MECTO.

e ABTOMATHYECKH BBIIEJATH CJI0BA. BhineneHue Bcex CIOB IMPHU BBIOOpE
IIOJTHOCTBEO OJHOTO CJIOBAa M 3aT€M YACTU CIEAYIOLIEro cioBa. Eciam 3ToT
¢1aKOK yCTaHOBJICH, TIPU JIBOMHOM Inendke cioBa Word BeIOUpaeT CIIOBO U
CIEAYIONIUI 32 HUM TTpoOel.

e Hcnoan3oBars kiaasumy INS 1 nepek/iouyeHusi pekMMoOB BCTABKH U
3aMeHbl. BKiIIOUE€HHE W BBIKIIFOYEHHUE PEXUMA 3aMEHbI HAXKATUEM KIIABUILIH
INSERT.
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e Hcnmonb30BaTh peskMM 3aMeHbI. 3aMEHa CYIIECTBYIOLIETO TEKCTa MpPH Iie-
yaTu 1o ogHomy cumBoily. Ecnu ¢uaxkok Ucnonbs3oBate knaBuiry INS s
NEPEKIIFOUECHUSI PEKUMOB BCTABKM M 3aMEHBl YCTAaHOBJIEH, ITOT MapameTp
MOYKHO BKJIIOYaTh U BBIKJIIOYaTh HaxkaTuem kiaBuiin INSERT.

Iloka3pIBaTh coepKMMoOe JOKYMEHTAa

e [Iloxa3piBaTh (pOHOBBIE LIBETA U PUCYHKH B pe:kume pa3meTku. OTobpa-
JKEHHE IIBETOB (DOHA U PHUCYHKOB.

e [lepeHocHTH TEKCT MO rpaHULEe OKHA JOKYMEHTA. DTOT ITapaMeTp CIIyKUT
JUIsL OOJIETYEHUS UYTEHUS Ha SKpaHe.

e [loka3piBaTh MycThle PAMKH PUCYHKOB. OTOOpa)keHHE MYCThIX PaMOK Ha
MECTE KaXJOTO PUCYHKA B JOKYMEHTE. 3aJlaHHe ITOr0 MapaMeTpa yCKOpSET
IPOLECC MPOKPYTKU JOKYMEHTA, B KOTOPOM HaXOAUTCS OOJIbIIOE KOJIUYECTBO
rpaduKu.

e [Iloka3piBaTh rpanmuubl Tekcra. OtoOpakeHue MyHKTUPHBIX JIMHUH, yKa-
3BIBAIOIIUX PACIOJIOXKEHHE IOJIEH CTPaHUIbl, KOJIOHOK TEeKCcTa U al3aleB.
OTH rpaHunbl NIPEIHA3HAYEHBI TOJBKO Uil PA3METKM U HA I€4aThb HE BBIBO-
JATCS

e [loka3piBaTh KOABI MOJIeld BMecTO UX 3HavYeHMi. OToOpakeHUE B JIOKY-
MEHTax KOJOB II0JIed BMECTO 3HAYEHUU Ionen. Hampumep, MOXKHO yBUIETH
kon { TIME @/"MMMM, d, YYYY" } Bmecro 3Hauenus «4 despans 2008
roga». CHUMUTE 3TOT (PJ1aXkKOK, YTOOBI IPOCMATPUBATh 3HAUEHUS MOJIEH.

JKpaH

e Yucio J0KYMEHTOB B CIMCKe mocjaeaHux ¢aiaos. Beeaure yucio siie-
MeHTOB OT 1 70 50, koTopsle OyayT oToOpaxaThcsi B criucke Ilocsaennue no-
KYMEHTBI

e [Iloka3biBaTh BCce OKHA Ha maHesu 3aaa4y. OroOpaxeHUe 3HAYKA Ha TaHe-
M 3a1a4 Microsoft Windows Juist KakJ10ro OKHa, OTKPBITOTO B MPUJIOKEHUN
Microsoft Office. Ecnu cHsATh 3TOT (prtaykok, Ha TaHEH 3a7a9 IS KaKI0TO
OTKPBITOTO MPHJIOKEHUS OYJET 0OTOOPaKaThCs TOJIBKO OJJUH 3HAYOK.

e OnTUMHU3MPOBATH PACHOJIOKEHNE 3HAKOB JJI1 MaKeTa, a He Ui y1000-
YUTAEMOCTH. PacrnoyiokeHue CUMBOJIOB OTHOCUTEIBHO OJIOKOB TEKCTa MpPH
OTOOPaKEHUU B TOYHOCTU KaK OHU OyIyT BBITJISIETh B HAIlEUaTAHHOM JIOKY-
menTe. Ecnu BbIOpaTh 3TOT mapameTp, UHTEPBAI MEXAY CUMBOJIAMU MOKET
OBITh HCKaXKEH. /{7151 00sieryeHrs 4TeHus Ha SKpaHe CHUMUTE ATOT (hJIaKOK.

IHeyarsn

e Hcnoan3oBaTh YyepHOBOe KauecTBO. lleyaTh NOKyMEHTa ¢ MUHMMAaIbHbIM
dbopmaTUpOBaHUEM, YTO MOXKET YCKOPUTH TMPOIIECC meyatu. MHOrue npuHTe-
pBI OTY (PYHKIIHIO HE TTO/IIEPKUBALOT.
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donoBas neyarb. lleyarh JOKYMEHTOB B (DOHOBOM peXHME, KOTOPBII MO-
3BOJIICT MPOJAOJIKATh paboTaTh BO BpeMs MeyaTu. Pexum oJIHOBpEMEHHON
paboThl U meyaTH TpedyeT 6oJbIIOoro 0obema qocTynHol namsatu. Eciou npu
paboTe ¢ JOKyMEHTOM BO BpeMsl MeyaTu HaOII0Jal0TCsl HElpUueMIIeMbIe 3a-
MEJUICHHSI, CHUMHTE STOT (PIIAKOK.

Ileuats B o0paTHOM mopsaake. I[leyatats cTpaHul] B oOpaTHOM MOPSIKE,
HayuHasg C IOCJIENHEN CTpaHWIbl JOKyMeHTa. He mcmonmb3yiTe 3TOT mnapa-
METp IMPH NeYaTU KOHBEPTOB.

ITeyaTs koa0B MmoJiell BMecTO uX 3HaueHUH. Ileuath KOIOB mosieli BMECTO
3HayeHud nosiei. Hampumep, { TIME @/"MMMM, d, YYYY" } BmecTo
3HaueHus «4 ¢espans 2008 romay..

IIpu nmeyaTu 3TOr0 JOKyMEHTA

IIpn meyaTu 3TOr0 NOKyMeHTa. BpiOepure JOKYMEHT, K KOTOPOMY IIpUMeE-
HSIOTCS 3TU IapaMeTpbl reyaTu. B cnucke MOXHO BbIOpaTh Ha3BaHHUE YyKe
OTKPBITOTO JOKYMEHTa WM BapuaHT Bce HOBbIe JOKYMEHTBI, YTOOBI Mapa-
METp IPUMEHSIICS KO BCEM BHOBb CO3/1aBA€MbIM IOKYMEHTaM.

IleuaraTs Postscript moBepx Tekcra. Iledarate kox PostScript, ecnu no-
KyMeHT cozepkuT mmosist PRINT.

ITeyaTsb TOJBKO NJaHHBIX U3 (opMbl. [leyaTe HaHHBIX, BBEJCHHBIX B UHTE-
pakTUBHYIO opMy, 6e3 nmedatu camoil hOpMBI.

Coxpanenue

Bcerna cozpaBaTh pe3epBHYW Komuio. Co3fgaHue pe3epBHOM KONUU MPH
KaKJIOM COXpaHEHHUH JOKymeHTa. HoBas pezepBHas KOmus 3aMEHSIET UMEIO-
mytocsi. K umenu ¢aiina Bcex pesepBHbIx kormuii Word goGaBisieT ClOBO
«Komusi» u pacmupenue .wbk. Pe3epBHbIe KOMHMHM COXpaHSIOTCS B TOM Ke
Tanke, rJe U UCXOIHbIN JOKYMEHT.

KonupoBath ynajeHnbie pailibl HA ITOT KOMIbIOTEP W OOHOBJATH HMX
Npu coxXxpaHeHuW. BpemeHHOEe XpaHEHHE JIOKAJIbHOW Komuu ¢aiina, 3arpy-
YKEHHOI'0 C CETEBOr0 WJIM CMEHHOIro auckKa. [Ipu coxpaHeHun JNOKaIbHOM KO-
MMM BCE BHECEHHBIE U3MEHEHUSI COXPAHSIOTCA B UCXOAHOM komuu. [Ipu oT-
CYTCTBUH JOCTYIA K UCXOJHOMY (haiimy OyJeT BbIIaH 3alpoCc Ha COXpPaHEHHUE
daiina B 1pyroM Mecte AJid NpeA0TBPALEHUS TOTEPU JaHHBIX.

Paspemnts ¢goHoBoe coxpanenue. CoxpaHeHHE JOKYMEHTOB BO BpeMs pa-
60TbI ¢ HUM. [Ipu coxpaHeHUU TOKyMEHTa B ()OHOBOM PEKHUME B CTPOKE CO-
CTOSIHHSI OTOOpa)KaeTCsl MHIUKATOP XO/a OlepaIlii COXpaHeHUsI.
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OO01mue

e ABTOMATHYECKH OOHOBJSATH CBS3U NPH OTKPBITHM. ABTOMAaTHYECKOE 00-

HOBJICHHE JIFOOOTO COJIEP)KMMOT0, CBSI3aHHOTO C JAPYyTHUMH (aililamu, Ipu Ka-
KJIOM OTKPBITHH IOKYMEHTA.

Pa3pemiuTh OTKpPBITHE TOKYMEHTA B pe:KMMe YepHOBUKA. Bridepure >ToT
napamMmeTp, 9TOObI UMETh BO3MOYKHOCTh OTKPBITh JJOKYMEHT B PEKUME YEPHO-
BUKA.

Paspemuth (oHOBYIW pa30oMBKY HAa CTPaHMUbI. ABTOMaTHYeCcKas Iepe-
HyMepalusi CTPaHHI] JOKYMEHTOB BO BpeMs pa0boThl. JlaHHBIN mapameTp moc-
TYTIEH TOJBKO B PEKUMAaX YEPHOBHKA U CTPYKTYphI. ECiii 3TOT (haxkok CHST,
HOMEpa CTPaHUIl, 0TOOpaKaeMbIe B CTPOKE COCTOSIHUSA, HE OOHOBISIOTCS, TO-
Ka He OyJIeT BKJIFOYCH PEKUM Pa3METKH CTPAHUIIBI.

Pacnosioxxenune. CUCOK MECTONOJOKEHUH HCIIOJIB3YEMbIX 10 YMOITYaHUIO
marnKaMm, COJep)KalluX JOKYMEHTHI, ITabJOHBI U IPYTHE JJIEMEHTHI, CO37a-
BaeMble WK ucnoiabzyeMblie B Microsoft Word. Beibepute u3 crmcka se-
MEHT, KOTOPBIM TpeOyeTcs U3MEHUTh, a 3aTeM HaXXMHUTE KHOTMKY W3MeHUTb,
U YKa)KUTE HOBYIO MMAINKy

IMapamerpsr Word (Jxpan)

Hactpolika neHTsl

LieHTp ynpaeneHWA Ge30NacHOCTEID

Brerja noKassiBaTh 3TH 3HAKW GOPMaTUPOBAHMA Ha IKpaHe

[ 3makwm Tagynaumm —+
MaHenb GeICTPOro gocTyna [F Rposens
Hagcrpoiiku [T 3Haku agsaues 1

7] Crpoizwit Teker Zhe
B

| Markue nepenock ™

I MpuEAska 06LEKTOE

MoKa3bIEaTL BCE SHAKKM (OPMATMPOBAHNA

MapameTpsl neyaru

IZI MeYaTe pUCYHKOE, CO38aHHbx B Word (i
[T MeuaTs dhoHOBLX UEETOE W PUCYHKOE
]

[7] mewate ckperoro Tekcra

=

| OBHOENATE MOAA NEpEs NEYATERD

| Neuats cEoficTE AoKyMEHTa

|| OBHOBNATE CEASAHHEIE JAHHEIE MEpej MevaTsio

r — ? Bl
Rapawerpu Word T —— |
O6wme 5 % i
_{ Hacrpoiika oToBpaxeHnwa 1 NeYati CoOAepMMOro JOKYMEHTOE,
=
SkpaH !
MpasonucaHmne MapameTpbl 0TOBPaMEHWA CTPAHML
CoxpaHeHue [¥] Mokasbisats Nons Mexay CTPAHULEAMM B PEKWME PASMETEM (1)
5 [¥] MokasbiEaTe METKK BEIZENEHNA
ShIK ]
|¥| MokaskiEaTs ECNNLIBAKWME NOACKAIKN NPW HABEZEHWW YKAZATENA MEILIKW
JononHuTensHo

J | OTmeHa




ITapamMeTpbI 0TOOPaKEeHUsI CTPAHUII

IHoka3piBaTh MOJA MeXAYy CTPAaHHIAMH B  PpeXHMe Ppa3MeT-
k. OTOOpa)keHre BEPXHETO M HUKHETO TMOJICH CTpaHUIIbI, BKIIOYAs COMep-
KAMOE BEPXHETO U HUX)KHETO KOJIOHTUTYJIOB.

IHoka3piBaTh MeTKM BblAejeHHss. OToOpa)keHHE BBIJCICHHOTO TEKCTa Ha
SKpaHe U B HAICYaTaHHBIX JOKYMEHTaX.

Iloka3biBaTh BCILIBIBAKONIME IOJCKA3KU NPU HABEJEHUH YyKa3aTeJs
mbimm. OtoOpaxkenue Takoi mHpopmanmu, kak URL-aapeca u komMeHTa-
PHUH PELEH3EHTOB, B JKEJITHIX BCIUIBIBAKOIIMX IOsAX. [Ipn HaBeneHun ykasa-
TEeJsl Ha TUIEPCCHUIKY, 3HaK CHOCKHM U TMOJO00HOE COIEPKUMOE MOSBIISIFOTCS
KOHTEKCTHBIE MTOJICKA3KH

Bcerna NOKAa3bIBaATh 3TH 3HAKH q)OpMaTI/IpOBaHI/Iﬂ Ha 3KpaHe

3nakm Tadyasauuu. OToOpakeHue 3HaKOB TaOyJISILIMU B BUJE CTPEIIOK.
IIpo6eanl. OToOpakeHne MpoOeIOB MEXK Iy CJIOBAaMHU B BUJIE TOUEK.

3nakm ad3aneB. OToOpaskeHHe KOHIIOB a03alleB C MOMOIIBIO 3HAKOB ad3alia.
CkpoiThiil TekeT. OTOOpaxeHue TekcTa, (OpMaTUPOBAHHOTO KAaK CKPBITO-
ro, C HTOMOIIBIO ITYHKTUPHOT'O ITOAYEPKUBAHUS.

Msrkue mepeHocbl. OTOOpa)keHHE NEPEHOCOB, YKAa3bIBAIOIIMX HAa MECTO
nepeHoca cioBa B KOHIE CTpoku. Eciu crioBo ¢dakTuyecku He pa3OuBaeTCs B
KOHIIE CTPOKH, MSITKHE MEpEeHOCHl He neyaTatorcs. Eciu cioBo pazouBaercs B
KOHIIE CTPOKH, MSITKUI NIEPEHOC NeYaTaeTcsl Kak OObIYHBIN neduc.
IIpuBsizka 00bekTOB. OTOOpa)KEHHWE 3HAYKOB MPUBA3KU OOBEKTOB, KOTO-
pbI€ YKa3bIBAIOT, YTO OOBEKT MPUBSI3aH K ONpeieIeHHOMY a03alry.
ITokaspiBaTh Bce 3HaKH (opmatupoBaHusi. OToOpaxeHUE BCEX 3HAKOB
dopmaTHpoBaHuUs, MEpEUHCICHHBIX B pasnene Bcerna mokaspiBaTh 3TH
3HaKkM (P)OPMATHPOBAHUS HAa IKPaHe, HE3aBUCHUMO OT TOTO, YCTAaHOBJIEH JIU
(1a’k0K COOTBETCTBYIOIIETO 3HaKa. [Ipy OTKIIOYEHHH 3TOTO MapameTpa OTo-
Opa’karoTCs TOJIBKO CUMBOJBI (PopMaTupoBaHusi, 0003HAYEHHBIC YCTAHOB-
JeHHbIMU (hrakkaMu B paszenie Beerna mokasbiBaTh 3TH 3HaKH GopMmaTu-
POBaHMs HA JKpPaHe.

YcraHoBKa A3bIKOBBIX IAPAMETPOB PeAaKTHPOBaHMsA, HHTepdelica U CIPaBKH

B nuanmoroBoM okHe 3aganue si3bIKoBbIX mapaMeTpoB Office MOXHO H3MEHUTH
S3BIKA PEIAKTUPOBaHUsI, HHTEp(deiica, BCIUIBIBAIOIIUX MOJCKA30K U CHPABKH, yKa-
3aB pa3Hble SI3bIKU. J[OCTymHBIE SI3bIKM 3aBUCSIT OT SI3bIKOBOM Bepcuu Microsoft
Office 2010, a Takxke OT TOTO, KaKU€ SI3bIKOBBIC MAKEThI, MAKETHI HHTEp(deiica moib-
30BaTeIs, SI3bIKM BCIUIBIBAIOLIMX ITOJICKA30K U S3bIKM IAKETOB IIPOBEPKU MPABOIIU-
CaHMs YCTAHOBJICHBI HA KOMIIbIOTEPE. ECiIM Hy)KHBIE CpPEACTBA POBEPKU MPABOIIU-
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caHus, A3bIK MHTEpQeiica Wiu CIpaBKU HEJAOCTYIHBI, BO3MOXKHO, MOTpeOyeTcs 3a-
I'PY3UTh U YCTAHOBUTH SI3bIKOBOU ITAKET.

JloDaBJieHUE A3bIKA PeIaKTHPOBAHUS

SI3BIK peakKTUPOBAHUS BKIIOYAET PacKIaAKy KIaBHATyphl U CPEJICTBA IIPOBEPKHU
MIPABOMNMCAHMS ISl JJAHHOTO $S3bIKAa. B COCTaB cpelcTB MPOBEPKH IMPABOIMUCAHUS
BXOJIAT S3bIKOBBIC (PYHKIIMH, TaKHE KaK CIOBApHU IS MPOBEPKH MPABOMUCAHUS WUIIH
KHOTIIKM 3aJaHus HaIlpaBJCHUs TeKcTa B aOzare. [[as 3Toro OTKpOWTE BKIAIAKY
®daiin, B pazaene CnpaBka HaxMmuTe KHonky Ilapamerpsl, 3ateM SI3bIk. B nua-
JIOTOBOM OKHE 3ajjaHue si3bIKOBBIX mapameTpoB Office ¢ momomisio crpenku Jlo-
0aBbTe JOMOJHUTEIbHbIE SI3bIKH PEIAKTHPOBAHUS BLIOCPUTE S3BIK, KOTOPBIM
TpedyeTcs 100aBUTh, a 3aTeM HaxMuTe J[00aBUTh.

IIpumeuyanne: [lociae n3mMeHeHUs sI3bIKa MO0 YMOJIYAHUIO HEOOXOAMMO 3aKpbITh BCE
npunoxxenust Office 2010, a 3aTemM CHOBa OTKPBITh UX, YTOOBI U3MEHEHHSI BCTYITUIH
B CUILY.

Packanaaka kiaasuarypsl «<HE BKUIIIOUEHA)»

ITocite BEIOOpaA sA3BIKA M3 CIIMCKA, BO3MOXKHO, IOTPEOYETCS BKIIIOYHUTH pac-
KJIQJKy KJIaBUATYpBI, €CJIM IS Hee MoKa3zaHo mpenynpexiacHue He Bk/ouyeHa B
Windows 7:

1. YToObI BKIIOYHUTH PACKIQAKY KJIaBUATYPHI, MEIKHUTE MoMeTKy He BKJII04e-
HA.

2. B nuanoroBom okHe S3bIKM M CJIy:KObI TEKCTOBOTO BBOJAA HaxMuTe o0a-
BHUTD.

3. B nuamoroBom okxHe Jlo6aBiieHHe SI3BIKOB BBOJA C TIOMOIIBIO CTpE-

k1 SI3bIK BBO/IA BHIOEPUTE HYKHBIN A3BIK, a 3aTeM HaxXmMuTe J{o6aBUTH.

Cpeacra nposepku npasonucanus «HE YCTAHOBJIEHBI»

Ecnu nannas s3eikoBas Bepcusi Office 2010 He BKIIFOYaeT B ceOsi CpeacTBa Mpo-
BEPKU MPABOINKCAHUS I HY’KHOTO $13bIKa, BO3MOKHO, CJI€AYET YCTAHOBUTD SI3bIKO-
BBIM TIAKET WJIM MaKeT uHTepdeiica moaIb30BaTes.

YroObl NOyUHTh SA3BIKOBBINA NakeT B MHTEpHeTe, menkuure cooduienue He yera-
HOBJIeHa 100 mnpoiinure no ccwuike http://office.microsoft.com/ru-ru/language/.
Bri6epute HeOOXOUMBII SI3bIK U YCTAHOBUTE A3BIKOBOM MAKET.
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YcraHoBka s3bIKka nHTepdeiica U CIPaBKH M0 YMOJTYAHUIO

SA3piku uHTEpdeiica u crpaBku ucnoias3yoTes B Office 2010 qis otoOpaxeHus
AJIEMEHTOB MHTepdeiica, HaIpUMEpP MYHKTOB MEHIO, KOMaHJ U BKJIAJ0K, B JIOTOJI-
HEHUE K A3BIKY, Ha KOTOPOM BBIBOAMUTCS (haiiil CIpaBKH.

1. Otkpoiite BkiIaaky DaitJ.

2. B paszgene CnpaBka Haxmute KHOnKy Ilapamerpsl.
3. Haxwure A3bIK.
4

B nuanoroBoM okHe 3aganue s3bIKOBBIX nmapametrpoB Office B pa3znene Bbi-
0op si3bika MHTepdeiica U CIPAaBKHU BEIOEPUTE S3bIK, KOTOPBIA TpeOyeTcs uc-
IIOJIB30BATh IO YMOJYaHUI0, a 3aTeM Haxxmute Ilo ymoryanuro.

5. Tlocne u3mMeHeHHs s3bIKa 10 YMOJYAHUIO HEOOXOJMMO 3aKpbITh BCE MPHIIOXKE-
Hus Office 2010, a 3aTemM cHOBa OTKPBITh UX, YTOObI U3MEHEHUS BCTYIIUIIHN B CU-

ay.

3aganus 11 CAMOCTOATEILHOM Pa0dOThI:

B nmapamerpax Word uamMeHuTe cieayromme oniuu:
e lI3meHuTe 1BETOBOM (hOH HA YEPHBIN/CUHUNI/CEPEOPUCTHIH.

PasmeTka crpaHnLbi Cebinkm Paccoinkmn PeueHInpoBaHne

_]l 4 Bopesate
BCTaenTh

- J Gopwat no o6pasuy
Byep ofmeHa i

53 Konwpogate

e JloOaBbTe TaTapckuii 361k B Word

i_g:fﬁ 3adaHue A3BIKOBERIX napametpos Office,

I

Bmbop ASHIKOE peAaKTUpOBaHWA

JoBaENeHME JONOAHWTENEHEIX AZEIKOE 409 PESAKTHPOEAHNA A0KYMEHTOE, ASEIKNM PEgAKTHPOBAHMA ONPELENa0T A3kIKOBRIE i
YHELMK, TAKWE KAK C0B3PY, NPOBEPKE MPAMMATHEN M NOPAL0K COPTUROEKK

AzblK pejakTHPOEGHKMA FPacknagka knagdatypel  MpagonycaHke (opdorpadua, rpamMaTiea..)
PYCCKMIA <N0 YMONYaHuo =  BrawnyeHo ? ¥cTaHoBNEHD ¥aanute
aHrAMAckKi [CLLA) BratodeHo ¥ YoraHoeneHo

TaTap kM BrAKYEHD -~  ¥{TAaHOENEHO Mo yMOoAHAHWK

[doBaEETe A0NOAHWTEAEHEIE S36IKW PEAGKTHD OEAHKA] [V] JoBaENTE
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Ypok 6. Tadyastopsl. Ilpaiic - auct

HUcnoabn3oBanue TadyasiTOPOB

TabynsTopbl O3BOMIAIOT HAOpaTh OTAEIBHBIE CTPOKH WM (parMeHThl TEKCTa B
BUJIC KOJIOHOK C OMPEJeIEHHBIMU UHTEPBAIAMH, a Takke OPOPMIISATH HEOOIbIIIHE
Tabmuipl. [ BBOJIa TaOYIATOPOB B IOKYMEHT UCTIONIb3yeTcs kinaBuina <Tab>.

TaOynaTopsl UCHONB3YIOT JIJIsi OTCTYNa U BEPTUKAIBHOTO BHIPABHUBAHUS TEKCTA
nokyMenta. [Ipu Haxatuu knaBuiu <Tab> Word BcTaBisieT B TOKyMEHT CUMBOJI
TaOyJIAIUA U TIEPEIBUTACT Kypcop (M BECh TEKCT, HAXOAIIUNACS CIIpaBa OT HETO) Ha
CeAYIONIYI0 Mo3uluio Tadyssiiuu. [lo ymomuanuro Word ycraHaBivMBaeT CBOH I0O-
3UIUU TaOysiuuu. Bl MOXKETE U3MEHUTH 3TO PACCTOSIHUE U YCTAHOBUTH CBOU COO-
CTBEHHBIC 3HAYCHUSI.

[To3unust TaOyasUU — OTMETKA Ha TOPU30OHTAIILHOM JIMHENKE, YKa3bIBaIOLIas Be-
JUYUHY OTCTYIIa TEKCTa WK MECTO, C KOTOPOro OyJeT HAUMHATHCS KOJIOHKA TEKCTa.
[To3uuuu TaOySIMU UCTIOJIB3YIOTCS OYeHb aKTHUBHO MPU CO3/IaHUM OTJIABJICHHUUN U
CIIUCKOB, TOCKOJIbKY IO3BOJISIIOT JIETKO M KPacWBO UX OMOPMHUTH. DTOM ke IeNn
CILY>KUT Y 3aIIOJTHUTEIIb.

3anoJiHUTeIb: TyHKTUPHAS, CIUIOIIHAS, IPEPHIBUCTAS JIMHUS, KOTOPask UCIOJb-
3yeTcsl B OTJIABJIICHUM JJI 3alOJTHEHUS] MPOCTPAHCTBA, 3aHITOrO 3HAKAMU TaOyIis-
unu. HanpuMep, B KHUTax €CTh OIJIABJICHHE: CJIEBA HUJIET TEKCT-3ar0JIOBOK, 3aTEM
3alIOJIHUTEIb B BUJIE TOUYEK WIIH JIMHUM, & IOTOM HOMEP CTPAHULBI.

Cozpanum JIOKyMEHT clenytoiero Buaa. CTpeloykaMu IMOKa3aHbl HerevyaTae-
MBbI€ CUMBOJIbI TA0YJISALIUM.
.__I—-S'q-.-1-.-z-.-z-.-4-.-;-.-5-.-;-.-i-.-;-.-1:.-.-11-.-1;-.-13-.-14-.-1;-.-11,12\-5

! LT

BUAEOKAPTDIY

7|  HasBaHwue: - MNocraBKa: - Lena¥l
- NVidia-GeForced4-MX440-64-Mb -+ B-HAAWYMHK -+ 13289
o NVidia-GeForced-FX5700-256-Mb - 1-Hepenn - 50529
-|  ATI-Radeon-9200SE-64-Mb - 3-5-aHei -+ 15541
- ATI-Radeon-98005E-128-Mb - 3-5-aHel - 31449

-

1. Jlmst Toro, 4TOOBI IEPEUTH B PEKUM YEPHOBUKA, BBIOIHUTE KoMaHay Bua /
(Pe:xxumbl mpocMOTpa 10KYMeHTa) YepHOBHK.

2. Jlns TOoro YTOOBI BUAETH CHMBOJIBI TaOYJSAIUU (CTPETOYKH, HATPABICHHBIC
BIIPaBO), BbINOIHUTE KoMaHAy ['1aBHas / (A63an) OTo0pa3uth Bce 3HAKMU.

= ’ i= &

&




(98}

9\

HabGepure 3aroioBok U HaxMHTE KiaBuiry <Enter>.
Co3znaiite BTOpOIf ab3air;

a) HaOepure cnoBo “Ha3Banue” n Haxmute knasuiny <Tab>,
b) nabepure cnoBo “IlocraBka” u HaxkmuTe Kiapuinry <Tab>,
c) Habepure cnoBo “llena” u HaxxmuTe KinaBuity <Enter>.

. AHanoruyHeIM 00pa3oM co3AaiTe BCce OCTalbHbIE CTPOKU-a03albl. B Kaxmoit

CTPOKE BbI JIOJDKHBI HAXXUMaTh KiaBuiny <Tab> onuH pa3 mocie 3JIeMEHTOB
MEPBOTO ¥ BTOPOTO CTOJIOIA.

Brigenure Bce cTpoku Oy yIiei Ta0auIlbl, KpOME 3arojIoBKa.

B rpynne A63an HaxMuTe KHONKY OTKpbITHE 1MAJI0r0BOr0 OKHa A03al.

san
1

4

o

|

L]

e

1

L]
(5]
“mr
¥
i

o

1
ABzayy =]
Haxxmute kaonky Tadysasiuust. o ) )
( Abzay . ¥ 2
i
r OTCTYNBl K MHTEPBANE | MonokeHWe Ha CTpaHMUeE |
Ofwme
BelpaEHMBaHKE: |0 UEHTDY IEI
YpoBseHs: CCHOBHOM TEKCT IEI
OTtcTyn
Cnega: 0,63 m = Nepean CTpoka: Ha:
Cnpasa: 0 |5 {HeT) IZI =

[] ZepransHee oToTyRRI

MHTEpean E
Mepen: ont = MEHI YCTPOSHEI; SHAYEHME!
Mocne: ot = O IMHAPHLIA IEI 5
[] He nofiaEnATE WHTEpEAN MEXAY A038LAMM OAHOMD CTUNA I
Ofpazew h

Opemy e Oifpemey worm Ofpeny o Ofpeey oo Ofpeeey T Oy e Ofpemey -

weezrs Ofpamey vomers O pases voora Ofpasey vomres Ol pases vensrs Dfpases rooers Odpazsy Toors

. S p—

Tabynauaa. .. [ Ok ][ CTMEHE ] _

e 10 T T T —
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9. VYcraHoBUTE MO3UIUU TAOYISAIUU:
a) 3ajaiiTe MepByIo MO3UIMIO TaOyIsUMU B 8 €M, BEIpABHUBAHUE MO WEHTPY,

b) HaXXMHUTE KHONKY Y CTAHOBHUTD,
E

' !
Tabynauwma l ? | 2 |
Mozuan Tabynawa: Mo yMonYaHueo:
8w 1,25m =
3 s
ByayT yaaneHs:
Bce
BbIpaBHHBaHKE
(71 no pesoMy Kpako (@) no weHTPY (71 no opasoMy Kpato
(71 no pazaenuTemo () cyepToi
JanonHUTENE
@ 1 (HeT) [ o i il g
©a_
¥CTaHOEWTE ] [ ¥0aniTe ] [ ¥OanuTe BCe ]
[ QK ] ’ OTHEHa ]
. r

C) 3ajaliTe BTOPYIO MO3UIIMIO TaOyJsauu B 16 ¢M, BEIpaBHUBaHUE MO

NpaBoOMYy Kpalo,
d) HaXMHUTE KHOMIKY Y CTAHOBHUTD,

y )

TaGynauma

Mo YMONYSHMKD:

MozMuAK TabynALn:
1,25 M =

15

£

8 M
ST

BrlpasHuBaHMe

() no nesoMy Kkpaw () No WeHTpY @ no opaBoMy Kpawo
(71 no pazgenuTemo () cuepToi
2anonHUTENE
@ 1 (HeT) [ — ®H3—
I
¥CTaHOBWTE ] [ ¥0aniTe ] [ ¥aanuTe BCe ]
[ Ok ] [ OTMeHa ]
. r
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10.0TdhopmaTupyiiTe 1Mo KeIaHUIO 3aroJioBOK (TIEpBbIM ab3all JOKYMEHTa) U
CTPOKY Ha3BaHUU CTOJOIOB (BTOPOil ab3arr).

Pacnipoctpanénnas ommbOka mpu padore ¢ Word — 0TKa3 OT NpUMEHEHHUS TO3H-
1y Tadynsaiuyu. BmecTo 3TOro mojp3oBaTean HaXuMaroT kiaBuiry <Tab> mo Tex
nop, MoKa Kypcop He BCTaHET (MpUOJIM3UTENTHHO) B HYKHOE MECTO, WJIM BMECTO
3TOW KJIABUIUM HMCHOJB3YIOT KiaBuily <IIpoOen>. DTo 3aTpyAHseT naibHEHIIee
u3MeHeHne U (opMaTUpOBAHHUE JOKYMEHTA, a akTHBHAas KHoNka OTo0pa3uth Bce
3HAKH TYT )K€ MMOKA3bIBACT TAKOE HETPABIIIBHOE (DOPMATHPOBAHNE TOKYMEHTA.

3aganue 11 CaMOCTOATENbHON PadOThI.

CoznaiiTe JOKYMEHTBI CIEAYIOLIEr0 BUAA:

3BYKOCHIIMATEJIIT

single coil: humbucker:
YMCTbIA NPO3paYHbl 3BYK, HO NoAaBNAeT NOCTOPOHHUE LWYMBbI
Ha BbIXOAE NPUCYTCTEBYET MHOXECTBO Gonblie NoAXOART ANA
MOCTOPOHHUX LWYMOB, BOSHUKaKLWNX YTAXENeHHbIX HanpasneHui
n3-3a paboTbl 3nekTponpubopoe My3bikn Rock
Brbep ot bl i i Al Craae m
g_];-l-l-|-1-|-E-|-1-|-:-|-E-|--‘-|-E-|-s-|-?-|-E-I-E-|-1:--|-:1-|-1:-|-1|:'_-I:i—‘.-l-lIE-l-ls-lJ\-IF-l- ||é
OrjsiaB/eHHe

Inaea Do amnimnamimuamnemnamnsmusbonm
i Pnaeallaconseinssnssnsansnnssnssnssnsnmmatiiop;

Unaea M cosmnaamninne ey eandbb o

4 D B D s S o o S BB s iirsiowah 223 cp.

; T T e e 301 crp.

5 FRABAN ..o s s s s T
ca €
L] -|_ i | D‘
Crravmna 1wzl | Uwenn enne 75 | o9 nurceai | IElmeE = = 100 (D) Il )
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2 F R R - = = = 4= 2w i AR | S S L e

| cum~ | |} Bogeawrs v
Bydep obmeHa Iu | WpueTt | AB3ay el CTHnn 5 | PEgakTHpoEaHWE |
[, -+ 1 - 1 - 3. 1 -3 1 -4 1§61 g 1§ 1 -9 1 3P 4] - fpc i 43 1 -4 1 15 1 - 16 - ASIIE
=l = g g T T

i Bannel 3a yuacmue 8 cybbomHuke, COLL Neg9

i 5A 17 6A__ 22 7A_ 11
56 30 66 ____ 27 76_____18
5B 28 6B__ 17 7B 25
515 6r 21 7r____10

4 | il |

» [

L]

“« 0w A

Croanmua: L usl | Yncno cnos:43 | <8 pveckmii
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Ypok 7. I'paduxa u rexkcrosbie 3¢ dexTnl. O0bsBICHUE

Hama xoneunas Oocab - CO34aThb 0OBSIBIICHHE cdieayromero syuaa.

FELENIF Y EanrT g o

w riasnan wwrara FOIMTIRG L arTE e QTR - TR RS

EH;-u-z-|-1---2---1-|-:-|-3---4-u-s-u-s-u-.----:-u-;-u-1:--u-u---1z-|-13-|-14---15---15-A.-1?-u-

1

- IHpoaaercss komnbwTep!

o - i | Hegoporo mpogaM KOMIOBIOTED CISIVIOMEe KOHDHT VPaIHy:
B ' ] *+  Athlon XP 1800+

+ DDR 256 Mb PC2700
N *» Western Digital 80 Gb

* GeForce FX5200 128 Mb

- Tenedon: 12-3456(Copocuts Bacwo)

- T E| 85| 5| E|E|E|E|E|E|E|E|E|E|E
- zlele|lels|lelelelelelelec|ele]| =
- L I B < I IR B B B B B
- = = = =T = = = e e =T =T = = =T =T
- o o o o o o o o o Lar] Lar] o o Lar] Lar]
. g3 la|a|s|a|d|2|alala|als
12 [ 1l I »
Co3paiiTe cHayaga YEpHOBUK CIEAYIOIIETO BUAA.
% $- 02 0 30 &1 11 21 30 -4 1 -5+ 1§ 1 71§19 1 W01 111 12113
I T T T T T T T T T T

- Mpogaetca-komnbioTepf

o 1

- Hepoporo-npogam-KoMnbloTep-cieayowei-koHdurypaumny

- Athlon-XP-1800+1

- DDR-256:Mb-PC27009

- Western-Digital-80-Gh1Y

i GeForce-FX5200-128-Mb1

- Tenedon:-12-3456(Cnpocute-Bacio)v]

3meck moKa3aHbl CHMBOJIBI KOHITA a03aieB. O0paTuTe BHUMaHUE HA ITyCTOM ab3arl
TOCTIe 3aroJioBKa. B Hero BmociencTBuu OyneT BCTaBlieH pucyHOK. OOpaTuTe BHU-
MaHUe Ha MOCJeIHUI MycTol ab3ail. B Hero BnocneacTBuu Oynet BCTaBieH GuUryp-

HBIM TEKCT (HOMepa TenedoHOB).
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OoOpamJiieHne 1 3aJIMBKa

OOpamiieHre W 3aluBKa — 3TO TpadUUECKUe IJIEMEHTHI, C TIOMOIMIBI0 KOTOPBIX
Word no3BosisieT npon3BecTH TOMOIHUTEIbHOE 0(hOPMIICHHE IOKYMEHTA.

1. OTtoOpa3ute Ha 3kpaHe HemevaTaeMble cuMBOJIbL: ['J1aBHas / (A63an) OTto-

Opa3uTh Bce CUMBOJIbI ﬂ
2. OrdopmatupyiiTe IEPBYIO CTPOKY — 3ar0JIOBOK (CHauaia BBIACIUTE €T0):
a) BeinosiHuTe KoMaHay I'naBHasi / (A03anm) OTKpbITHE AHAIOTOBOIO
oxkHa A03an u Bo BKiaake Orerynsl M UHTEpBabl BCTaBbTE 3HAUYE-
HUS: BBIDABHUBAaHHUeE - 110 IEHTPY, HHTEPBAJ MocJe - 12 myHKTOB,

OTCTYNBl M MKHTEPBANEI | MonokeHWs Ha CTpaHMLE |

Obwwme
BeipaeHuBaHwe: |MNo ueHTPY j
YpoEeHs: (JCHOBHON TeKCT j
OTcTyn

Cneea: IDn:M 5‘ nepeas CTPoOKE: Ha:
CnpaBa: IEIEM 5‘ I(HET]' j I ﬂ

[~ 3epkansHbie oTCTYML

MHTEpBanNn

o

Mepen: anT MEMW A Y CTPOHHEIN: IHAYEHME!

MNocne: IllnT 5‘ IGnMHaprlﬁ j I ﬂ

I Ha ﬂﬁﬁﬁﬂﬂﬂ'l’l— IALTORD SN Mo oy ﬁﬁ?ﬁl IS4 AAUARS STiAAN

b) BemmonauTe koMmanay I'maBuasi/(IlpugTt) OTKpBITHE AUAJOTOBOIO
okHa Ipudrer pndr D, (yoenu-
TECh, YTO MEpBasi CTPOKa BblaeneHa) u Bo Bkiuajake llpudr ycranosu-
T€ 3Ha4YeHUs: pasMep - 20 MyHKTOB, HAYEPTAHUE - [TOTYKUPHBIH,
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2 x|

LLpuchT | [ ononHUTENEHD I

LWipdoT: Ha4epTaHme: Pasmep:
I'I'lmes Mew Roman Mony#HMpHBbIA 20
OfBMHBIA ﬂ 14 ;I
raditional Arabic Kypove 16
rajan Pro mm 13
rebuchet Ms | [Monysuprsiii Kypos
i = Hi= =
LpeT TekcTa: NoaqepkHBaHHe: LIBET NoaYepKMBAHHA:
I AmTn vl I fuaTy vl I AmTn vI

C) BO BKJIaJKe JlOMOJHUTENbHO YCTAHOBUTE 3HAYEHNUE HHTEPBAJ - pas-
PEXEHHBIN C UHTEPBAJIOM HA 2 MyHKTA.

Wpwt  OononHWTENLHD |

MEMIHAKOBEIN MHTEPEAN

Macwraf:  [100% |

WMHTEepBan: IF'a3|:ue>ﬁEHHbu'-'1 j Ha: |2r|T ﬂ

CHeweHwe: |HeT - Ha: I E‘
| KepHWHr QNA 3HAKOE PasMepoM: I 5‘ OYHKTOE W Bonee

H I OnenTwne

3. Hanecute oGpamiieHuE U 3AJIMBKY BOKPYT NIEPBOM CTPOKU — 3aroJIOBKa:
a) BeLAENUTE ab3aIl,

b) BeImoTHUTE KOMaHAy Pa3merka crpaHunbl /(Pon crpanunbl) I'pa-
HHMIbI CTPAHUII,

TaBKa PasMmeTka CTpaHWLB Ceblnkm
=
JpuenTauma * b=~ |4 MNognoxka - Q
asmep R~ i user apanwus + | £
[ONOHKN ™ be ~ & |L]| TpaHuue crpani H
36l CTPaHKLE 5 @OH CTPaR Ll
=
| = o = f F] f r

c) Bo Bkiajake I'panuna nuanorosoro okHa I'paHuubl U 3a71MBKa BbiOe-
pute Tun odpamienus: Pamka, a lllupuny Juaum — 1.5 myHKTa,
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Fpaunth H SaNHBKa ilil

IpaHMua | CTpaHiua | JaNUEKA |

Tun: Obpazew

Ana gofaEneHMA rpaHL,

e
=7 | WenkHMTE oBpasew, unm
WMCMONB3YIATE KHOMKK

TEHb

ofbeMHan | Lger:
I ABTO ;I
apyran T

1,5mr —j
MPHUMEHKTE K

Iaﬁ3au.y j
MapaMeTpel. .. |

[opy3oHTANEHAA NMHKA. .. | 0K I OTMeHa |

i) @) m] I n]E

d) mepeiimuTe BO BKIAAKY 3ajJMBKA JUAIOTOBOro OkHa I'paHuusbl u 3a-
JuBKa, Beioepute Tun 25 % depHoro 11sera Ha 6eom ¢GoHe,

MpaHuua I CTpaHuua  3anWBKa |

3anverka Ofpazew
I HeT upeTa LI

¥3op
LEET thoHa: I ABTO ;I

MPHMMEHWTE K!

ahbzauy j

[OpU30HTaNBEHAA NMHMA. .. 0K I OTMeHa |

50




e) menkHuTe kHonky OK B nmuanoropom okHe I'paHuIbI M 3aJIMBKA.
4. OrdopmaTtupyiTe Bce OCTalIbHbIC a03allbl:
a) ¢opmart ab3aria: 1Mo JeBOMY Kparo,
b) dbopmar mpudra: 12 myHKTOB.
5. Odopmure 4,5,6,7 ab3a1pl B Bujie MapkupoBaHHoro cnucka (I'siaBnas / (A0-

3am) Mapkepbl).
[nagHas Bcraeka PazmeTra crpaHuubl CChinEn Pacceinkm PeyeHznpo
} X K H"Ebﬁxz x»* va_h.,?vév +§v Q
Ha [ WpwngTt AB3ay

—1
P ] . . . 4 . 0. SR LT 1 I W I 1 P BT i T T

6. Otrdopmarupyiite 7 ad3arn (GeForce FX 5200 128 Mb). ®opmar ab3ama: uH-
TepBaJ nocjie 12 myHKTOB.
7. Otrdopmartupyiite npeanociaeaauii adzar (TenedoH):
a) (gopmart ab3ana: o LUEHTpPy, HHTEpBAJ Nociie 12 MyHKTOB,
b) ¢opmar mpudra: 12 myHKTOB.
8. Hanecute oOpamiieHHEe U 3aJIMBKY BOKPYT MperocieaHero adzama (Tene-

¢don).

Co3nanue rpadpuyecKuX WIIIOCTPALM A

1. YcranoBute Kypcop B mycToil ab3ar mocie 3aronoBka. Crojla Mbl BCTaBUM

WJUTIOCTPALUIO.
2. Bpmonnute kxomanny BeraBka / (Miumocrpanuu) P@urypst / Ipsamo-
yroJbHuK. Kypcop A0JDKeH npuHATH cieAyromuil Bua: ~i . UM HaBoauM Ha

TO MECTO, I'’IC NJOJDKCH HAXOJAUTHLCA OAWH W3 YIJTIOB IPAMOYTOJIbHHMKA, U Ha-

KUMaeM Ha JIEBYIO KHOMKY MBIIIH, yAEPKUBasi €€, prucyeM IPSMOYTOJbHHUK.
D10 OyJeT CUCTEMHBIN OJIOK.

Y2l s
Durypel | SmartArt Juarpamma CHUMOK

| MocnegHWe KCNoAL3OBaHHBE PUIYDRI -

BExNOoOoOALLD S G

@ TV {‘;"u;
Ji— MpAMOYTOABHKE

INNNTLL 2 AN %

MpAMOYTONBH KK

EEE G S S E E E)

OCHOBHEE GHUIYPBI
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3. Ha nosBUBIIMIICS MaHEIN HHCTPYMEHTOB PHCOBaHUe N3MEHUTE HEKOTOPBIE
JaHHBIE MPSAMOYTOIbHUKA (YOEIUTECh B TO, UTO OH BBIACIICH):

H_ -l‘i- ) - [ = Aocpeentl « Micigiof! Wotd |Oirascanste tpsin pepimn]

- m —_ | Bupagmite frucy -
¥ FHE LM SHTYE o .

a) BeiOepute @opmar / (Ctuau ¢puryp) Kouryp purypsi - UepHsiid,

b) BeiOepuTe @opmart / (Ctuau ¢uryp) 3anuBku urypsl — Her 3a-
JIMBKU,

c¢) Beioepute @opmar / (Ynopsigouuts) O0Tekanue TekcToM — [1o koH-
Typy.

4. TlpecTynuM K pUCOBaHHUIO OCTAJIbHBIX IPSIMOYTOJBHUKOB Ha CHCTEMHOM O-
noke. CHoBa BbImojgHUTE KoMaHAy BeraBka / (Mumocrpanun) durypsi /
IpsimoyroabHuk, uiu xe @opmar / (BeraButh ¢urypsi) Ilpsamoyrosib-
HUK U HacTpPOUTE 3alMBKy, KOHTyp ¢uryp. Hapucyiite emie msath mpsimMo-
yTOJIbHUKOB (He 3a0bIBaiiTe HAKUMaTh KHOTIKY IIpsIMOYro/IbHUK) .

5. Bemonanuts koManny Beraska / (Miumroctpanun) ®@urypsl OBasn uinum xe
®opmart / (BecraButh purypsi) OBau.

6. Crpynnupyiite Bce GUrypbl, KOTOpble HapucoBaiu. Y nepxkuBas knonky Ctrl
Ha KJIaBUaType, BblaenuTe Gurypsl. g BelaeIeHUs] HEOOXOAUM OAMH ILE-
YOK JIEBOM KHONKOMW MBIIIHU: Y BBIJCICHHON (DUTYpHI MOSBITCS KPYIJIble TOY-
ku. [locne Boigenenus Bcex guryp ormyctute Ctrl, Mpiibs HaBeauTe Ha JuU-
HUIO OJTHOM W3 BBIIEIEHHBIX (PUTYp U HAXXMUTE Ha MPaBYIO KHOIKY MBIIIH.
Ecnu Bl Bce IpaBUIIBHO C/IEIIAH, IOJKHO NOSIBUTHCS OKOLIKO TAKOTO BHJA.

pe
288 i ifs

BuipezaTe

Konwpogate

e

MapameTpel BCTABKK:

=

[pynnuposate o E [pyNNUpoEaTE
Ha nepegHui naax | ey

Ha 3agHwi nnaH | d

EL’TEEMTI:- HaZBEaHMWE...

CBTEKAHWE TEKCTOM -
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o

£l

C e
i h(R:C’—E (H] AonoaHuTenbHele NapamMeTpEl pasMETKM. .

x ' {%,— DopMaT 06BEKTA..,
O—o—0
W)
OO

[
-8
=l
=i
-
4
=
=
4
[
=
.."* o
m
¥
U]

X &

[
i
-
|2
I




Haxxmute I'pynnupoBatsk. [lonpobyiiTe nepemeniate 3TOT OOBEKT. 3aMeTH-
JU, 94TO Bce (UTYpHI BBIIETSIOTCS W JABUTAIOTCS BMecTe cpazy? Bo Bpewms
ATUX JIEUCTBUN MOXKET MU3MEHUThCS OO0TeKaHue TeKcTa. Eciu 3To mpou3oinio
BBIJICJIUTE PUCYHOK M BBINOJHUTE KomMaHy @opmart / (Ynopspounts) O0-
Tekanue TekcroM/ Ilo kKoHTYpY).

TexcroBblie 3pPeKxThI

Coznagum Tenepb GUIrypHbIid TEKCT (HoMepa Tene(oHOB).

1. YcranoBuTte Kypcop B IMOCIEIHUN ITyCTOM ab3arl mocie 3arojoBka. Croja Mbl
BCTaBUM HOMepa Tesie(OHOB.
2. Bpmoanute komanay BeraBka / (Teker) WordArt.
4

Tekcr | Cumsonsl

e j ‘ 4 ‘ |2 CTpoka nognwoa - I

| | _ﬂ.ﬂaTa W Epema
Hagnuece Jkcnpecc-6nokv |WaordArt | Eyeenua
- = | bgd OBBekT ~

AAA

3. BriOepute HEOOXOTUMBIN CTUITH TexcTa: ®opmart / (Ctunu ¢uryp) 3anus-
ka / Yepnblii u ®opmar / (Ctuiiu ¢puryp) Konryp / Het konTypa.

7 ypok - Microsoft Word [O3HakomwTensHana sepona) |

Lpeqc

AETEA CTPaHKMLE Cepinkn Pacceinkm PeueHzMpoBaHme Bug Popmar

% 3anmexa PUrypel = % y “fi HanpaeneHwe Tekcra = [ Hj
8 | |~ | & Koutyp durypel =

-
| BHIpOBHATE TekeT ~

— JECnpec MonoxeHwe OB6TeKal
* | ' IJhperTh uryp T THAN ™ &2 C0383Th (BA3L - TeroTo!
furyp w | Ctnn Word... & Tekcr
L 20 -3 140 5161 F 01 -8B-1+9-1 101 411 421 13
| T T T T T T T T T
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4. Ha nanenu mHcTpyMeHTOB nporpammbl WordArt yctaHoBuTe Tum mpudra

Times New Roman u pazmep mpudra 12 myHKTOB.

B okne BBoja Tekcra Hanummute “12-34-56 (Bacs)”.

6. Breigenure 00bexkT WordArt (ctonbenr 12-34-56 (Bacs)). s aToro mienk-
HUTE TI0 HEMY MBIIIKOM.

7. Bommosnute komanay @opmar / (Ynopsinouuts) IloBepuyrs/ IloBepHyTH
BJIeBO Ha 90 rpaaycos.

hd

PeueHIMpoBEaHWe Bug | Dopmat |
] = - ™1 . .
o | .|4—. i.Jl-:ni' all 73em
L y=r)
O6TekaHe (ero] OBpeska — 132w 2

TEKCTOM ™ "_’tl} O EnacTe EblgeneHHA bk -

¥nopagounTe

Sk TMoeepHyTe ENpaso Ha 907
42 MoeepHyTe BNeE0 Ha 90°
2 OTpasuTb cEepyy BHWI

4k OtpazwTe cngea Hanpaeo
(8 Apyrwve napameTpul nosopoTa...

8. Brimonnute komanny ®@opmar / (Ynopsimounts) O0Texanue tekcrom / B
TeKCTe.

1CADAaH DTRLH] [NEPELT Ed W CO B H A | —_

HEHIMPOBaHKE Bug . Dopmar - ==

||f} Hanpaenenue Tekera - T = &y Mep b Enepes ~ |2+ | | 2
; = i
TR s

e
i—| BHIpOBHATE TekeT ™

MNonoxeHue |O6TEKAHME | - - Paz
&2 C034aTk (BA3k - TekcTom ~ | Lrlp D6NACTE BRAENEHWA |

TekcT . @ B TekcTE

IE Bokpyr paMer
B Mo konTypy
E CKEO3HOE

@ CEEPXY W CHW3Y
B 3aTexcrom

E Mepeg Tekcrom

(0| JdonoaHWTenbHBIE NaPaMETPEl PASMETEMN. ..

9. dns obpamiieHus 0ObeKTa BCTaBbTE TabMMLy (Kypcop AOJKEH CTOATh Ha
mycToM ab3arie nociie oobekta WordArt): BeraBka/ (Ta6auna) Tadanna u
HaxxmMute BeraBuTh Tadimuy. B nosiBuBIIEMCS OKHE ualiora BBEAUTE Ia-
pameTpsl: Uneso cToadouoB-15, Yncao cTpok-1.

10.Beigenute BeraBiaeHHbIN paHee 00beKT WordArt 1 BBITIOJHUTE CIICTYIOITYIO
komannay: I'maBuasi / (bydep oOmena) Beipe3aTts. Kypcop mocraBbTe B
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nepByo sueiiky Tabnuusl v BoinonHute I'nasuas / (bygep oomena) Bera-
BHUTb.
11.BcraBbTe 3TOT OOBEKT HYKHOE YUCIIO Pa3.
12.MpImikoii HaBeAUTE HA JIEBBIM BEPXHEW Yyroia TaONMIBI M IICIKHUTE
cUMBOI | YO6enurech uTo Baia Tabnuia BeieauIack. He Tepsist BoiieneHus
€lIe pa3 WIEIKHUTE MPABOW KHOIIKHA MBIIIA II0 3TOMY 3HA4Ky. BbINMOJHUTE
KomaHy BelpaBHuBaHue siueek / BLIpOBHSTH 110 LEHTPY.
# Bolpeszate
=58 Konwpoeate
I TMapameTpbl BCTaBKM:
7 |

BeraBuTe

]

¥aanuTe Tabanuy

I
&
" An}

DEBEAMHNUTE AYEHKN
BuIpOEHATE BHICOTY CTROK

BrIpOBHATE WWPWHY TOABLOE

Hapwcosate Tabaunuy

O E Bf 5 g

CpaHuLBl W 3aNHEKE...

EI:I[‘JEEHHEEHHE AMEEK

AETONOABOD

il [ L

ﬂ BCTaBUTE HAZEAHME...

3amaHus 11 CaMOCTOATEIbHOI PadOThI

Co3zmaiiTe JOKyMEHTHI CIIEAYIOIIETO BHIA.

B A e T U T e T T T B T B - T T B - T B T B L B O A I B I B 1 I L e 1
d] * i — ; e s - B

Lo oam @
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Ypok 8. ll1a6a0nHbI. [des10Basi KOppeCnOHICHIIHS.

Y10 Takoe madgaou?

[ITabmoHBI TIpeAHA3HAYCHBI IS MOATOTOBKH JOKYMEHTOB, UMCIOIIUX THIIOBHIC
dbopmel. [1labaoH npeacraBiaseT co0oi MycToi OJIaHK, B KOTOPOM TOJIb30BaTEIb B
COOTBETCTBHHM CO CBOMM 3a/IauaMH 3allOJIHSICT HYXHbIE I'padbl COOCTBEHHOM WH-
dopmanmeii. [11a610H MOKET TIpeIBApUTEIHLHO BKIIFOYATh HEKOTOPHIC 3aIIOTHECHHBIC
rpadbl, KOTOPHIE SBISIOTCS OOITUM TSI BCEX TOKYMEHTOB AaHHOro Tumna. B Word
UMEIOTCS TIAa0IOHBI 1 OOJIBIIMHCTBA OOMICTPUHSATHIX THIIOB JIOKYMEHTOB, BKITIO-
YaroNuX CITy>KeOHBIE 3alUCKH, OTYCTHI, UM JICJIOBBIC IMUCHMA.

ITonp30BaTens, MMEET BO3MOKHOCTH CO3JaBaTh CBOM COOCTBEHHBIE I1a0I0OHEL.
[[TabmoH MoOeT OBITh CO37aH Ha OCHOBE OOBIYHOI'O JOKYMEHTA, WM Ha OCHOBE
npyroro mabiaoHa. J[jis Toro, 9To0bl co37aTh MAa0JI0H JOCTATOYHO MIPU COXPAHCHUHU
daiina nmpucBouth emy Tun llladgoH q10KyMeHTa U COXpaHUTh €r0 B CTaHIAAPTHOM
nanke Iadaonsl. J[71s qocTyna Ko BceM MmabjoHaM, XpaHSIIUMCS B DTOM Tarke
HEO0OXOIMMO BBITTOJIHUTH KoMaHy @aia /Co3aarth.

Jle1oBOE MUCHMO HA OCHOBE IIA0JIOHA
Co3naaum MUChMO CIEIYIOIEro BUIA.

000 «Tomamnni KoMnsioTeps
123456 Hasans, ya. Boasmas Kpacaag, 4,
Tenedbom: 77-66-55, dawnc: 77-66-535

23 anpens 2012 roga

12345 Mocksa, yia. Hosowepemymsusackan, 83,
000 «HII-xomMme
lenepansnomy gupextopy llerposy I 1L

¥Yeamaemuit [letp [Merpoeny

Mer EBIHYHOEHDI I:-IZII:IEI'.'LII-{TI': Bam, =To paspelEacr BECEHALTH C© Bamu AETI0ERIE OTHOLMMEHHA.

C yeamerHHeM,

Heanos H. H.
lenepansnsld JHpEKTOp
D00 «Jomamnauit KoMoeoTeps
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1. Bemonnute komanny ®aiiy / Co3aaTh.
2. B guanoroBom okHe Co31aHue JOKYMEHTA:

a) HaliauTe KOJOHKY JlocTymHble MIA0JI0HBI,

mAa0dJ0HOB,

B HEW HaNIUTE

m FnasHan Brraska PasmeTka cTpaHiLbl CeblnkK Paccoinkn PeueHsMpoBaHue Bug
H CoxpaHuTe
JocrynHbie wabnoHbl
CoXpaHuTb Kak
= * oMo
[ OTkpHTE @ a
Cd 3akpuims
| =2k
CBegeHuA g L'-
MocneaHue | Hosblii gokyment | 3anuce Gnora MocnegHue OBpazusl Mow wabnoHel W3 cywecteyto-
| wabnoHel wabnoHoe LLIEFD AOKYMEHTA
e = e e
Meuats [ - f= =
L a |
_| / — = A =
COXpaHWTs 1 OTNPaEHTL e p— | L= = L
Bnamin u Juarpammel n KapToukm Mepeunn n Mucema MnaHel
Cnpaeka ocobele CHEMBI CANCKK gen
ACKYMEHTBI

|z] Mapametphi

E Brixog

Pexnamnele
JNCTOBKK

==

Popmel

ITMKETKM

b) BeigenuTe CTaHAapTHOE MUCHMO,
¢) ycraHoBute nepexiatoyaresnto HoBblii JoKyMeHT 3HaueHue JlokyMeHT,
d) menkauTe kHONKY C031aTh.

Tragnas  Bcramea

B comam

& coparum. xax

Pasuerxs opammusl  Cowakw  Paccwaen  Peuswmposanwe Bua

Boctynhiie wabnoHk

; Orepums & 3 Aomodl * OBpasusl wabnowos
&

o 3sxpams = =

Caegenin

Obimit diac
Nacreasme

Meuams

COXpaHiTL 1 OTPaBHTS

Cnpagka

cocTasnoe

nnceme
oceqexiti oTuer

G

2] Mapamerpy

3 Bexon

Khurw

=

N
] .

Cranaaprioe nncomo

i cocTasnoit
xe

b

Busutreie
KapTOYKN

Kaneraapn

Cranaaptioe nicsme

3. Ilepexitountech B OOBIYHBIN PEKUM IPOCMOTpPA TOKYMEHTA.
4. CnenaiiTe B JIOKYMEHTE HEOOXOUMBIE UCTIPABIICHHUS.
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[lepexsirouuTech B pEKUM Pa3METKH CTPAHUIIbI U IOCMOTPUTE, Kak oTopma-
TUPOBAHO MHUCHMO.
Coxpanute nokymeHT Ha qucke C: B manke YueOHble JOKYMEHTHI B (paiiie ¢
nMmeHeMm IIncbMo.

Co31anue HOBOIO IIA0JIOHA JEJI0BOr0 MUCHLMA

CoszmaguM mabaoH 11t Beex muceM ucxoasnumx u3 OO0 «JloManiHuii KOMIIBIO-
TEp» C MANKON CIEIYIOIIETO BUA.

000 «Jomamnni KoMneroTeps

N —

W

123456 Kazawmg, ya Bonesmaa Kpacuas, 4,
Tenedoms: 77-66-33, dawrc: 77-66-05

MucerMo

Beinonaure komanny dPaiia /Co3aarts.

B nuanoroBom okne Co31aHue JOKyMEHTA:

a) HaliauTe KOJOHKY JlocTynHble madJIoHbI, B Hel HainuTe O0pa3ubl
Aa0JI0HOB,

b) BeiieniuTe CTaHAAPTHOE MUCHMO,

c) yctanoBuTte nepexitoyaresib B HoBom gokymenTe B 3HaueHuu LlladJion,
d) menkaute kHOMIKY OK.

[lepexmtounTech B OOBIYHBIN PEKUM MPOCMOTPA TOKYMEHTA.

Cnenaiite B JOKyMeHTEe HeoOXoauMmble HcmpaBieHus. Heobxoaumo ykazatb
Ha3BaHUE OpraHU3aluy U 0OpaTHBIN aapec.

[lepexmtounTech B peKUM Pa3METKU CTPAHUIIBI M TIOCMOTPHUTE, Kak oT(opma-
TUPOBAHO MHUCHMO.

Coxpanute mabnon Ha gucke C: B manke Ilmebma m dakcwl (M3 manku
IIa6aonbl) og uMmeHem Iucbmo OOO Jlomamuuii komnbloTep. Tum
¢aiina — IIa0J0H 10KyMeHTA.

Y6eauTech B TOM, 4TO BbI BCE CJIE€TaIN TPABUIIBHO:

a) BeinoHUTE Komanay ®aiia / Co3nars,

b) otkpoiite madaon Mucemo OO0 /lomaminuii koMnblOTEp,

C) 3aKpOMTE MIa0JIO0H.

3aganus I CAMOCTOATEILHOM PadoThI

Hla6mon IMMucemo OO0 [domamnuii KOMIbIOTEP MOXET OBITh UCHOJIB30BAaH B
CBOIO Ouepenb AJs CO3JaHMs HOBBIX mabmoHoB. Hampumep, mist BceX JAOMKHOCT-
HBIX JIUI] 00BEAMHEHUS], KOTOPBIE BEAYT MHTEHCUBHYIO MIEPENUCKY .
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1. Coznaiite mabsnon ana nucem KMBanoBa WU.U., I'enepanbHoro [lupekropa
OOOQO [loManrHuii KOMITBIOTED.

000 «Jomamani KoMoswTeps
123456 Kasamn, ya. Boasmas Kpacsaas, 4,
Tenedon: 77-66-33, daxc: 77-66-35

[Aara)

IMiceMo

[Ampeca]

[TexcT mrucsMa)

C ysamenmnem,

Heanos H. H.
leneparsuulid gupexTop
000 «Jomamani KoMoewTeps
2. Ha ocnoBe 3TOr0 mabjgoHa CO3JalTe MUCHhMO CIICOYIOLICTO COACPIKaAHUA. Co-
XpaHUTe JOKyMEeHT Ha gucke C: B mamnke YueOHble JOKYMEHTHI B (haiise
nMmeHeM Ilncemo UBaHoBa.

000 «Jomanreuit KomnosoTeps
123436 Kasawuw, yi. Boasmas Epaceas, 4,
Tenedou: 77-66-25, daxc: 77-66-23

25 anpenas 2012,
[MceMoO 04¥EHB BLKHOE

12345 Caner-llerepbypr, va. Hosoxysomumnckas, 65,
000 «MIT-xorm=
lernepansnomy gupexTopy Hase I1.11.

Yeamaemmait Hana [lerpoens,

Mu eniaygensl coofmuTe Bam, wTo noTepann Bamm goxymenTr Ha safimul [IpocuM BeicaaTs
HOMHH JAHHKIX JOKYMEHTOE.

C yEDmeHHEM,

Heanos H. H
lenepannuuiil gupexTop
000 «Jomamanit KoMoeroTeps
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3. CozpaiiTe MUCbMO CIIEAYIOIIETO COoAepKaHus ¢ (PaKCUMUIIBHOW MOMAIMKUCKHIO U
nevarbto. Coxpanure JoOKyMeHT Ha aucke C: B manke Y4yeOHble JOKYMEHTHI B
¢aiine c umenem PakcumuibHan [loanuce.

11.4.2012

Heanos H.H.
000 «Jomamnnit KoMneroTep:
123456 Kasamb yi. Boasman Kpacuaan, 4

lenepansromy JupesTopy leTposy ILIL
123456 Kazade yia Manensras 3eaexas, 42

¥eamaemebn [letp [lerposnsa

Me ERIHYHOEHBI I:I:II:IEH:IIHTIJ Bam, =TO Pa3peIEaEnr cBamu Bce AET0ERIE OTHOIIEHHA.

lesepansHeIA JHpEKTOP

000 «ToMaImHAR KOMOBIOTER:
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Ypok 9. PaGora ¢ nHagnucamu. Busntnasi kaprouka

JInunasi BU3uTHasA kaprouka. Hemocpeacrsennoe ¢gopmarupoBanue

OCOOCHHOCTBIO JIMYHBIX BU3UTHBIX KApTOYEK SBJISCTCS CPaBHUTEIBHO HEOOJIb-
0N THpaXX UX M3TOTOBJCHUS. B 3THX yCI0BUSIX, KaK IPaBWIO, HE MPOU3BOJAUTCS
pa3paboTka crnernuaibHoro maodnona. Co3gaauM BU3UTHYIO KapTOUYKY CISAYIOIIETO
BHA.

b e

HNBanoB UBan UBanoBnu

123456, Cankrt- [leTepOypr,
Hepckuii mpocnekt, 123, kB. 456.
Temedon|(812) 555-66-77

YcraHoBka popmMaTa BUSUTHOM KAPTOYKHU

1. 3anaiiTe eIMHUIBI U3MEPEHHUSL:
a) HAXXKMUTE KHONKY daily1 B JIEBOM BEPXHEM YIUNIy DKpaHa U B MOSIBUBIIEMCS
MeHI0 HaxMuTe kHonKy [lapamMeTpsl,

= | BusuTHaA K

lm [nagHas Bcraska

=l Coxpanute

[l CoxpaHwTb Kak
= OTEpHTL

E—

[ 3akpeme

CeegeHHnA

MocnegHue
Co3gate

Mevate

Cnpaeka

I 2] MapameTpel I
4 Brxoa
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b) B nuanoroBom okHe Ilapamerpsl oTkpoiiTe BKIaaky /{omoJHMTENbHO,
C) B rpymnie JKpaH BbIOepUTE 3HaUECHUE eqUHUL u3MepeHns CaHTHMeTpbI.

..... e

|| NokaszbEaTe KOALE MNOAEA BMECTO WX IHAYEHHA

JonoAHUTENEHO 3aTeHeHue nonef: | Mpu BelgENeHUK EI

. [7] WMenonbsoBaTe WPMGTH HEPHOBWKE B PEXKMMAX HEPHOBMKS W CTPYKTYPEI
Hacrpoiika neHTe

Hma Courier New

MaHene BuICTpOro AocTyna
5 — Pazmep: |10

Hagcrp ok ’ NogcTaHoBka WRW$TOE...

LieHTp ynpasneHna Ge30nNacHo T

IKpat
YWCno AOKYMEHTOE B CIMCKE MNOCNELHMK hainos: 17 =
EAMHWMLE W3MepeHna: I CaHTUMETpE

LWKupuHa Nonock CTHAEA B PEXUMEY YEPHOBWKA M CTPYKTYPEE |0 CM

|:| OToBpaxaTe NWKCenK gna cpegors HTML

MokasulEaTe BCE OKHA HA NaHenK 3agaqd

2. Onpenenute pazmep Oymaru u moJiei:
a) BeIMOJHUTE KOMaHy: Pa3merka crpanunsl / (IlapamMeTpsl cTpaHMIbI)
Pa3mep

b) B BCcruibIBaroieM MeHIO BeiOepute Ipyrue pasmMepsl cTpaHMII. ..

150 BS
176 cx 25 cm

woHBepT Monarch
9,84 cm x 19,05 cm J

Ab
10,49 cm x 14,79 cm

Apyrue pasmepel CTRaHuL, ..

c) Ortkpoiite Bkiaaky Pasmep Oymaru ycranoBute 3HadeHus Lllupuna: 9
cM, BeicoTa: S cMm,
d) Ilepeiinute Bo BkIanaky [loJisi - yCTaHOBUTE HyJIEBbIC 3HAUCHUS MOJICH.

BBoa TekcTa

1. Bemonnute koManny: Bwua /( Pexxumbl mpocMoTpa gjokymenta) Pa3zmer-
Ka CTPaHUUBL.
2. Bpmonnute komanay: Bua/( Macmrad) Oxna ctpanuuna.

alnkn Paccuingm PeueH3MpoBaHWE

BE (TPaHMLLEL
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3. OTO6paSI/ITe Ha 3KpaHC HCIICYATACMbIC CUMBOJIBI. I[JUI OTOI'0 BBIIIOJTHHUTC KO-

mauay: I1aBnas / (A63anm) OTOGpa3uTh Bee 3HAKH.

4. HaOepurte cneayromuii TekcT. OOpatute BHUMaHUE Ha CUMBOJIbI KOHIIA a03a-
LIEB.

-
Wl | = ¥ - 1§ |5 Busurhan kaprouka Weanosa .doc [Peskim orpaHudeHHoil dyHKLMOHENBHOCTI

m [nagHaA EBcTaeka PazmeTka cTpaHuybl Ceblnkm Paccuinkm PeueHzmpol

=L ]

J Times Mew Re = 10 * A A Aa-

& M

-

BCTaBuTe ¥ K &£ U -k x, X° al_’;vév

Eydep oBme... | WpugT

Heanos - HeaH HMBaHORIMY

123456, -Cankt--IleTepOypr.q
Hepckiai ipocrekt, - 123, -kB.-456.9
Tenedor: (812)-555-66-77f

Br100op ¢popmara mpudra

B nynkre mento I'maBuas B rpynne HIpudT BeinonHuTe cienyronme 1eiCTBUs.

Bo Bcex a03anax 3anaiite Tun mpudta Times New Roman.

. Jus mepBoi CTpOKM, colepxkaleld uMs, yCTaHOBUTE pa3mep 16 IMyHKTOB U
NOJIyKUPHOE HauepTaHHUE.

3. Jlns BceX OCTANBHBIX CTPOK ycTaHOBHUTE pa3mep 10 myHKTOB M 0ObIYHOE Ha-

YepTaHue.

N —

Br10op ¢popmara ab3aneB

1. Bce a63aus! BeipoBHsiiTe Ilo meHTpy. [l 3TOro BBINOJIHUTE KOMAaHIY:

I'naBuasi /(A03an) BBIpOBHATH MO HEeHTPY =
2. Beigenute nepBbiit ad3all, coaeprkanuii umsi. Haxkap mpaBoi KHOMIKOW MBITITH
Ha BBIJICJIEHHOM 3aliINTE€ B MMYHKT A03all MOSABUBIIETOCS MEHIO, IJI¢ yCTaHO-
Bute UnTepBau Ilepen paBubiii 30 mynkram u UuTepBas Ilocsie paBubiii 18
ITyHKTaM.
3. Hns octanbHBIX a03alleB OCTaBbTE 3HAYEHHWS, YCTAHOBJICHHBIC MO YMOJYa-
HUIO.
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3azlamm AJIA CaMOCTOAITEIbHOM paﬁoTbl

1. CoznaiiTe BUBUTHYIO KAPTOUYKY CIEAYIOUIEro BUAA!
f @ LH 13 |+ BuzutHas kapTouka Weanoea.doc [Pexum orpaHuyeHHol GyHKLMOHANEHOCTI] |5|E| L

m [naeHaa EcTaeka PazmMeTka cTpaHuuel Cerinku Pacceinkm PeueHznpoBaHue Bug &@

o Arial - 24 -
B . B &
K & Y -abe %, 3 | &
BcrasuTe 2 q Ctuan | PeaakTuposaHne

- 7 B - A Aav| A A

Eydep oGmeHa LWpugT

»

BaHOB
1BaH /IBaHOBWNY

123456, CaHkm- [Nlemepbype,
Hesckuli npocnekm, 123, kB. 456.
TenegoH (812) 555-66-77

Crpabmua:l ws1 | Yuono cnoe: 14 | <4 pycoemin | |EI AR =z = 170% — L) +

Jlig cipaBku onuieM gopmar ee ab3aLes:
a) JUIs BCETo TeKCTa mpuMeHeH mpudt Arial,
b) pasmep mpudTa B NEpBHIX ABYX CTPOKAX 24 IMyHKTAa U OOBIYHOE HayepTa-
HUE,
C) B TPEThEW, YETBEPTON M MATOM cTpokax paszmep mpudra cocrasiser 10
IIYHKTOB U KyPCUBHOE HauepTaHUe,
d) neBbIil OTCTYI B IEPBBIX JIBYX CTPOKAX COCTaBIsET 1.5 cM,
€) JIEBBIA OTCTYI B TPETHEH, YETBEPTOM U MATOM CTPOKAX COCTABIAET 2.8 CM,
f) mepen mepBoii CTPOKOM M MOCE BTOPOM CTPOKH YCTAHOBJIEHBI HHTEPBAJIbI
18 myHKTOB.
2. Coxpanute JOKyMeHT Ha qucke C: B manke YueOHble TOKYMEHTHI B (aiiie ¢
uMeHeM BusutHas kaprouka iBaHoBa.
Co3pmaiiTe CBOIO JINYHYIO BUBUTHYIO KAPTOUKY.
4. CoxpaHute 10KyMeHT Ha aucke C: B nanke YueOHble JOKYMEHTHI B (aiije ¢
nMmeHeM Most BusuTHasi KapTouka.

W

Cay:xkeOHas BU3MTHas kaprouka. Hagnucen u mada0Hb1
Ecnu npeanpusarue npeanosiaraetr pazpadboTaTh €IUMHbIA CTHIIb OPOPMIICHUS AJIs
BU3UTHBIX KapTOUYEK CBOMX COTPYIHUKOB, TO HEOOXOAMMO CO3/aTh I1a0JIOH BU3UT-

HOW KapTOYKH.
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Co3aanue 1adJa0Ha

Coznaaum 1mabji0H BUBUTHON KAPTOUKH CIIETYIONIErO BUIA.
== E ' =
&

000 «/loMamHniI KOMOBIOTEP»

Damutua Hwa Omuecmeo

JOIKHOCTD
Teredon dakc

123456, Kazans, y1. bonsmada KpacHas 4.
Tenedon: 277-66-55, dakc: 377-66-55

1. Onpenenurte pazmep Oymaru v moJiei:
a) BBIMONHUTE KoMaHay Pasmerka crpanunsbl / (Ilapamerpsl cTpaHuIbI)
Pasmep,
b) B BcIIbIBaroleM MeHIO BeiOepuTe JIpyrue pa3mepsl cTpaHui...,

150 BS L
176 cM ¥ 25 Cm

koHeepT Monarch
984 cmx 19,05 cm J

Ab
1049 cmx 1479 cm

Apyrue pasMepsl cTpaHmL.

c) otkpoiite Bkiaaky Pa3zmep Oymarm u ycrtanoBute 3HaueHus Illupuna: 9
cM, Boicora: 5 cm. Jlanee neperiaure Bo Bkiaiaky IloJiss u yctaHOBUTE HY-
JIEBBIE 3HAUYEHUS MOJIEH.

2. B nynkre meHio Bua B rpymnmne Peskumbl IpocMoOTpa 10KyMeHTA NepennTe
B pexxnM Pa3zMeTKH cTpaHUIbI.
3. Bemmosnute komanay Bua / (Macmitad) OaHa crpaHuna.

alKA Pacchinkn PeueHIMpOBaHWE
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4. BusuTHas KapTouka OyJeT COCTOSATh U3 TPEX HAAMMCEH, KaK MOKa3aHO HUXKeE.
Co3manum NeEpBYIO HAANKCH JJIsI HA3BaHUS OPTaHU3ALUH.

000 «/[JomaluHWI KOMMbIOTEPY

- Heanoe Hean Heanoeuu
I'enepanpHbIll 1pexTOp

Tenedon: 33-22-21 dakc: 2211-11-1

12345, KaszaHs, yi1. bonsmas KpacHas 4,
Tenedon: 277-66-55, dakc: 377-66-55

Hapucyere nagnuce: I
a) B myHKTe MeHI0 BeraBka B rpynme Teker Haxxmute kHonky Haamuce,

HapucoBatb HAANUCH,

1L

ras i _ logoBoi oTYeT [(BoKOBad ... logoBol OTYET [UMTETA) -
HapwcogaTe Hagnueoe

i,

b) B BCILUIBIBAIOIEM MCHIO HAJKMUTC KHOIIKY
]

C) MOJBEAMTE KYypPCOpP MBIIIM Ha BUSUTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOIKY
MBILIN, HAPUCYUTE NPAMOYTOJIbHUK.
5. OrdopmaTupyiite nepByIo HAIIUCH:
a) IIEJIKHUTE MPAaBOM KHOIMKOW MBIIIK MO KPaw HAAMUCH, B OTKPBIBLIIEMCS
KOHTEKCTHOM MEHIO MEPEUINTE B MYHKT JJomosHUTe IbHbIC apaMeTpPhbl

PasMETKU,

4 HanepeaHui naad

hl\_'] Ha 33aHKi nnaH
g!j [MNEPCCRINEE. .,

g BeraenTe HazBaHMe. .,

E DBTeKaHWE TEKCTOM 4

b) B rpymnmne IloJioskeHue yKaXuTe BbIpAaBHUBAHHUE 10 TOPU3OHTAINA MO Je-

BOMY Kpar0 OTHOCUTEJILHO CTPAHUIIBI,
c) Brpymime [Hoso:keHue ykaxxute BhIpaBHUBAHKE 110 BEPTUKAIHU IO BEpX-

HCEMY KparO0 OTHOCHUTCIILHO CTPAHUIIBI,
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Pazmetka

Monowernne | OBTekaHWe TEKCToM | Pazmep |

Mo ropysoHTanM

(@ BEIPABHUBAHME

|Mo nesomy kpaio

EF OTHOCMTENEHD | CTREHMUE

I B KHMre
) monokeHwe

) OTHOCUTENEHOE NONOHEHKE

| BHYTP#I

0 cm

OTHOCHMTENBHD _HIZIJ'IF!

= || OTHOCMTENBHD I::TDEIHI-HLI.I:H

=—| npasee | CrparmLe

Mo BepTHKANK

(@) BbIPEBHWBAHWE

Mo BEpXHEMY KDaKD

IZI OTHOCMTENEHD | CTPEHWLE

T
() OTHOCMTENBHOE NONDHKEHME

MapamMeTpkl

[ yeramosuTe npuessky

LU |

[7] nepemewaTs BMecTE € TEKCTOM

| H-L’ﬁt‘ | L™} Hmll

% || OTHOCMTENbLHO CTpaHvubl

PE3PELWMTE NEPEKPEITHE
pAsMETKS B AYEiKe Tabnuue

d) B rpynmne Pa3mep 3anaiiTe mMpuHy paBHYIO 9 cM, 1 BbICOTY — 1.

Pazmertka

=

| MoncxeHWe I OATEKSHWE TEKCTOM

BricoTa

@ abcomoTHaA 1cmM

I} OTHOCMTEAEHAA

LLkpiHa

@ abconoTHaRA |9 cm

Al |

) oTHoGMTEabHERA

oTHocUTEneHo  |Mona

oTHooMTENbHD | MonA

MNoBopoT

MNoBopoT: |0¢
MacwTah

BricoTa: (100 % : LLvpaHa: 1 0o % E.*::.'.i

[ coxparmTs nponopaa : - -

OTHOCHTENEHD MCXOOHOMD PEsMEpa

McxogHEr pazmep

BricoTa: LLvpHa:

[ Ok ] [ OTtMeHa
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6. M3mMeHuTe BHyTpEHHHE MOJIS:
a) HaXMUTE NPABOM KHOMKOW MBIIIM Ha KParo HAAMUCH, B OTKPbIBLIEMCS
KOHTEKCTHOM MEHIO MepeniuTe B MyHKT Dopmat Gurypsl,
b)r B IPYIIE BHYTPEHHME MOJIA YKAKNUTE HYJIEBbIC 3HAUEHUS MTOJIEH.

MopmaT durypel X
3anvexa Ha,ﬂ,l‘IMCh
LIBET AMHMK DopHMaT TEKCTa
THM NHHAK BEpPTHKANEHOE BEIpSBHMBaHWE: | CBepXy E
TeHe HanpasneHwe TekcTa: | FopWsoHTan... E|
OTpaseHHe |:| He nosopaq4nBaTh TekcT
CEeYdeHME W rNakMBaHue AsTonoabop

s e e e e [T noarovsTe pasmep dwryps! noa TekoT

% BHYyTpeHHKe nana
MNoBopoT ofkeMHOR dIrypel KB

nesoe: 0cm sepxHes: |0 cwm

Hacrpoita pucyHka

LI LARIR] L3

s
=
s
npasoe: 0cm | HkHee: |0 cm
LiseT pucyHka

[¥] neperoouTe TekcT & durype no cnosam

Xy OooMeCTBEHHEIE SthderTrl

Obpeska

I Haanwcs ]

SaMELLEHOLLAR TEKCT

3aKpLITE

7. B mepBoii no3uiuu nmomecture 3Hadok Windows:
a) YCTaHOBHTE KypCOp B HY’HOE MECTO,
b) 3amaiite pazmep mpudTta 20 myHKTOB (MYHKT MeHio ['JlaBHasi rpymima
Ipudr),
C) OTKpBIB IMyHKT MeHIO BeraBka, B rpynne CHMBOJIBI HAKMUTE KHOMIKY
CuMBOJ1, B IOSIBUBIIIEMCS CIIHCKE BbiOepuTe Jpyrue cuMBOJIbI

pems [£2 cumson -

e # £ £

N ¥ - I‘
" <

w Jdoa pPon

$2 Adpyrve cumBonkL...

d) Bo Bkitagke CuMBOJI OkHa 1uanora CUMMBOJI EPEKIIIOUUTECH HA IPUPT
Wingdings,
€) meJKHuTe no cuMBoay Windows (B paBOM HUKHEM YTy CIIMCKA),
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Cumeon

LWipndtr: |Wingdings [=] <

2 R[IRY P IRER
= 2 INMNVIR|IAZ N €
2 s R IR
P 1=

f) menkuuTe kHOMKY OK.

8. Ilepexmountech Ha mpudt Times New Roman pazmepa 12 nmyHKTOB 1 Hare-
yaTalTe Ha3BaHUe opraHuzainuu, (myHKT MeHio ['maBuasi rpynna pudr).
9. Co3gaauMm BTOPYIO HAJNUCh JJIs JAaHHBIX O coTpyaHuke. Hapucyere Han-
IUCH!
a) B ImyHKTe MeHIO BeraBka B rpynmne Teker Haxxkmute kHonky Haanuces,
b) B BCIUIBIBAIOIIEM MEHIO HaxMuTe kKHONKY HapucoBats Haanuch,
C) TMOJBEAMWTE KYypCOpP MBIIIM Ha BU3UTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOII-
Ky MBIIIN, HAPUCYWUTE MPSMOYTOJIbHUK.
10.Otdopmatupyiite BTOPYIO HAAMKCH:

a) HaXXMUTE IPABOM KHOMKOM MBIIIM HAa Kparo HAJIUCH, B OTKPBIBIIEMCS
KOHTEKCTHOM MEHIO MEpEeHInTEe B IyHKT JlONMOJTHUTENbHbIC IAPAMETPbI
pa3sMeTKH,

b) B rpynmne Ilos10skeHne ykaxuTe BRIpaBHUBAHUE IO TOPU3OHTAIIH TIO JIe-
BOMY Kparo OTHOCUTEIbHO CTpaHUIIbL,

¢) B 1ryHkTe I10 BepTHKAIM yKaKHUTE MOI0XKCeHHE 1 M HIDKE CTPAHMILBL.

Pazmetka [ ? &J
| OBTexaHWe TEKCTOM | Pasmep |
Mo ropusoHTanM
(@ BhipaBHMBaHIE Mo nesomy Kpako |E| OTHOCMTEABHD | CTPaHKLbI |E|
o3 AR e

) nonookeHWe Dcm | npapes CTpaH1LE

K ! OTHOCKMTENEHOE NONOHKEHWE OTHOCUTENBHD CTpaHuue

Mo BEpTHEARM

@ nonoeHwe 1cm = ke CTpEHLLLI |E|
e : e
MapaMeTpbl
s
"] nepemewaTs BMECTE © TEKCTOM PAZPEWMTE NEpeKpRITHE
[T yeranosuTs npuessky [¥] pazmeTka B Auelike TaBmis!
60,8 ] [ OTtmeHa
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d) B rpynne Pazmep 3anaiiTe mupuHy paBHywo 9 cM, 1 BeicoTy — 3.

PazmeTka I._‘_J@ e e

| MNonoskeHue I DBTeKaHWe TEKCTOM |

BoicoTa
@ aboonoTHaR 3 cM =

3 e . oTHoCMTENRHD  |(ManA

LLpuHa
@ abconoTHaR 9 cm =

B 3 4T T ] : OTHOCWTENEHD | Mons

MNosopoT

Ak

MNosopoT: 0

MacwTab

-

BricoTa: 100 % = LWkpiHa: 100 % =
[] coxpanmTE NponopLm
OTHOCMTEMLHG MCXOAHOMD PasMepa
WecxoaHsIi pasMep

BricoTa: LWipkHa:

(eai (wemees)

11.i3MeHuTe BHYTPEHHHE MOJIA:
a) Ha)XMHTE MPaBO KHOMKOM MBI HA KPAO0 HAAMKUCH, B OTKPHIBIIEMCS
KOHTEKCTHOM MEHIO nleperinuTe B MyHKT dopmart ¢purypsl,

12. Hahdu PRy U1 BERY e HIREIER FIONTsir1 § K ARHTSyH S BC BRIS SoiR I HIITIEM 1 qiabon
JAHHBIX O COTPYAHHKE, COCTOALIMI U3 Tpex ab3aues. [lapamerpsl popmaTu-
pOBaHUSL:

a) TIEPBBIM a03al] UMEET MOJTY>KUPHOE KYPCUBHOE HaYepTaHUE, IIPUPT
Times New Roman pasmepa 14 nmyHKTOB,

b) BTOpOIf ab3am nmeet 0ObraHOE HauepTanue, mpudt Times New Ro-
man pasmepa 12 myHKTOB.

13.Co3anum TpeThro HAAIKUCh 1A agpeca oprann3anny. Hapucyere Haanucse:

a) B myHKTe MeHI0 BeraBka B rpynne Teker Haxxmute kHonky Haanucs,

b) B BCIUIBIBAIOIIEM MEHIO Ha)xMuTe KHONKY HapucoBars Haanuce,

C) MOJBEAUTE KypCOp MBI HAa BU3UTHYI KapTOUKY, 3a)KaB JIEBYIO
KHOIIKY MBIIIIH, HAPUCYWUTE MPSIMOYTOJIbHUK.

14.0rdopmaTtupyiiTe BTOPYIO HAJIITUCH:

a) HaXXMUTE MPaBOW KHOIKOW MBIIIM HA KPal HAJIKCU, B OTKPBIBILIEMCS
KOHTEKCTHOM MEHIO NEeperanuTe B NMyHKT /lomosiHUTe bHBbIE mapa-
MeTPbI Pa3MeTKH,

b) B rpymnme Ilososxkenne ykakuTe BbIpaBHUBAHUE [0 TOPU3OHTAIM IO
JIEBOMY Kpar0 OTHOCUTENIbHO CTpaHULIbL,

c) B nnyHkTe Ilo BepTHKAIHM YKOKUTE MTOJIOKEHUE 4 CM HUKE CTPAHMIBI.
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Pazmerxa

Monoiedwe | OBTEKaHWE TEKCTOM | Pazmep |

Mo roprsoHTanM

Mo BepTHEEAM

(@ BhLIPABHWBaHWE EI‘Io NEBOMY KPSt E[ OTHOCMTENEHD .tTDaHHLI.bI EI
() B KHUre ;BH".-'TDI-'I | oTHOCMTENEHD |Mona

() ponoweHme [0 cM -: npaees | Crpanius

() OTHOCMTENBHOE NONOMEHWE *| arHoowTensHo -CTDEIHMLI.bI

[ ycraHoBuTs NpuBssKy

@ nonoxeHme |4 cm = e CTpaHuUp
e s
MapameTpbl

[T] nepemewaTs BMecTe € TekCToM Pa3PEWMTE NEPEKpLITHE

DAZMETKA B AYENKE TalmiLg

OK ]’ OTtMeHa ]

d) B rpynmne Pa3mep 3anaiiTe mupuHy paBHyo 9 eMm, u Beicoty — 1.

Pazmerxa

[ oo

BricoTa
@ abconoTHaRA [1 }:M :
1) OTHOCHMTENEHaA

LUKpHHa
@ abcomoTHan 9 . [

MosopoT

MoeopoT: |0°
MacwTah

BricoTa: | 100 %

[7] coxpanuTE NponopLm
[] otHoouTERLHD McxoaHoro pasMepa
WcxoaHeili pasmep

BricoTa:

oTHooMTensHo  |Mona

oTHoouTeneHo  |Mons

LLmpiaHa: 1 00 %

LLpiana:

0K ] ’ OTHMeHa
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15.i3menuTe BHYTPEHHHE MOJIA:
a) HaXMUTE MPAaBOM KHOMKOM MBIIIM Ha Kpar0 HAANHMCH, B OTKPBIBLIEMCS
KOHTEKCTHOM MEHIO IIeperIuTe B IIYHKT dopmar ¢purypsl,
16.D)eBRDYOHITREY TRE HIE) T OPEh SR WT R BB @M BUAVIOAYH 1 Hame-

yaTaiiTe agpec u Tese(OH OpraHu3aly B IIEHTPE HAIUCH.
Coxpanenue madJI0Ha

1. CoxpanuTte 1ma0JIoH:
a) BOCIOJB3YUTECh MyHKTOM MeHI0 Daiin, nanee COXpaHUTh KaK...,
b) 3amaiite Tun coxpansemoro qokymeHta — LIa6a0H 1okymeHTa,
C) Tmanky JJiga coxpaHenus - Jlpyrue 1okymeHnTsl u3 nanku [Iadaonbl,
d) ums daiina — BusuTHas kapTouka.

2. Ortkpoiite ma610H BU3nTHAsi KAPTOUYKA U CHOBA 3aKPOUTE €TO0.

3amaHus I caMOCTOATEIbHOI padoThl. Mcnosib30BaHne madI0HAa.
1. C nomouipto madnoHa BuduTHasgs KapTo4yka co3JaiTe BUUTHYIO KapTOUKY
st UBanoBa MBana MBanoBuua, I'enepanbHoro upekropa OOO «/lomani-
HUW KOMIIBIOTEPY.

33 000 «/loMalHUK KoMNbIOTEP»

Heanoe Hean Heanosuu

l"cm:p aITbHBII AHPCETOP
Temedon:13-22-21 danc:2211-11-1

123456, Hazadb, yn. bonowas Kpacsaa 4.
lenedion: 277-55-33, danc: 342-322-2

2. Co3paiiTe BUSUTHYIO KaPTOUKY

90] 5 PeMOHT KOMNbIOTEPOB

TenedoH:
+7(966) 456-89-52

CrommocTb ycayrm ot 500 go 1000 pybnei!
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IIpumeuanne: Vcnonb3yiite mpudt Wingdings 2 1151 pa3menieHus: CMMBO-
JIOB.

Cumeon

CWMBONbl | CoeuMansHeIe SHakK
LWpndf: |Wingdings 2 [~]

272
g £
- P

O

=g |

=

3= /%]

2| | 2|0
wy| | O]
i

=l £
)
a

XKX® ®O0Q

PaHee Monons30BaBWMEecs CUMBONEI

[ ey U= R [y I Y S [
3. Co3paiiTe BUBUTHYIO KapTOUKY

~

BbICTPBIA M KaYeCTBEHHbIM PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

TakcK «laTepoyka»

TenedpoH: 555-0-555
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Ypok 10. Padora ¢ munocrpanusaMu. TUTYJIbHBIN JIHCT

Co3nanne madJI0HA TUTYJIbHOTO JIMCTA

TpeOyercst co3narh MadbiOH TUTYJIBHOIO JIUCTAa KHUTH U HA €r0 OCHOBE MOJIT0TO-
BUTh TUTYJIbHBIC JINCTHI JJIsl HECKOJIBKUX MEYaTHBIX W3AaHui onHou cepuu. Cozna-
JUM CHayvajia mabJoH TUTYIBHOTO JINCTA C WILTIOCTPALIMEN CIeAYIOIIEro BUAA:

Cepusd
wDanTacTHueckuil GocBHK:

e L4 n ; u &

HMna
e

Hassanme o

s T
O ITomzaro1oBok
far = ﬂ Fhig;
‘ —
Mockea

Hagarenscrno a AMY JIACS
2005

Co31aHue HOBOTO JOKYMEHTA M YCTAHOBKA NAPAMETPOB CTPAHUIIbI

1. ITpuctynure K cO3AaHUIO HOBOTO JOKYMEHTA.
2. Ompenenute pazmep Oymaru v moJis:
a) BOCIoJib3yiTech komaHioi Pasmerka crpanuubl / (ITapamerpsnl cTpa-

Huubl) IlapaMerpsl cTpaHubl,

—_ |=|
\ B3 I i \ ¥= PaspuiBbl ~
= i-
—ll =] Homepa ctpok -
Mona OpwedTaywa Fazmep KoNoHKK an
- - - - be PaccTaHoEKa NEpPeHOCLDE ™

MapameTpel CTPaHKMLE
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b) Bo Bkiaake Pazmep Oymaru ycranoBute 3HaueHus: Illlupuna: 10 cMm, BbI-

cora: 14 cm,

c¢) Bo Bkiazke IloJsi: oarHaKOBBIE CO BCEX CTOPOH MOJIs pazmepom 1.5 cM.

[lepeitnure B pexuM pa3MeTKH CTPAHUIIBI.

4. Beimosnute komanay Bua / (Macmrad) Macmrad ¥ yCTaHOBUTE 3HAUYCHUE
OnxHa crpanuua.

W

PazpaﬁoTKa CX€Mbl KOMIIOHOBKH TUTYJ/IBHOI'O JIUCTA

KOMIIOHOBKY TUTYJIBHOT'O JIUCTA OCYILIECTBHM C IIOMOIIBIO Tpex Haanucen. Kax-
nast U3 HUX OyJeT COOTBETCTBOBATH: HA3BAHHMIO CEPUH, HA3BAHUIO KHUTHU, PEKBU3U-
TaM U3JaHUs.

Cepia
wbanracTimeckHil GoerH

L U n

Hwmsa
-

Hassanmne

‘ Iloa3aronoBoK

=

Mocksa

Hipareascrng s ANMY [TACs
2005

1. Co3paiite nepBy0 HAJAMUCH JJ1s1 HA3BAHUS CEPUU:
a) BbinoiaHuTe koManay BeraBka/ (Tekcer) Hagnucs/ HapucoBars Haja-
NHUCh,
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Boxosas nunua [Goxo.., Bowosas numms (Uutatal lasetsan Symara-Gowo.. w»
HapucoBaTe HAANWEE

e

b) moaBeauTE KypCcOp MBIIIN HA TUTYJIBHBIN JIUCT, HAKMHUTE JICBYIO KHOTIKY H
HApHUCYUTE MPSAMOYTOJIbHHUK.
2. OrdopmarupyiiTe HaANMUCH:
a) BeInoJiHUTE KoMaH 1y @opmart / Pazmep / Pazmep u 3amaiite mmpuny 7 cM,
a BbIcOTYy 1,5 cMm,

Eab0Td CHAAMTHCANM A | = EF 2
Tab Hagcrpoiku : dopmat | & e = P E2
jﬂ‘ ""‘i -G [F7] [k Nepemectute enepeg = |= Buposxats ~ E‘"lJ — 5
= cp 8¢ <p [ Nepemectute Hazag = LE] Mpynnuposate + ' i
iy DEPEM i\} HOMTEHHE ] O6TekaHue Tekcrom * Sl MosepHyTE ~ o T -
1K OBBbem YnopagoduTe Pazmep
cdlq:q:mmaT H3ANMCH @
3
LgeTa 1 naHid || P ! Monomerie PucyHoK I Haanucs | 3aMelatowmi TekoT
BrbicoTa
® zBconioTHaRA :1,5 ™ :
) oTHODUTENBHAR [ OTHOCMTENEHD | CTpaHNLI
LMpHHa
® abconoTHan ? =y
) oTHoouTembHER | = OTHOCUTENEHD j.CTpaHmubl
MosopoT
NoBopoT: o= .,"
MacwTah
Mo BhlcoTe: 100 % :::-; M0 WHPMHE: ;100 T f :.5
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b) BeinonHUTE KOMaHay DopmaTt / ynopsiiouMTh / MOJIOKeHUe / JOMOJTHHI-
TeJbHbIE NapaMeTpbl pa3MeTkH. B okHe auanora Pazmerka B rpymnmne
10 TOPU30HTAJIM YCTAHOBUTE 3HAUCHHE BHIPABHUBAHME 110 LICHTPY CTpa-
HULBI, B TPYIIIIE 110 BEPTHKAJM YCTAHOBUTE [10JIOXKEHUE 2CM HUXKE BEPX-
HETOo MO

Mpuad
4
Mangserie

B TeucTe

ol

di Nepeechvitn srepes * | Buposnams -

1 Nepenectote hazaa = [5]

[ crsreranme rencrom -

C OhOTEAHASE TELITOM

=

=]

] AOnO[RRTEARHES MIDENETIE PAIKETER ,

sl

Sk Nosepryt ~

Prssseres

o ﬁ - S Tir i FEnlYoe

=7 em

B

iise ,..-T'_

e B pnasaEsaE

T LTIy

*| gracnEns M

B e
! panctre
DTHOEHT B Npda0e MQNOIEs o
T BRI re

iald

Beprerser o noew

FlagadensTin
| e T BMECTE © TESCTON
| PoTEEsTY IoR

o DT MR T
¥l pawseTes p w7l

Dhmera |

o]

3. Ilepeitnute B paznen dopmat (Padora ¢ HaagNMUCAMM), 3a7aiiTe KOHTYpY

TOJIIIMHY U LBET.

4. Co3zpaiiTe BTOPYIO HAJIIUCh J1J11 HA3BAHUS KHUTH.
5. 3apaiiTe TOJIIMHY KOHTYpA, IIBET.

6. OrdopmaTupyiiTe HaIUCh:

a) BeimoTHUTE KoMaHay @opmat / Pazmep / Pa3mep u 3amaiite mupuny 7 cM,

BBICOTY 7 CM,

o

DopmMaT HagnUCK

LigeTa 1 mammm | i F

BeicoTa

LUMpiaHa

MosopoT
NoBopaT:
MacwTab

no BeICOTE:

@ gbconoThas

@ afconoTHas

2 el

| MonoseHmre

PucyHok

Hagnuce

FAMELLEHILLAN TERCT

7

':::' OTHOCMTENEHaA

L1

s

':::' OTHOCMTENBHEA

Ak

100 %%

[ coxparHiTe NponopLm

OTHOCMTENBHD MCXOAHOMD PasMeEpPS

OTHOCUTENBHD

OTHOCUTENEHD

No WKpKMHE:
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CTpaH1LE

CTpaH1Lbl
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b) BblnonHUTE KOMaHly PopMaTt / ynopsiiouuTh / moJ0KeHne / J0Nm0JTHU-
TeJbHbIEe MapaMeTPbl Pa3MeTKHU, J1ajie€ - [0 TOPU30HTAIN BBIPOBHATH IO
LHEHTPY CTPaHUIbl, IO BEPTUKAIM MO HEHTPY CTPAHUILIBI

[ PazmeTea @

MonokeHWe | OOTeKaHwe TeKcToM |

Mo ropysoHTanu

@® pripaBHMBaHME Mo ueHTpY E| OTHOOWTENEHD | CTPaHKMUbI E
) B kHUre BHyTpM oTHooWTensHo  |Mona

o OonoHEHME Ocm | npases CTpaHWLL

() OTHOCUTENLHOE NONHKEHME ~| oTHoouTenbHo | CTpaHWLLI

Mo BepTUKANM

- EbIDSEHUBaHKHE Mo ueHTPY EI OTHOCWTENEHD | CTPaHWLE IEI
o MonoeHre 0 =~ Hire CTpaHMubLl
o OTHOCMTENBHOE MONMHKEHWE | oTHooMTensHo | CTpaHMUbl

MapameTpel

7. CoznaiiTe TPEeThIO HAANUCh JJI1 PEKBU3UTOB U3JaHMs. OTKOPPEKTUPYWUTE €€
pa3mep, KOHTYP.

8. OtrdopmaTupyiTe HaMUCH:
a) Hariaute @opmar / Pazmep / Pa3dmep u 3anaiite mmmpuny 7 cM, a BEICOTY
1,5 cm.

.{D-DPMEIT HAZMWCH .

| UeeTta 1 nuimn | Pasvep | Monowerwe | Pucybox | Hagmoe | 3aMelLamowmil TeRcT

BeicoTa

#® aSconoTHan 1,5m =

@ OTHOCWTENEHaA : OTHOCWTENBHD | CTPaHULL!
WpuHa

® abconoTHan 7| =

() oTHOGMTENLHAS : OTHOOMTENBHO | CTPaHiLE
MosopoT

noBopaT: ge
MacwTab

Mo BLICOTE: 21 % = O LKPKHE: 100 % -

[] coxpaHiTe nponopLn

OTHOCMTEMNEHD MCXOAHO O pasMepa

WMcxogHelR pasMep
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b) BemmonHUTE KOMaHay PopmMat / ynopsigiouuTh / MoJ0KeHue / J0Nn0JTHH-
TeJIbHbIe apaMeTPhl pa3MeTKH U 33/1aiiTe mapaMeTphl MOJOKCHHS HaIIH-
CH: 10 TOPU3OHTAIH BBIPOBHATH IO LIEHTPY CTPAHUIIBI, IO BEPTUKAIH TOJIO-
KeHue -1,5 cM HUKe HIUKHETO TOJIS.

P o

PazmeTia @

Monosenne | OETEKaHWE TEKCTOM

Mo ropysoHTanM

Mo BEPTHKENK

() BolpaBHMBaHWE Mo BEPXHEMY KDEHD

OTHOCMTENBHO

® BuipasHuBaHMe Mo WEHTPY |E| OTHOCMTENEHD | CTPaHWULI |E|
) B kHvre BHyTpK OTHOCUTENEHD  |Mana

) nonoxerve 0 npages CTpaHuLgl

() oTHOCUTENEHOE NONOMEHME OTHOCMTENEHD | CTPaHWULI

HitsHero nona

(] NONoHEHKE -1,5m 1| Hixe HiskHero nona IEI

':::' OTHOCMTENEHOE NONOHEHWE OTHOCMTENBHD HikHero nonA

MapaMeTpel

[] nepemewaTs BMeCTE © TEKCTOM [+] pazpewnTs NnepexpeITHe

[[] ycTanoBmTs NpHBESKY [ pasmMeTra B A4elike TabnMUb

Pa3memenune TekcToBoi nHGOpMaumn

1. Bomosnute komanay Bua /(Macmrad) Macmrad U yCTaHOBUTE 3HAUYCHUE
IIo muMpuHe cTpaHULbI.

2. 3apaifte U orpopMaTupyiTe HY>KHBIM 00pa3oM TEKCT B HIDKHEH M BepXHEH
HAJIITUCSX.

Pa3Menienue u pelakTHPOBaHUE MIJIIOCTPAIIUA
1. Boinonnute komanay Bua /(Macmrad) MacmTad 1 yCTaHOBUTE 3HAUCHUE
Onna cTpanuna. BetaBbTe WILTIOCTPALIMIO BO BTOPYIO HAJIIUCH!
a) BBIICJIUTE BTOPYIO HAIMHKCH,
b) BeinmosinuTe KoMaH 1y BeraBka /(MimocTpaunu) Kaprunka,
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C) B moucke BBenute O0pamiieHus

d) BbIOEpUTE HYKHYIO PAMKY.

[Ipu HEOOXOUMOCTH, C TIOMOIIBIO MBIIIIH, OTKOPPEKTUPYUTE pasMep U Mo-
JI0’KEHUE WJUTFOCTPALMUA BHYTPU CPEIHEN HANMKCH.

Co3zpaiiTe BHyTpH WUIIOCTPALMU HOBYIO HaAMUCh.

C NmOMOUIBIO MBI OTKOPPEKTUPYUTE €€ pa3Mep U MOJIOKEHHUE.
Bri6epute oOpamiieHre 1 3aTUBKY HAJIIUCH.

6. BBemute u orpopmaTupyiite B 3Ty HaJIUCh HYKHBIA TEKCT.

N

Nk w

CoxpaHeHHe CO3JaHHOI0 JOKYMEHTA B BUjle MIA0JI0HA.

1. Bocnonb3yittecs komanaoii @ainn/CoXpaHUTh KaK.

2. B mmanorosom oxkne CoxpaHeHnue ¢aiia 3a1anre:
a) TUO coxpaHsemMoro nfokymeHta — Illa0JjioH 1okyMeHTa,
b) manky s coxpanenusi — Jpyrue gokymentsl u3 nanku Hlaéaonsl,
c) ums Qaitna — TUTyIbHBIH JHUCT.

3anamm AJIA CaAMOCTOAITEIbHOM paﬁoTbl

1. C nomomnipto 1mabdsoHa TUTYJABHBIA JHCT CO3JalTE TUTYJbHBIC JIUCTHI IS
NBYX m3naHui cepun “@antactuueckuit 6oeBuk”: Caiimon ['pun, KpoBs u Yects,
Poman; n O. I'amuinbToH, ['anakTHueckast MUCCHS.

Cepux Cepug
wihanTacrecknil hoeriKs wDAHTACTHUYCCKHIT bOCEHER
- @ 4 & o @
> = & Nl — @
: . i = 3.TaMiIbTOH
\ Catton [prmr ey
— —
Kponu < Iaaak meckus
YOeCTH MHCCHA
L]
e - e
O Poxan 0 DAHTACTHKA
- 0 — il 0
Mockea Mocksa
Hanremscree «=AMYIACs Hanrenerso «AMYIAC
2008 2006
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2. Co3pgaiiTe TUTYJIBHBIC JTUCTHI I ABYX KHHT: Pobept Ueppet, Bomubs cras u
Heiin Kapueru. OpaTopckoe UCKYCCTBO M OKa3aHUE BIUSHUS Ha JEJIOBBIX MapTHE-
POB.

Deiin KapHeru

OpaTopckoe NCKYCCTBO U
OKasaHue BMUAHUSA Ha
[enoBbIX NapTHEPOB

SKckniosueHoe uidaHue
Kazaws 2012
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Ypok 11. Padora ¢ Tadbiimuamu. ToBapHbIU cUeT

TexcToBasi YacTh Ma0JI0HA TOBAPHOTO CYeTa

CoznaauMm 1mabioH TOBApHOTO cyeTa cienayromero Buga. [1labmon moka3an B pe-
XKUMe pa3MeTKu ctpaHull. OOpaTuTe BHUMAaHHE HA HEMEYaTaeMble CUMBOJBI  —
CHUMBOJIBI KOHIIA CTPOKH.

L_ll"-:' |.|.'\-|'..|:.-.|:.|.|;,:|."...|:.|.:. "_:'""."- IEI
[ pyaooTIPaRATE L H aapecs
I'l
= Mpyvzonoavuar e woppecs i
l'l
Fpeecipy Ne-Tata nonyaspay ™ " 200 Y
r 1
: Cuery Nivgr-15.02.20064 i
= TTocTarRmmEeY
: Aapecy
- Pacusinbii cue ) M
i B
JomonHeHEARs
- :
Hammsetronarniss En.- Eor-no= | Temac [ Cwnas =
* HAMEDeHIa
P », 9] -, o) (i [a]
: I - o i
T II (5] s | oo = [ |
= ] I ] %l ()= ]
b =] o ] TITOT O | O =]

£ PyroroquTe T TReTmpraTmad|

v e b ava H:Il‘Ep:ﬂ

[ i 1

Co3naHne HOBOI0 JOKYMEHTA U YCTAHOBKA MApPaMeTPOB CTPAHUIIbI

1. Ilpuctynute K CO31aHUIO B TEKCTOBOM penakTope Word HOBOro 1I0KyMeHTa.
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2. Bpimmosnnute komanay Pazmerka crpanunsi / (Ilapamerpsl cTpaHuubl) OT-
KpbITHe OKHA auajora Ilapamerpsl cTpaHuubl (IIEJIKHUTE KHOIKY, YKa-
3aHHYIO CTPEJIKON Ha PUCYHKE)

[nasHaa EcTtaeka PazmeTka CcTpaHHLUbI Cohlnkmn Paccuinkn

— T =
_Ly» T =| 4= PaspoiGbl ™

£ Homepa cpok -
2
Mona OpuedTauma Pasmep KonoHew
- - - - bi~ PaccTaHOBKE NEPEHOCOE ™

MapameTpel CTRAHMLE e

B nosBuBmemcs okxe Ilapamerpsl cTpaHULBI YCTAHOBUTE:

a) Bo Bkiajsike Pazmep Bymaru: pazmep Oymaru: mmpuna: 12 cMm, BbICO-
Ta: 18 cMm,

MNapameTpsl CTpaHMLb |5 S|

Mona Pazmep ByMark | McTouHuk Gymari |

Pasmep Dymaru;

| apyroi El

[

LLlkpina: fﬁm = |

..42;. |

BricoTa: =.:|.B.|CI“I

Mogada Bymari

Mepean cTpaHvua; OcTanbHbIE CTPaHKULI:

Mo ymond. (AEToBRIGOR) Pl 0 yMond. (ABTOBRI o

AEToBEBIDOD AEToBLIGOP

Dbpazey

MPUMEHWTE: | KO BCEMY DOKYMEHTY IEI ’ MNapamMeTpel NeYaTH. .. ]

Mo yMon4aHKKD [ 0K ][ COTMeEHE ]
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b) Bo Bkianke Iloasi: oguHakoBBIE CO BCeX CTOpOH mouist pazmepom 0.5

CM.
MapameTpnl cTpaHUUg M
MonaA Pazmep byMarin | McrouHuk GyMari
Mona
BepxHee: 0,5 = HioiHee: 0,5 =
Nesoe: 0,5 M = Mpasoe: 0,5 =
MepenneT: ',:l,E M = MNonoxeHWe NepenneTa: Cnesa El
OpHeEHTELMA
Al
KHIDKHEA  ankboMHERA
CTpaHWULl
HECKONBKD CTPEHMLL DBBIMHEI EI
Obpasey
MpUMEHMTE: | KO BCEMY AOKYMEHTY IEI

(o yMON4aHKKD ] K ] ’ OTMeHa

Pa3menienne TekCcToBOM HH(pOpMALUH

1. IlepeiiguTe B peKUM Pa3METKH CTPAHUIBI.
2. Bommonnute komanay Bua / (Macmra6) [1o mmpuHe cTpaHULbI.

KR PegeHsnpoBaHue Bug  p—
Ll 0ana crpannya

= 13 Age crpaHuLs

Macwras 100%
Ei Mo WHpWHE CTRaHWLE

Macwras
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3. OtobOpa3ute Ha PKpaHe HenmeyaTaeMble CUMBOJIBL. {151 TOTO B MyHKTE MEHIO
I'naBuast B rpynne ao63am mienkHute KHonky HemeuaTtaemble CHMBOJIBI
(YKa3zaHo CTpEenKOi).

I
|
il

-
Il

4
L™
g
4

4

R

4. Tlepexmountech Ha moguepkHyThIN mpudT Times New Roman pasmepa 10
MIYHKTOB M HameyaTalTe MepByIO CTPOKY.

e

AHKMLbI T AT Pacceinkn
Times Mew R¢ * 10 A A | Aa | 4

& [4]-|abe ae! - A

s L
Oo0pa3zoBaHune HOBOM CTPOKH B TOM ke ad3ame

1. B xoHIlEe mepBOM CTPOKHM OJHOBpEeMEHHO Haxkmute kiaBuiiu Shift u Enter.
Bl oOpa3zoBasin BTOPYIO CTPOKY B MEPBOM a03aile U TeM CaMbIM BBIICIIHIN
JUTst ”HOPMALIUK O TPY300TIPABUTENE U aipece ABE CTPOKH.

2. Haxwwure knasuiry Enter. Bol nepenuiu k cnegyromemy ad3aiy.

Boigenure n18e cTpoku i HH(OpMAIUU O TPy30I0ayyaTesie U aapece.

4. Habepute comepkumoe cTpoku K peectpy..., 1Ba paza HOXMHUTE KIABHUIILY
Enter. Br1 co3nanu a63ai1, cocTosel u3 myCTol CTPOKH.

5. Eme pa3 naxxmute kiasuiry Enter, a 3atem BepHUTECH K TIPEIBIAYIIIEMY a0-
3ally U clieNlaiiTe mycToMy ad3aily oOpamiieHUE CHUBY.

6. Ilepetinute k mocnennemy ab3aity. Crenaiite Bce Haanmucu m0 natel. OTdop-
MAaTHPyHUTE UX.

W

Pa3mernenune B JOKyMeHTe 1aThl

1. Cosnaiite moJje il pa3MeIeHHs 1aThl:

]

a) BocmoJib3yiTech koman0il BeraBka/ (Teker) JlaTa u Bpems, =
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b) BeIOEpUTE HYKHBII THUIT 1aThI,
flata u spema m

PopMaTel: Azbik:
| [— ]
cpeaa, 18 anpena 2012 r., L :

18 anpenn 2012r.
18.04.12
2012-04-13
18-anp-12
18/04/2012

18 anp. 12r.
18/04/12

anpens 12

anp-12

18.04,2012 0:49
153.04,2012 0:49:51

[ OfHoBNATE BETOMATMHECKN

o< ][ omem

C) IIEIKHUTE KHOTIKY OK.

BcTaBka Ta0MIbI B JOKYMEHT

1. YcranoBute Kypcop B TO MECTO, KyJia HaJl0 BCTABUTh TaOJIUILY.
2. Bpmmosaute komanay Beraska / (Taboiauubl) Tadauuna/BeraBurh Tadauny.

Wi d9- 0=
m_rﬂaBHan EBcraeka Pazm
j TWTyABHAR CTPAHKLE ™ : N

| ] Mycraa crpanmua
1= Taenuua | Puoy
b= PaspbiE cTpaHuLbl -

= BCTaBKa TabnmMLbl b

I8 o o o
1

[T, o R e

- -_EI| Tabnwua Excel

= |_j JKcnpecc-TabnuLg L4
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3. YcraHoBUTE 3HAUEHHUSA: YUCIIO CTOJNOLIOB — 5, YUCIIO CTPOK — 6, muprHa
cTosiona — ABTO.

Bcraeka Tabauusl m

Pazmep Tabnuus

Yycno cronbuos: 5

L LARIE] 1L

Yucno cTpok: E|

AsTonoabop WHpkHe! cTonbuoe

3

(@) nocTogHHaRA: ABTO =
() no conemrMMany

() MO WHPKHE OKHE

[ Mo ymonuanio ans Hossix Tabmiw

o] [omes |

4. Ecnu He BUJHBI MyHKTUPHBIE JIMHUHA BOKPYT sIY€EK TaOIUIIBI BBITIOJTHUTE KO-
Manny Koncrpykrop/ (Ctuin taéaun) I'panunsl / OTo0pa3suTh CeTKY.

1 KoHCTpykTOp MMakeT

HuxcHAa rpaHuua 4T
BepxHAas rpaduua b 4
JNeEan rpaHvua &

MNpaeas rpaHWua

HeT rpaHuLbl e =
Bre rpaHuub
BHELWHKWE rpaHKLE

BHYTpEHHWE rpaHrLbl

BHYTpEeHHAA TOPW3I0OHTANEHEA MPaHKMLA
BHYTPEHHAA BEPTUKANLBHAR TPAHMLE
JnaroHansHan rpaHuLa cEepxy BHWS

JnaroHansHad rpaHuLa cHU3Y BESpX

[OpW3OHTANEHAA AWHKA HEHY

CRELNTT

OTo6pasnTe CETEY

OKAZaTh CETKY Tabnuibl
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N3menenue ¢popmara TadaULbI

2.
3.

Boigenure Bcro Tabnuily ¥ ycraHoBuTe et oopamiienue (cM. pasaen 10 «Pa-
00Ta ¢ WLTIOCTpAUsIMUA. TUTYIBHBIN JIUCT») BHYTPH U CHAPYKU.

CrenaiiTe Bce TEKCTOBBIE HAJIIMUCH B TaOIHIIE  OTHOPMATUPYHTE UX.
N3menute, npyu HEOOXOAMMOCTH, TPAHUIIBI TIOJIEH C TTIOMOIIBIO TMHEHKH.

Pasmemenue ¢popmys1 B Tabmue

[Ipumem crenyroiue napameTpbl TaOIULbL:

qucio ctoiaomoB — 5 (ctonbuel A, B, C, D, E);

qucio cTpok — 6 (ctpoku 1,2,3,4,5,6);

3aroJI0BKH BCEX ISITH CTOJIOIOB pa3MemaroTcs B siueiikax Al, B1, Cl1, D1,
El;

CTPOKH CO BTOPOU IO MATYIO BKJIFOUUTENBHO NPEIHA3HAYEHBI 1JIsl pa3Melle-
HUSI KOHKPETHBIX UCXO/IHBIX JIAHHBIX, IPUYEM COJEPKUMOE STUeeK CTONIO1a
“Cymma” (E) 101KHO BBIUUCIATHCS aBTOMATUYECKU ITyTEM YMHOKEHHSI CO-
nep>xxuMoro sraeek crosboma “Kommuectro”(C) Ha comepkuMoe sueek CTo0-
na “Ilena” (D);

nsATas siueiika mecrou crpoku (E6) mpeaHazHaueHa ajis pa3MenieHus UToro-
BOM CYMMBI CUeTa, KOTOpasi 00pa3yeTcsi B pe3yJbTaTe CIOKEHUS COJIEPKUMO-
ro staeek cronodia “Cymma” (E). B sueitke D6 pasmecTuM TEKCTOBYIO HajI-
nuch “Urtoro”.

Bcerasbre popmyny =PRODUCT(C2;D2) B suetiky E2:

a) YCTAaHOBUTE KypCOp B HY>KHYIO SIUCHKY,

o * Qopmyna
b) Bocnionb3yiiteck koMangamu Maxket/ (Jlannbie) @opmyJia ey ,

C) C MOMOIIIbIO BbINaaaromiero cnucka BcrasbTe pyHkuuo PRODUCT,

Hue [lona CopTUpOEKE

aueliku S opmyna

ne JaHHhbI2

~4 ®opmyna P w3
DopMyna:

DopMaT YMona:

BCTaBMTE dyHKLAHD: BCTaBUTE 3aKnamKy:

[ [

MOD P -
NOT OTMeHa
QR
 PRODUCT
ROUMD
SIGH

SUM
TRLUE b

m. |

&9



d) 3anaiite ccbuiku Ha stueiiku C2, D2, conep:kuMoe KOTOpbIX OyIeT uc-
MOJIb30BaHO B KaU€CTBE OMEPAH/IOB MPU YMHOKECHHH,

€) UICJIKHUTE KHONKY oK.

Cxonupyiite coaepxxumoe sueiiku E2 B siueliku E3- ES.

Ncnonws3yst komauasl Maket/ (Jlannbie) @opmyda, oTpeaaktupyite ¢dop-
Myibl B siueiikax E3- ES Tak, uto0Obl B HUX HOMepa sueek cronbmnoB C u D
COOTBETCTBOBAJIM HOMEpPaM siueek ctosoma E.

BcrasbTe hopmyny =SUM(ABOVE) B sueiiky E6:

a) YCTaHOBHUTE KypcCOp B HYXKHYIO STUEHKY,

b) Bocmonp3yiiTech komangamMu Maket/ (Jlanabie) @opmy.ia,

¢) BcraBbTe pyHKuu0 SUM,

d) 3amaiite cceuiky ABOVE Ha sueiiku, pacmnofio)KeHHbBIC BBITIIE TaH-
HOM, COJIEP)KUMOE KOTOPBIX OyJIET UCIOIb30BAaHO B KAYECTBE ONEPAHIOB MPHU
CJIO’KECHHH,

€) UICJIKHUTE KHONKY oK.

OO0OHOBJICHME TTOJICH

l.
2.

Buecurte npoun3BosbHbIC uncia B ssueiiku ctononoB “KonaudectBo” u “llena”.
JIns u3MEHEHHUsI COJIEPKUMOT0 BBIUUCIIIEMBIX IoJiei cTtonbma “CyMma’ mo-
BEJIUTE KypCOp K HY>KHOMY TOJIIO U HAXMUTE KiaBuiny F9.

CoxpaHenue mada0Ha

Coxpanure mabion. s aToro

el

Bocnonw3yiitecs komanaoi @ais / CoXxpaHUTh KaK....

3apaiite Tun coxpanseMoro qokyMmenta — Lla0JioH nokymenTa.
[Tanky nia coxpanenus — JIpyrue nokymeHnTsbl u3 nanku HIa0/ioHbI.
Nwms ¢aitna — ToBapHbIi cueT.

Pa3smenienne Ha OHOM CTPaHMIIE HECKOJIbKHUX JOKYMEHTOB IIPHU MEYaATH

1. IlpuctynuTe K CO3AaHHUIO B TEKCTOBOM peaakTtope Word HOBOro JOKyMeHTa

Ha CTaHJApPTHBIX JucTax Oymaru gopmara A4.

2. Cozpmaiite TaOnuIly JUIsl pa3MEIICHHs] BU3UTHBIX KapTOYEK: BOCIOIB3YHTECH

komans0i BeraBka/ (Tabauubl) Tabauna / BeraButh Tadauiy, ycraHo-
BUTE 3HAYCHMSI: YUCJIO CTOJOIOB — 2, YHCIO CTPOK — 3, ITUPUHA CTOI0IA
—9cm.

3. 3apaiite BbICOTY CTpOK TaOmwuilel: Bo Bkiaake Maker/ (Tadamna) CBoiict-

Ba / Bxianka Ctpoka 3aaaiite BbICOTY cTpoku TouHO 5 cM.
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| = © - U | oo[Pexum orpandennoii dyHkumoHansHocti] - Microsoft Word Hekommepueck... ‘ PaboTa Ciab

m [nagHas Bcragka PasmeTka crpaHuLpl Ceblnkn Paccuinkin PeUeH3InpoBaHWe Bug KoHcTpykTOp | MakeT [

[.} BrigenuTs = }‘: fa i E BCTaBWTb CHW3Y Tl OBBegrHNTE Aueikn é” 0,53 m o EI =] e
: :‘ EEEE - . i e
[ OToBpazur | BcraeuTe cneea | [EH PasaenuTe Aueliku Siazm T H
: = Yaanute | Brraewte — i BeipaBHHBaHUE [laHHBI
@ CeOWCTEa - CERpHY @' BcraeuTe cnpaga | — PasgennTb TaBauwLy ﬁ AgTOnogBop T - -
Taénwuua CTpOKW W cTOABLE Ta O6begnHeHe Pasmep Auedkn
Ceoiicrea Tabanusl M?- [ 5 T T T O & N v 0 -5 O T M S e V- - 5 A
Tabnuua | Crpoka |Cmn§eu | Auelika |?_:aaaualoumha«:r |
Ctpoka 1:
Pasmep
BEICOTA: IE ™ 'i—” HIAM !MHHMMW El
MapameTpbi
PaspelMTE NEPEHOC CTPOK Ha CNEO YHOWYHD CTPEHHLY
[] nosTopaTE Kak 3EroN0BOK Ha KaKAOR CTPAHMLE
[‘ MpeabinyiLan cTpoKa ] " Cnefyolan CTpoKa
Bort uto JOJKHO IMOJIYYHUTBHCH.
,_EJ ;-.-z-|-1-|$uﬁ-|-1;u-z-‘n-J-u;q-.-?-.-6;|-7-|‘-Nb-9-|‘1o-|-11-|-12-|-13-|-14-|-15‘|-1.6- [Em ]
—_ i
; s B
2
; v
- | £
2] o
- 3
Cipanmyai 1 w3t | Yncno crosi0 | <5 pyconi B zs s U O
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4. 3anaiite Kaxa0M siueiike ooOpamiieHue.

5. BctaBpTe B O/1HY siU€HKY TaONHIIBI CBOIO BUSUTHYIO KapTOUKY: YCTAaHOBHUTE B
ATy SYENKY Kypcop, BocnoJib3yiTech komanaamu BeraBska/ (Teker) O0bekT
BbIOepuTe BKIaAKy Co3gaHue w3 ¢paiiina, BctaBbTe (aitn Mosi BU3MTHasi
KAapTO4YKa U3 Nanku YueOHble JJOKyMeHTHI.

6. I[Ipu HE0OXOIUMOCTH, OTPEAAKTUPYHUTE COACPKUMOE TUECHKH.

7. CKOnUpyHUTE COIEPKUMOE TUECUKN BO BCE OCTAIBHBIE STUCUKH.

MBaHoB
PomaH lMeTpoBuy

421243 AneMemseack,
Vn. Fachypu, dom 11.
Teneghon: 89274257438

MBaHoB
PomaH lNMeTpoBuy

4291243 AneMemseeack,
¥in. Fachypu, Gom 11.
Teneghon: 89274257438

MeaHoB
PomaH lNetpoBuy

421243 AnNbMemeesck,
Mn. Maghypu, dom 11.
Teneghon: 80274257428

MeaHoB
PomaH lNeTpoBuy

421243 AneMemeesck
¥n. Machypu, dom 11.
TereghoH: 89274257438

MBaHoB
PomaH MeTpoBuy

421243 AneMemeeack,
¥in. Machypu, Gom 11.
Teneghon: 89274257438

MBaHoB
PomaH MeTpoBuy

421243 AneMemseack;
¥n. Faghypu, Gom 11.
Teneghou: 89274257438

Haua:l sl | Ywcno cnos: 0 | \‘_:5 pycckui |

BT

= 90% (=) {J {1

8. IIpocmoTpute Bamry Tabnuily mepen nevyarbio Ha MPUHTEPE: BOCMOJIB3YyUTECH
komangamu @ais/Ilevars/IIpeaBapureabubid npocMoTp. s 3aBepiie-
HUSI TPOCMOTpPA LIEJTKHUTE KHOINKY 3aKPBITh.

9. Pacneuaraiite TOKyMEHT Ha MPUHTEPE: BOCHOJb3ylWTECh KOMaHAamu Daiin /
IleyaTs, ycTaHOBHUTE MMapaMeTpPhI [I€YATH U IIETKHUTE KHOIIKY OK.

10. loxxuTech 3aBEpIICHUS TIeYaTH 1 BRINUTE U3 peaakTopa Word.

3aganus 11 CAMOCTOATEILHOM PadoThI

1. Ha ocHoBe 1m1abioHa Juisi TOBApPHOIO CYETA CO3/IaiiTe€ TOBAPHBIN CUET CIIEYIO-
IIEr0 COAEpP’KaHHWS W COXPAHHUTE €ro noJ Ha3BaHueM ToOBapHbIH CYeT B IAIKE

VYyebnble JIOKyMEHTHI.

92



[l'm'sa OIMMPAEHTEIEH ATPREC

I'pyzonoaveare s agpec Hagorogas necoe ; -Ha
420231 . Kazasms, va. UyiEoga, 28

E peectpy MNe JaTta moayuernd « e 20 T

Cuér Ne o1 12022012
Ioctasnpm 000 «JoManmmi EoMIOBIOTED
Axpec 123456 Kazame, ya. boremazaKpacraz s
PacuétHemi cadét Na 12313212 & Tat. banse, MEC 123436

JomoTHeHRA
Hamuerosamme Ex. Kox-so Iexa Craoaa
HEMEp eHHA

Cepeep Intel Dual IIIT. 2 104402 208804
HKeon 2X280C
Horoye Explorer IIT. 5 30333 206665
DT790WH
IIpmTep HP IIT. 10 11129 111290
LaserJet 1130
EBEII APC Smart- IIT. 10 6344 63440
UFS 620 DA

HTOrO 682199

PyE0BOIHTEIE HpeANPHATHA

I'maeHEd OyxraaTep

2. Coznaiite Tabauiy A oOydeHHs IpaBUiiaM YMHOKEHHUs Jid unrces oT 1 1o 3
¥ COXpaHUTE ee MoJ Ha3BaHueM Tabnuia yMHOXKEHUs B nanke YueOHsle JJokymeH-
TBI.

|
Tabnuua yMHOHEHMA 1 2 3
1 1 1 2
2 2 2 4
3 3 3 9
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3. Co3paiite Tabnuiyy «Cratuctuka POILD». B nmocineanem crondiie He0oOX01u-

MO TTPOCYMMUPOBATH T'OJI U MAC JIJIsl KAKA0T0 UTPOKA C MOMOIIBIO (hOPMYJIBL.

ke
Cratmctuka PO 2011/2012
[on+nac
Hrpox KOMaHJIa HI'PBI roJibl HACHI C+n

1. Oymbwma LICHA 37 7 10 37
Celoy

2. HKepmsawos 3eHMT 29 21 7 28
Anexcanop

3. BopoHwH AuHamo 35 11 12 23
AHnpeid

4, Tpaope KybaHb 34 15 4 19
NackHa

5. HKypaHbmu AuHamo 36 11 8 19
KeBuH

6. OaHHmM 3eHuT 27 9 10 19

7. Camepnos ArHamo 39 b 12 18
AnercaHgp

4. CoznaiiTe HIKENIPUBEICHHYIO TaOIHILy, BBEJUTE CBOM JAHHBIC U BBHIYMCIIUTE

o0BeM pacxooB cryaeHTa. B sueiikax «toroy» 3anuimre GOpMyIbl CYMMBI.

PACXOAbI
HdeHb
MutaHue
Hegenu TpaHcnopT | PasBne4veHue Mpouee Htoro
Ena HanuTtku
ByaHuii 100 30 60 50 30 270
BbixogHOWM 250 100 120 500 200 970
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Ypok 12. PaGora ¢ ntuarpammamu. PexkiiaMHbII POCEKT

IIporpamma co3aaHusi AMarpamMmbl

JIJist TOrO 4TOOBI HEMOCPENCTBEHHO B cpene Word CTpouTh TuarpamMmbl UCIIOJNb-
3yetcs nporpamma Microsoft Excel makera Microsoft Office.
Juarpamma mnpeacTaBiiseT co0oi rpaguyeckuii crnocod MnpeacTaBiIeHUs] TaOIuy-
HBIX JTaHHBIX. [Ipu 3TOM HcToNb3yeTCs cleaytoas TePMUHOJIOTUSI.
o Cepusi JaHHBIX — TrpyMNNa JaHHBIX PACMHOJIOKEHHAS BHYTPU OJHOU CTPOKHU
TaOIUIIBI.
o HWmsa cepum — umMs CTpOKH TaOIUIIBI, COACPKUMOE KOTOPOM oOpa3yeT /aH-
HYIO CEPHIO.
o Jlerenga — HaOOp BCEX UMEH CEpUH JaHHON TAOJMIIBI.
« Kareropusi — rpymmna 3Ha4eHH, pacIOI0KEHHBIX B OJHOM CTOJOIE TabIu-
IIBI.
Hama nens - co3nanate pekiaMHbIA NPOCHEKT CIEAYIOLIET0 BUAA.

3A0 «OprcuHTes»
Kasauckoe obbeguHeHue «OprcuHTes»
co3gaHo B mae 1968 ropa.
3A0 «OprcuHTes» ABAAeTCA  Bedylum
MPOMU3BOAUTENEM MONMITUAEHA BBICOKOTO

OaeneHua “ apyrnx NpPoOAYKTOB
nepepaboTeM HedTeraszoBoro cobipbA B
Poccum.
3HaunTeNbHbIA obbem BbIMyCKaemMoiA
npoayKuum skcnoptTupyetca B ctpaHbl CHI w
Eeponbi.

OuHamuKa pocTa BbINycKa
npombIW/EeHHOW npoayKkumm ¢ 1991 no
1997 r. (mnpa. py6.)

1000

800 4 =—06bem
/ NMPoOM3BO
600
/ AcTea
| |
400 ={l=00bem
200 IRCNopT
a
0 T {75 CRECTT (SR | | S, S

91 92 93 94 95 96 97
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HOIH‘OTOBKa HCXO0AHOI'0 TEKCTA

1. Ilpuctynute Kk co3AaHUIO B TEKCTOBOM peaakTope Word HOBOro IOKyMeHTa.
2. Boinonnute komanay Pa3merka crpanunsi / (ITapamerpsl crpanunubi) Ila-
paMeTpbl CTPAHULBI,

naeHan Bcraeka FazmeTka CcTpaHWUk CChInKK PacceinkK

FE Ij J v—= PasphiEsl ~

:Z] Homepa crpok =
o
Mona OpyedtTauna Pazmep KonoHER a
- - - - be PaccraHoBKa NepeHOCOE ™

MapameTpbl CTRPaHKULLI Q

3. Bo BKJIQJIKC MMOJHA YCTAHOBUTC OAMHAKOBBIC CO BCCX CTOPOH I10JIA PasMEcpoM 1.5
CM.

i MapameTpel CTpaHWUE - » M
.
Mona Paszmep bymarkn | Mcrouddme Bymari
Mona
BepxHes: 1,5m = HikHee: 1,5 =
MNesoe: 1,5 cm = Mpasoe: 1,5m =
MNepenneT: 0cm = MonoxeHyue NepenneTa: Cneea IEI

4. Bo Bkiaake pa3mep Oymaru ycraHoBute mupuna: 10 cm, BbicoTa: 15 cm

e

MapameTpsl CTPaHMLEI - » M

F Maong | PazmMep Bymari |MCI'D‘-IHHK.E]I'HEFH

l Pazmep bymari:

B

.

LWvpkHa: | 10 oM -

Beicota: |15m =

5. Co3znaiite TOKYMEHT CJIEIYIOIIEero BUA:
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3A0 «OprcunTes»

Kazanckoe  oOwnedeHenue «OprcHHTIeI»
cozjago B vae 1968 roga.

3A0 «OprcHHIez» ABIAeTcA EBeIVIODHM
TNPOH3BOJUTATEM ITOTHITHISHA BEICOKOTO
JaBICHHA H OPVIHX OpoIVETIOB
nepepadoTEH  HedTerasoBoro CHPEE B
Poccun.

3HaYHTEIEHEIH 00BeM BEIIIVCKASMOH
NpOSVELHH 3KcIopTHpverca B crpansr CHT
u Erpomzr

JAnHAMHEKA pocTa BBIOVCKA
OpoMBIIITeHHOH npoavknan ¢ 1991 no

1997 r. (mapa. pyvo.)

Co3panue guarpamMmmbl

Jlis co3nanus nuarpaMmbl HEOOXOAMMO MOMECTUTh Kypcop B TO MECTO JOKY-
MEHTa, KyJa J0JbKHa ObITh BCTABJIEHA JMarpaMma, Mociie 3TOro co3AaTh JAuarpam-
Mmy. [Ipu 3TOM HCXOAHBIE JaHHBIE BCTABJISIIOTCS HEMOCPEICTBEHHO B TAONHILY JTua-
TPaMMBl.

1. Bemonnute komanay BeraBka / (mmoctpanun) Aunarpamma. 13 npemio-
YKEHHBIX BbIOEpUTE rpaduK -> rpaduk ¢ Mapkepamu
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Bcras:agnarpauhuhl t M
Cd  WabnoHs! Tucrorpamma
b | du (=8 A0 da) 3 B3 I
& oBan
i i) ol | 8RBl ) Jad| A4

C obnacramm
e D] 0B | AA] 0
@ MNoBepxHOCTE _I'padrm T
e |l idleded &l
:ﬂ Nenectrosan My

(] e | vl AR [ap)] (o] i

lzrpaﬂneruewaﬁjmam] [ CaenaTte CTaHAAPTHON ] [ oK ] [ OTmeHa

Bort uto AOJIDKHO ITOJIYUYHUTBCA.

6
5
4 =
3 il
—f—Pag 1l
2 -
Pan 2
i}
e Pa a3
0 T T T 1 |ﬂ|
43‘.\' 43"» ﬁ?’ qS‘h
R R R =
& & & &
A A 5 A
3@ NG @ @

soft Excel.

Taxoxe mosiButTcs Tabdauna B popme Micro
[x]/id o- - arps

=

m| lnasras | Beranka

PasMeTka cTpaHmLpl

sa 8 Microsoft Word - Microsoft Excel (OzHakomutensHan sepena)

Popmynsl AaHHbie PeleH3MpoBaHne Bug PaBoyas rpynna

°3’ Calibri = S Nepenoc Tekcra OBWMiA =
E‘a -
BerasuTe F X & 4 - OEhep,mHnTbm NOMECTUTE B LEHTRE ~ @ = % 000 ‘f‘sE :,EE YenosHoe
= | popmaTMposar
Bydep obMeHa 1w | WpnpT [P} i BrIpaBHHEAHNE (] | Yuecno Ta |
A6 - £ |
A | & [ e | b E F G H I J | K L | M |
1_ Pag 1 Pap 2 Pan 3
_2_ Kateropua 1 4,3 24 P
3_ HKateropwusa 2 25 4.4 &
_9_ Hateropwua 3 35 1.8 3
5 |Kateropnad 4,5 2,8 5,
8
7|
8 [.nA M3sMeHeHWA OMana3oHa JaHHbIX AMarpammbl NepeTalvTe Npasold HKAHWA yron guanasoHa.
9 |
10 |
1
12 |
13
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2. HlenkauTe Ha 3arojoBoK croibma D (Bel BeAenuTe ero), Haxkmure Delete
(BBI OUHCTHTE €TO).

Z] = & - - T g AR TR P e e
@ frnasHan Becraska PasMmeTka cTpaHWLbl DO P Myabl AdaHHble F
:_.;*‘ & Calibri =131 | & AT = B ;; Meps
T .
Eicravﬁ.mn: & K & U - i o oy - - = = == & O5®
Eyvihep oGmeHa ] WpwdgT ) BripasrHm
D1 - .f-— C‘rcﬂ-ﬁ-éul
A B c {o) E F G
PAag 1 Pam 2 CronBew,
Hateropwma 1 4,3 2,4
Hateropwna 2 2.5 4.4
Hateropwa 3 3,5 1,8|
Hateropwa 4 4.5 2.8

AnAa MaMmeHeHMA AMaiasoHa a dHblx Ararpammbl NepetTawmTe |

e
GEEHEERRANREREEE

-
=)

3. Teneps meperanuMm Iuana3zoH JAHHBIX (CHHSS paMKa) Tak, KaK HaM HYXKHO.
J{1s1 TOTO MBI IOJKHBI C/I€NIaTh CIEYIONIEE.

a) Haxxmem MbIIKON Ha HM)KHUN TpaBbIil yroJl CHHEW paMKH U, JepiKa
KHOIIKY MBIIIN 3aKaTOM, MEpETAluM €€ Ha | IMyHKT BJIEBO U OTIIyCKaeM
KHOIIKY. JTO NTOKa3aHO Ha PUCYHKaX HUXKE.

- | ——
X[ - -5 = B
m FnasHan Bcraska PasmMeTka cTpaHuLbl Topr @ FnasHan EBcraska PasmeTka cTRPaHHLsl Dopr
_:] & Calibri 11 A AT | = gl '_:-I & Calibri 11 AR | = =
= Ea- - A
BCTaEnTe 7 X K 4 - H-A- == BcrasnTe 7 XK E Y- - 3 A E =
Eydep a6meHa LpidT ) pydep obmena - LpudT —
F9 - 5| L T 5 |
[ A B c D E | A B c D E
1| B e E L ; .KETEFOpMﬂl = 4,3 = 2.4
2 |KaTeropma 1 4,3 2,4 | [rem—— 2'5 4'4
3 Kateropwua 2 2.5 4.4 4 Haveropua 3 3,5 1,8
4 HKareropwa 3 3,5 1.8 5 |Kateropus 4 a5 2,8
5 |Hareropuad 4.5 2,8 6
6 | 7 |
2| 8 AnA MameHeHMA JMana3oHa JaHHbix auarg
8 | na MaIMmeHeHMA Arana3loHa JaHHbIX Quar =1
9 E 10 |
10 2. |

b) Haxxmem MbIIIKOVW HAa HIDKHHMA TIPaBBId YroJl CHHEW paMKH U, JAepiKa
KHOIIKY MBIIIH 3a)KaTOW, MepeTamumM e€ Tak, 4ToObl OHa OXBaThIBaJia 8§
CTPOK, OTITYCKaeM KHOIIKY.
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X O - -

m FnaeHas Ecraska PazmeTeEa cTpaHuubl DopMynbl Aa

[ ‘= ‘* Calibri = =|=| ®-
BL‘ralBlnTbi:_"av X F U - = = = | &= =E
p 7 1 = = = lEesa
Eyipep obBmeHa &
ale -
A [ 8 [ ¢ | o E F

1| PAan 1 PAan 2

_2 |Kateropuma 1 4.3 2.4

3 :KETEFODHHZ 2,5 4.4

4 Hateropwa 3 3.5 1,8

5 :KaTeropuad 4.5 2.8

? 4

8 | AnA M3MEHEHHWA AMgNasoHa AaHHblxX AMarpamMmbel nep
S d

10

11 |

12

13 |

14 |
a5

4. 3anonmHuTe TaONMIly HYXKHBIMA JaHHBIMHU, Kak MOKa3aHo HIbke. s 3TOro
JIOCTAaTOYHO HIEJIKHYTh HA COOTBETCTBYIOLLYIO SUEHKY M HamedyaraTb JaHHBIE
(ecmu 10 3TOTO B siUEliKe OBLT TEKCT, OH YJAISIETCs).

U . . o
(X]| = 2~ & - [ - ; rpammsa g M
m rmaeHan BcTtaeka PazmeTEd cTpaHWLkI DopMynnbl JdaHHble PeueHIMpoBaH
' _J] % Calibri =1 = AR | F = |§| A = MepeHoc TekcTa
BLTaENTE # K E U~ | | - é | = = = | ££ ££ | & o6veannTe v no
Eydep obMeHa [ WprdgT [} BoipaEHWEaHME
E16 - (= Fe |
| A | B 1 c D E F

1 ?CTcmﬁeu,l DObbem NpomisoacTea OObem SHCNOPTA

_2 | 91 50 20

2 | 92 20 A0

4 | 93 120 0

3 | 94 130 105

_I5 | 95 300 160

) | 96 500 280

8 | o7 850 450

g 4

10 |

11_

12 |

_13

5. 3akpoiitre Microsoft Excel
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Bort kakas AuarpamMma n0JI’KHa IOJIy4YruThCH.

900
800 I’
700 I p—
bEM
500 Nnpoussoa,
200 - cTBa
400
300 == 06bem
200 3KcnopTa
100 -
0 KT T | T I T I 1
91 9293949596 97

Ecnu monamoOuTcss M3MEHUTh JUarpaMMmy JOCTAaTOYHO IIEIKHYTh MO HEW JIeBOH
KHOIIKOW MBI, TIPH 3TOM MOSIBATCS HOBBIE BKJIAAKHU JUIsl pabOThI C IMAarpaMMON:
Konctpykrop, Maker, @opmar.

C noMoIIbI0 MHCTPYMEHTOB 3TUX BKJIAJ0K MOXHO U3MEHHUTh CTUJIb IUAarpaMMBbl,
MakeT U T.1. [Ipy u3MeHeHuu NaHHbBIX JuarpaMMbl (7151 3TOrO JOCTATOYHO HaXaTh
Ha Koncrpykrop / (Jannbie) U3menutsh nannbie) otkpoetcs Microsoft Excel ¢
JAHHBIMUA KOTOPBIE MBI BBEJIM B IIPOLLJIBIM pas.

_—— BA” - ﬁrcrosuﬁ'w;d_ Etbnamumenbuaﬁ BEpCHA] --l-l-—__- ~_Paboracy

jcTaeka PazmeTka cTpaHuubl CeelAkK Paccuinkn PeyeHsMpoEaHue Bug KoncrpykTop | MakeT

o [ [ e

Dopmat

Rt

—

EEm

MakeTul gHarpamm
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3aaHus 1/l CaMOCTOSATEIbHOM padoThI

1. Co3naiiTe TOKYMEHTBI, TAOIUIBI U IUArPaMMBbI CJICYIOIIETO BU/IA.

Ha P WpndT ra | AB3aL)

OAD «Ce3ou®
ATeppe aCE30He B HIZEHHM CyWECTEYET C 2000 roga.
B HOMMRERT HILWMY YOTYT BEXOOAT:
- MOWME W PEMOHT TRHROTAHS
- MOWME QAo
- XMMHWITRE
- DEMOHT HOHM, Mexa, wyh
- MOWKME CEEH AL HI 33433

- DECTAEQEWMA oaSHaD

Mpopgaw K NpoayELHK atTense KCesonk B 2011 rogy.

B D6
B Bpoxn
B Mo

B PyEauns

Yucno cios: 45 | {;’5 pycckmnil

102



ki

Tabnuua. KOTMYECTBO M CTELIMANM3ALIMA BLINYCKHWKOB PDCCMHCHMX%@Q&IQDD—1913

CneyuansHOCTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
HopucThl 11598 14491 2624 26089
Bpauwn 7640 8351 2042 15991
MNeparormn 6174 8402 1747 14576
Oduruepbl 1976 1467 444 3443
CeAWEHHOC/YHUTENW 2264 1208 236 3472
BocTokoseqbl 402 313 53 715
MHxeHepsl pabpruyHo- 4650 4452 1277 9102
3aBOACKOro NPoW3BOACTEa

WMHmeHepbl nyTel 1364 939 208 2303
coobuEeHuA

[OpHbIe MHHEeHepbI 624 623 166 1247
MHKeHepbl CTPOUTENM, 799 561 105 1360
apXMTEKTOPDI

MHHeHepbl CBA3M 169 201 65 370
IKOHOMMCTbI 448 762 180 1210
ArpoHombl, Necosogpbl, 3868 3308 841 7176
BETEPUHAPbI, MEXHEBbIE

WMH#eHepbl

XyO0#HWMEM BaATENM 177 225

SKOHOMKES M YNR&E NEHWME

ofpa30EaHMeE M NeRanamKs

CENeCKOe W peifHoe ®¥03ANCTED

APEMTEETYRS M CTPOMTENECTED

TREHCNOPTHEIE CRERCTES

METEMNNYRMAA, MEWUMHOCTROEHME 1

My MSHMTSRHEIE HEYKM

3008 EO0XPEHEHWE

meTanoobpaboTra

SHERMETHRS, IHEQMETHYECKOE
MAWWHOCTROEHME W ANEKTROTEXHWKS

WHPOPMATIES M BBIMMCIMTENEHAA
TEXHWKES

30,4
294
261

-
-

234
22
19,9

26,5
256
234

20,5
17,7
17,5

I

| 2809
1451
1447
1253
129
127 5
B 2006
@ 2005
o 2004

o 50
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Ypok 13. PaGora ¢ koJioHKamu razetHoro cruist. [lonsaTust pasgesa

Hama mens - co3gats JOKYMCHT CJICAYIOOICTO BHUA.

Hdoxoabl HaceneHUA 1 MeXaHU3Mbl X

pacnpeaeneHuns

locynapcTEeHHDE  peryiMpoBaHue
SHOHOMMKW HaNpaBfeHo Ha NoEbl-
weHwe sddexktMeHocTH oBulecTEEH-
HOMo npoMseogcTea, obecnevyedwne
COLMENBHON CNpaBedIMBOCTH W CTa-
BunoHocTM. Ta obnacte rocygapct-
BEHHOTO pPEryMpoBaHUA, HOTOPYHD
H33bIE3KOT COUMANbHOW, [O0MHKHE
YO0BNETEOPATE BCEM TPEM MEPEYNC-
NeHHbIM Uenam. BonbwMHCTED 3KOD-
HOMMCTOE CYMT3KOT, 4YTO HEpPaBHO-
MEpPHOCTE B pacnpegeneHuM LoXo-
008 WK geneHue Ha boratoix u Bea-
HbIX — AB/NEHWE YCTOMUMEOE, COXpa-
HAWWEeCA AaMe Ha doHe 3HaUM-

Moer N1 rocyqapcTEEHHOE BMELLE-
TENBCTEC COKPATWTL MOZ0DHYIO OMA
oBLEeCcTBa HWIWETY M HKaKyo LEeHY
NpWAETCA 3a 3T 3annatuTe? Ha uem
6yneT ocHoeaH obLWECTEEHHBIR EbI-
Bop: Ha IKOHOMMWUECKOM WAKW MOMAM-
TMUECHOM MPOLECcCE MPUHATHA pe-
weHuA? TeopeTMYECKM KOPPEKTHO
OMNpefenuTs, Haky udacTe obwect-
EEHHOrO [A0OXOAa CAeAyeT nepepac-
npeienuTs B NONb3y bDeaHelwwx,
HEBDZMOMHO. Kak 3KOHOMMUECKM,
TaK W NOMMTHUUECKMIA MPOLECCHI NPK-
HATMA pELIEHWI HE rapaHTHpYoT
OTCYTCTEMA Npocu ETDB.l

TENRHOrC poCTa  YpPOBEHA  HHM3IHH.

Co31aHue HOBOTO JIOKYMEHTA M YCTAHOBKA MAPAMETPOB CTPAHUIIbI

1. Ilpuctynute K CO3aHUIO B TEKCTOBOM peaakTope WordHOBOTO TOKyMEHTA.
2. HUcnons3ysa komanay Pa3merka crpanunsl/(Ilapamerpsl crpanunbi) Ila-
paMeTpbl CTPAHUIIBI YCTAHOBUTE:

*u JpHeHTaLMA ~ *_:."' Al Mognoxka *
EE| =l

Ij Pazmep - 3~ 8 user crpanmup ~

Mona __
- EE KoNnoHKKW ™ b - g IpPaHWuUEl cTpaHKy,
MapameTpel CTpaHHLb u PoH CTpaHMLL
: E e e T e E_ MapamMeTpbl CTPaHWLLb
[ OTEpE
CTpaHL
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a) Bo BKiasike Pa3mep Oymaru ycraHOBUTE 3HAYEHUS, KOTOPbIE TTOKA3aHbl Ha

KapTHHKE:
LWpuHa: |15 =
Beoicota: |15 =

b) Bo Bkiaake [loJisi: oMHAKOBBIE CO BCEX CTOPOH OIS, pazmepoM 1,5 cm:

Mona
BepxHes: 1,5 = HiokHee:
Negoe: I,5 cm = Mpasoe:
MepenneT: 0cm = MonoxeHWe NepenneTa:

1,5 cm =

-

1,5cM >

Cnesa |E|

3. JloGaBnseM aBTOMATUYECKUE MEPEHOCHI CIOB ISl TOrO, YTOOBI TEKCT OBLI
0e3 OoabpIIuX MpoOenoB. DTH JEHUCTBUS JIOHKHBI BBITIOIHATHCS B CaMOM

Ha4daJic pa6OTI>I C TCKCTOM:

a) BBINOJTHSAEM KoMaHay Pa3dmerka crpanuubl / (PaccTaHoBKa nmepeHOCOB)

ITapamerpsl PaccTanoBKH NePeHoCos,

1 |l..l,r.|,.r|l..l.-n

|h-r: PaccTaHoEKS nepEannB'| cTpaH
Het |
v | AsTo
PyyHas
b~ [NapameTphl PACCTAHOEKM NEpEHOCOE..,

b) B OKHEe JAuaiora paccTaHOBKAa TMEPEHOCOB
ABTOMATHYECKAs PACCTAHOBKA MEPEHOCOB.

-

Paccranoska nNepeHoCos @ 3

ABTOMETHYECKAA PACCTAHOBKS NEPEHOCOE
|:| Meperockl B cnosax 13 MNPOMMCHBK BYKE

LLIMpHHa 30HEl NepeHoca CNoE: 0,63 cm

Makc, 9icno NnocnenosaTensHeEIX NEPEHDCOE:  |[(HET)

4|k

’I'IpﬂHynMTeann... ] [ Ok ] ’ OTmeHa

dopMaTHpPOBaHUE TEKCTA B OHY KOJOHKY

BKJIIOUaeM  (praxkek

1. Tlepeiigute B OOBIYHBIN peXUM (PEKUM UEPHOBHMKA) U HamedaTaWTe TEKCT

3aMCTKH.
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[Aoxopabl-HaceNneHua-n-mexaHmM3mbl-ux-pacnpegeneHms.q|

FocyfapcTBEHHOE PENYIMPOBAaHUE - SKOHOMKWKW-HaNpasNeHO -Ha-NoBblWeHKe-3hdekTMBHOCTH-06 W ecT-
BEHHOTOTPOU3BOACTEA, -0becneyeHUe-couManbHOR-CNpaBeaNMBOCTHH-CTabMAbHOCTU. - Ta-obnacTe-rocy-
OapCcTBEHHOTO-PEryAMPOBaHMA,-KOTOPYH-HA3bIBAKOT-COLMANBHO K, 00/IHA YO0 BNETEOPATH-BECEM-TPEM:
nepeYrcieHHbIM-LENAM. - bONbIIWMHCTBO-3KOHOMMCTOB-CUMTAOT,YTO-HEPABHOMEPHOC T B-pacnpeaene-
HUK-A0XOA0B-UAK-AeneHne-Ha-BoraTeix-M-BegHbIX—ABNEHWE-YCTOWYMBOE, -COXPaHAIOLEECA-Aae-Ha-
thoHe-3HA4YUTENbHOTOPOCTa-YPOBHA - HHUIHW. 1|

MoeT-nu-rocyapcTBEHHOE-BMELIATEIbCTBO-COKPATUTLTNIO30PHYO-ANA-00UecTBa-HULLETY-M-KaKyto-Lie-
HYy-pUAeTca-3a-3To-3annatuTe-Havem-ByaeT-ocHoBaH-0OuL,ecTBEHHBIA-BLIH O p:*HA-9HOHOMMYECKO M- WK
NOAUTHYECKOM-MPOLECCE-NPUHATUA-PELIEHUA ?-Teo PeTUUECKW-KOPPEKTHO-ONPELENNUTL, -KaKYH-HaC T

06U ecTBEHHOMO-40X04a -CNeAyeT-NepepacnpeLe/MTL-B-NoNb3Y-0eHEHLWNX, -HEBO3MOKHO.-KaK-3KOHO-
MUYECKHUA, TaK-U-TONUTUYECKWI TIPOLECCBITIPUHATHA-PELIEHMI-HE-TApa HTprrDT'DTCVTCTBHﬂ'I'IpDC‘—IETDB.h

2. llepeiaure B peXUM Pa3METKHU CTPAHULBI.

3. Bemonnute komanay Bua/ (Macmrad) MacmTad U yCTaHOBUTE 3HAUYCHUE
Ilo mupuHe cTpaHUIBI.

4. Otobpa3uTe Ha PKpaHE HemeyaTaeMble CUMBOJIBI. J[J11 3TOTO BBINOJIHUTE KO-
mManny I'maBHasi (A03am) u menkHute kHonky Hemewyaraemble CHMBO-

JIbI. ol

IlonsiTue pa3aesna

Paznen — dacth JOKyMeHTa, B KOTOpOW MPUMEHSIETCS OINpeAesieHHbIN (opMar
cTpanulbl. Hanpumep, 1uist ©13MEHEHHS KOJIMYECTBA KOJJIOHOK HEOOXOIMMO BCTAaBUTh
B JIOKYMEHT HOBBIW Pa3zen ¢ MOMOLIBI0 KOMaHabl PasMerka cTrpanun / (mapamer-
pbI cTpanuubl) Paspeis.

Ecny B JOKyMEHT BCTaBJIEH HOBBIW pa3/iell, TO HaJ IO3ULMEN €ro BCTAaBKU I0SB-
JseTCa MapKep KOHIA paszaena. Eciii B JanbHEHIIEM 3aX0UETCs €T0 YAAINTB, TO 3TO
MapKep HeoOXOJAMMO BBIJIEIUThH, a 3aTeM Haxarh kinaBuiy Del. Torga nsa pasnena,
KOTOpBIE Pa3bEIUHSI 3TOT MapKep, OObEUHATHCS B OJJUH.

1. YcraHoBuTe Kypcop KJIaBHATyphl B HaYajlo MEpBOTo ab3ala mociie 3arojoBKa.
2. BcraBbTe HOBBIN pa3iei:

a) BBINOJHUTE KoMaHay Pa3merka crpanuu / (mapamerpbl CTPaHUIbI)
Pa3psiB,

b) B muanoroBom oxHe Pa3pbIB ycraHoBuTe mnepexiouatenio Pa3pbiBbl
pa3aesioB 3HaueHue Tekylasi cTpaHuIA.
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Pazprienl CTpPaHML

-

[ B T

Crpannua
BulGop TOYKK, B KOTOPOW 3aKaHYWMEIETCA 04Ha CTPAHMLA
W HAYMHAETCA CNEAYHILLAA CTPAHKLE,

Konoxka
YKa3bIBaET, YTO TEKCT, CISAVIOWMIl 33 PASPEIBOM KONOHKN,
BYAeT NePEHECEH B HAYAND CIEAVIOWER KOADHKMN.

DBETEKaHWE TEKCTOM
DBTekaHWe TEKCTa BOKPYT 0B BRKTOE HA BEB-CTPAHWLLEN,

Pazpeiesl pasgenos

-

Wl

H

dopMaTHpPOBAHUE KOJOHOK

Cnegyras crpaHdla
Bcraska paspelEa pasgena v Havyano HOBOTO Pasgena co
CNELYHOLLER CTPAHNLEL

Texywan crpainla
BcTaEka paspelEa pasgena v Ha4yano HOBOTO pazgena ¢
TOM 3Ke CTPaHKMLEL

YeTHan cTpannna
BrTaska paspblEa pasgena M HAYano HOBOMD Pasfena ¢
YETHOW CTPaHMLIEL

1. YcranoBure Kypcop KilaBUaTypbl BO BTOPOU pa3ied.

2. BpimonHuTE KOMaHIy
Koaonkmn.

3. B mnanoroBom okae Kosionku BeiOepute myHKT J{pyrue KojoHKH.

Pasmerka crpanuusbl / (IlapameTpbl cTpaHHIbI)

B =l
2y OpreHTauma ~ —~ |/

Ij Pasmep = 1 {

Konowkm =| bR~ L

OaHa

Jee

_= Tpw

Cneead

Cnpaea

Apyrue KonoHEH...
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4. B oxue nuanora Kogonkn
a) ycraHoBuTe nepekiouarento Tum 3uauenve /IBe,

b) ycranoBute daxok KoJIOHKH 01HHAKOBOI IIMPUHBI.

Konorkw -5 e
Tun
OaHa lee Tpw Cnesa Cnpaea
Yucno konoHok: |2 = |:| Pazoenurens
UMpiHa 1 NpoMexy ToK Obpazey
HOMEP: LUMPWHA: MPOMEHYTOK:

537 = (1,25 2
537 - :
[ 1]

KONOHKM 0ANHAKOB0N LADMHE]

MpMMEHMTE: | K TEKYLLEMY Da3OEny IEI HoBaA KonoHKa

[ Ok ] I OTMEHa

3ananue 1JI CAMOCTOATENbHOI PadOThI

Co3znaiiTe JOKYMEHT CIEAYIONIEro BUaa:

MpeanpasgHUYHOE UHTEPBLIO

Hoebiit rog Oes énku — B Hawel pecnybnuke wmeetca 30
BCE paBHO, 4TO necHA Ges Necxo3oB, a TawMe HauMoHaNbHbIH
cnos. [pe e& MOMHO NpUpoAaHbliA  napk. HoTopbld  TOXe
KYNKTh, noyém? B BbIpydan Hac B KaHyH HOBOro roga. Ha
“Kakom necy pogunack KONNErMu Halwero MuHucTepcTsa Bbino
énouxa?”’C 3TUMH NPUHATO pelleHUe, 4TO LEeHa EeKU He
cnosamu Mbl obpatmnuce [ONX¥Ha npeeblwaTth 7-9 ThicAdy pybnei
K HavYaneHWKY oTgena 3a MeTp. Kpome rocyAapCTBEHHbIX
necononb3osaHMUA TOProBbiX  TOYEH, HACKOALKO  Ham
MHWHUCTEpPCTEBA  NecHoro M3BECTHO, WX nNpoAaxKeld 3almyTca
xosancrea PT Bacuauio KOMMEPUYECKHUe CTPYKTYPbl, KOTOPbIM
UsaHoBMYY l'YCbHOBY: paspeuleHa 3aroToBKa W TOProeAA
NpoAyKUWeld neca.

A. Veapos

109



MeponpuaTUA rocypapcTea no CMAr4YeHuio peskon guddepeHumanmm B
[OX0AaxX HaceNeHUA:

1. MocynapcTeo 2.
OCYLWECTENAST TRAHChEPTHEIE
EbINAETEl, pacnpenenaeT
NPoOOyKTE M YCAYTH, 8 TaKHe
NpoEOOATCA
roCyAapCTEEHHEBIE NPOrpammel
no cTabMAMsauMKY OOX0O0E.

Yepes KaHanw
roCyAapCTESHHEIX MpOrpamm
NoMOoULLM YO0ENETEOPAKITCA
NoTPEBHOCTH B EOCMMTEHKMHK
HOEEIX YNEHOE
0BWECTES, COOEPHAHUM
NEecTapensx 1
HETPYA0CNoCoDHEIX,
obecneyeHmnn (oTdacTK)

YpesMERHO GKTMEHDE
EMELWETENLCTED FOCYA3PCTER B
Nepe PEcNpeqenHTENEHEIE
NPOUECCH, EEIPEEHMEGHNE
O0X000E
EEOET K CHUMEHWHD OENOEONA
GHTHEHOCTH B 0bwecTee 1
COHPEWEHWHD IphEeHTUEHOCTH
NPOWSEOOCTES B LEAOM.

noayyeHWA 0BpasoEaHKMA,
COXPEHEHWA 300P0OELA.

[oxoabl HaceneHUA U MeXxaHM3Mbl MUX pacnpegeneHMA

lNocydapcmeeHHoe pezynupoeaHue
SKOHOMUKU HONpPOeneHo Ha NoesileHue
aghhexmusHocmu oBLECMBEHHO20 NPO-
uzeodcmea, obecneyeHue COYUGABHOL
cnpasedaueocmu U cmadune-Hocmu. Ta
ofinacms 2ocydapcmeeHHO20 peaynu-
POBAHUA, KOMOPYH HA3bIBAHIM CO-
yuansHol, donmHa ydoanemeopamsb
8CEM  MPEM NepeyucieHHbIM  Yenam.
BonbuwuHCmMeo 3KOHOMUCMIORE CYLIMarom),
umo HepaeHoOMEpHOCMb e
pacnpedeneduu doxodoa uau deneHue
Hao Gozameix u OedHbix — AsneHUe
ycmolbuueoe, coXpaHALeecd daxe Ha
thoHe 3HOUUMENbLHO20 POCMA YpPOoBHA
HUSHU.

NMoxcem Ju 2ocydapcmeeHHOe
BMeWamensemeao COKpamume
nozopHyw daa obwecmea Huwemy u
Kakyw yeHy npudemcd 30 3mMo
agnagmume? Hao uwem Oydem ocHosaH
obwecmeeHHbIl soifiop: Ha
SHOHOMUYECKOM WAU NoAUMUYECKOM
npouyecce ApUHAMUA peleHua’?
Teopemuyecku KOpPexkmHo onpedenums,
KOKyH yacme obwecmeenHozo doxoda
caedyem nepepacnpedenumb 8 Noab3y
Bedrelwux, HEegn3MOMHO, Kok
SHOHOMUYECKUL, MOk U NoAumuyecku
npoyeccel MPUHAMUA peleHull  He
20paHMUPYHIM omcymcmeua
npocyemos.
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Ypok 14. PaGora ¢ 00,1bIIUMH JOKYMEHTAMH

Yro Takoe 00Jb1I0I JOKYMEHT?

[Tox GONBIIIM TOKYMEHTOM MMOHUMAETCS TOKYMEHT, HMEIOITUI HE TOJIBKO 0O0JIh-
ol 00beM, HO, ¥ 3TO CaMOE€ TJIABHOE, CIIOXKHYIO CTPYKTYpPY (TJaBbl, pa3jeibl, Ma-
parpads! u 1.1.). Tunuunabie O0OJIBIITNE TOKYMEHTBI: KHUTA, KYPHAJI, OTYET O KypCO-
BOW, WU JUIIJIOMHOM paboTe.

Haia niens — co3ianre KHUTH CIeAYIONIEro Buja. B yueOHbIX 1esxX KHUra uMe-
€T BCEro JiBe CTpaHullbl. Ha mepBoii cTpaHule pacnoioKeHO OIJIaBlIEHHE, a Ha BTO-
poil — TekcT kHUTH. KHMra umeeT Tpu riaBbl, B IEPBOM I1aBe — JBa maparpada,
MMEETCs OTJIaBJICHUE, KOJIOHTUTYJIbI, HyMepalus CTpaHuI] 1 rjas.

3HAKOMCTBO C MICROSOFT WORD 3HAKOMCTBO C MICROSOFT WORD

1. [lepEOe 3HAKOMCTED.
* 3anyck Microsoft Word gnms Windows. Lna sanycea Word

Oranaenenne
T e HEODXOAMMO WeKHYTE KHONKY [TyCK Ha NaHEAN 33834 HE
rpynne Memte [porpamMe! BeIGpate nyakT Microsoft Word.
2 LD H PR RN NSRS 2 Tpi 3anyCke Ha 3KPaHE MOAKHD YEHAETE HUCTEI AKCT
3. ODMATHDDEIHWE AOKYMEHTOS. 2 Gymary (OKHO AOKYMEHTA), Ha KOTOPOM NP OM3ECLNTCR

paboTa Haj TeKCTOM AokyMerTa, [I[pH NEPBOM 3aNyCKe 0K
HMEET CTaHAApTHOE MMA JokyMesT]. 3T0 HMA XOpPOMmO BHIHD
E CTPOK 3aroyiceKa. 3amycrure Word,

* JneMenTBI 3KpaHa. CTPOKA 3aroi0BKa HAXOAWTCA B BEPXHE
HaCTH 3IKpaHa H HMEET OB EMHEN ENA ANAnporparM,
pafoTaARMIE Nof yIpasnes e Windows.

Ctpoka remo. Mo CTPOKOA 5arono0BKa HAXOAMTCA CTPOKA
MEHIO, B KOTOPOIT NEp e THCe e IPYING KOMAR: Pailn,
Mpaeka, Poprat, Cepenc, Tadnuua, Okuo, Cnpaska, Kamman
rpynna ofseqMHEAET Habop KOMAH], HMEHINX OBy
HEIMOHABHYE HANPAE EHHOCTE.
Nanene nucTpyrenTos CrangapTHad Mog MeHD HaX0IMTCA
NaHEAb HHCTPYMEHToS CTaHAApTHER,

2. leuaTe ¥ XpaHeHHe JOKYMEHTOE.
Hane4aTaTh TEKCT HECADHHG, ECAM BOE YKA3AHMA AR NEHaTH
CAENBHEI NPaBMABHO. [JLOCTATOMHO BbINGAHKTE KOMaHIY
DainfNeyate ¥ HaaTe KHoNKy Ok 8 Anancrosom okke MeyaTs
HaneyaTaliTe 3aABNEHNE Ha NPUKTEDE.

3. @opmaTHpOBaHHE JOKYMeHTOB.
PopMaTHPOBIHNE JOKYMEHTA JA00HO NP ONSECANTE B
PEHHME PASMETEH NOLIE TOTO, KK CO31aH SePHOBHK
AoEyMerTa. Y06 HO TAKKe 0TOOPASHTE HA SKpPaHe
HEMEYaTaeMEle CHMEOEL

Co3nanne 001bIINX JOKYMEHTOB U OPraHU3ALUUs UX CTPYKTYPbI

B nepByto ouepens HE0OOXOAMMO MPEBAPUTEIHHO ONPEETUTh CIIUCOK 3aroJiOB-
koB. Ilepeitnnre B 0OBIYHBIN PEXHUM (PEKUM YEPHOBUKA) M HaleyaTailTe Ha3BaHUS
3aroJ0oBKOB Hatieil kauru. [Ipu s3ToM cobrogaiiTe mpaBuia:

a) I KaXJI0T0 3arojoBKa — OJMH a03ail,

b) cTtuib Beex ab3aneB — OObIYHBIIN.
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HEPBOE ZHAKOMCTEO.

3anyck Microsoft Word gns Windows.
J1eMeHTEl 3KpaHa

IleyaTh ¥ XpaHeHHe JOKYMEeHTOR.
@opMaTHpPOBAHHE JOKYMEHTOR.

Pexxum npocMoTpa CTPYKTYpPbI 10KYMEHTA

Jl1st Toro 4yToOBI pacHpeesIuTh 3arojIOBKU MO YPOBHIO CTPYKTYpPBI, HY>KHO Ti€-
PENTH B PEKUM NPOCMOTPA CTPYKTYPBI TOKYMEHTA. JTOT PEKUM NIPEAHAZHAUECH IS
TOTO, 4YTOOBI OTOOpa)kaTh Ha JKpaHE HE caM JIOKYMEHT, a ero cTpykrtypy. Ilox
CTPYKTYpOW MOHUMAETCS MepapXus 3arojoBKOB, BKJIIOUas TEKCT ab3alleB Kak ca-
MBI HUKHUW YPOBEHBb 3TOW UEPAPXUMU.

1. IlepeitguTe B pexKuUM CTPYKTYpPhI JOKYMeHTA. JJIsl 3TOr0 BHIOJIHUTE KOMaH]y
Bua / Ctpykrypa win HaxxMuTe KHONKY CTPyKTypa B HIJKHEW 4acTU OKHA
JIOKYMEHTA.

=] &

2. Pacnpenenute 3arojlOBKH 10 COOTBETCTBYIOIIMM YPOBHSIM CTPYKTYPBI:
a) YCTaHOBHTE KypcOp B HYXHbIN a03ail,
b) ucnonw3yiTe Ha nmaHenu UHCTpyMeHTOB CTpykTypa kHOnkd IlOHM3UTH
ypoBeHb U I1oBBICHTDH YPOBEHb,

4d @ YpoeeHbl v B P

[Tomy»)upHOMY TEKCTY OCTaBjsieM YpoBeHb 1, BbIIEsieM OCTaIbHOM TEKCT U
prcBauBacM YPOBEHb 2.

"3'__," MokazaTe ypoBeHE: Boe YypOBHM i

+A -@ YpoBeHb1l | 3 o9
[¥] Nokasate dopmaTupoBaHKe TekcTa
& v G = =
[_I MNokazaTe TOABKD NEPEYHD CTROKY

PafoTa co CTpyKTYR O

© IlepBoe 3HAKOMCTEO.
@ 3anyck Microsoft Word gna Windows.
© 3JmeMeHTH 3KpaHa

© [MeyaTh ¥ XpaHeHHe JOKYMEHTOR.

© @opmaTHpoBaHHE JOKYMEHTOR.

3. CrpykTtypa co3gana. OOpaTute BHUMaHHE HA TO, KaK M3MEHUJINCH CTHIIN a0-
3alleB C 3aroJIOBKaMU pa3HbIX ypoBHeH. Temeph MOXXHO MPOHYMEPOBaTH U
IPOMapKUPOBATH 3aTOJIOBKH.
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Hymepanus 3arojioBkoB

Jlisi aBTOMATUYECKOM HyMepalMu 3aroJIOBKOB HEO0OXOJMMO BBITIOJIHUThL Clie-
IYIOLINE NEHUCTBHUS.
1. BeimenuTh TEKCT, KOTOPBIM BaM HEOOXOIWMO 3aHyMEPOBATh WU MapKHPO-

BAaTh.
2. Bemonuuts komanny Iiiasuas / (A63an) Hymepanus '~ | Taxxe MOXHO
BOCIIOJIb30BaThCsl Mapkepamu "~ | Jlns Ooiiee CIIOXKHBIX CTUJIEH MHOTO-

31—
a—w

YPOBHEBBIM CIIUCKOM. |_*°

Ecnu sxe BaM He HpaBsTCS MpeCTaBICHHbIC BUIAbBI HyMEpallu, Bbl BCET/1a MOXKe-
TE ceNaTh COOCTBEHHYI0 HyMepaluio (MapKep, MHOTOYPOBHEBBIH CIIMCOK), Ha)KaB
Ha CTPEJNIKY W BHIOpaB IYHKT ONpeaeJMTh HOBbIii (popMaT HOMepa. AHAJIOTHYHO —
JUI MapKepOB U MHOTOYPOBHEBOTO CIUCKA. Jlanbliie B MOSBUBIIEMCSI OKHE BbI BbI-
Oupaere HEOOXOAMMbIE HACTPOUKH.

B Hamewm ciydae momyUpHbIE 3ar0JOBKM MEPBOrO YPOBHS HyMEpyeM, OCTajlb-
HBIE 3aroJIOBKH Mapkupyem. C MOMOIIbI0 JIMHEHKH KOPPEKTUPYEM OTCTYIBI (IO
ymondanuto nuHeiika B Microsoft Word 2010 ne otobpakaercs; 4ToObI OTOOPAa3UTh
ee, He0OXOANMMO KIMKHYTh MO COOTBETCTBYIOLICH KHOIMKE B BEPXHEM IIPABOM YTIIY,
MOJT TAaHEJIbI0 UHCTPYMEHTOB ). BoT, 4TO 10MKHO MOTYyYUTHCS.

CTpyeTypa [nasHan Bcraeka PazmMeTka cTpaHuUbl

i

J : Cambria (3are ~ 14 A A Aa-

BerasuTe : K A Y - abe x. X abr .
v quapMaT no obpasuy - *

AIbEp CEMEI LEpHiEY
© 1. llepBoe 3HAKOMCTEO.
@ 3Banycx Microsoft Word gas Windows.
© DneMeHTEI 3KpaHa
. leuaTs 1 XpaHeHHe JOKYMeHTOB.
. DopmaTHpoBaHHe JOKYMEHTOR.

|0 ©
L 2

Ecnu Brl 3axoTuTe B JanpHEHIIEM yaaauTh HyMEpalyio 3aroJioBKOB, HEOOXOIH-
MO CZEJIATh CIEAYIOLIEE.
1. Bemonauts komanay I'naBuasi / (A63an) Hymepanus 3aroioBKoB.
2. B okne nuanora Hymepanusi 3aroioBKoB BbIOpaTh B pa3zaesne bubanorexa
Hymepanuu Her.

Pa3mernenue Texkcra

Co3nanHas B pe3yJbTaTe BBIOJHEHUS BCEX MEPEUUCIEHHBIX ONEPAlUi CTPYKTY-
pa, NOJArOTOBJIEHA K TOMY, UTOOBI pa3MellaTh B HEM TekcT. i pa3MelleHns TeKcTa
HY>KHO UCIOJIb30BaTh OOBIYHBIN PEXKHM.

Pa3zmecTure nox 3arojnoBKaMu TEKCT, KaK ITIOKa3aHO Ha CJIEAYIOLIEM PUCYHKE.
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1. [lepBoe 3HAKOMCTBO.

¢ 3anyck Microsoft Word gma Windows. Jia sanycka Word
HeoOX04MMO INeJKHYTb KHONKY [lyck Ha MaHeaH 33434 U B
rpynmne Mento [IporpamMMer BeidpaTe nyHkT Microsoft Word.
[Ipu sanycke Ha 3KpaHe MOKHO VBHAETb YHCThIA JHCT
OyMaru (OKHO JOKYMEeHTa), Ha KOTOpOM NpPOH3BOJHTCH
paboTa Haj TeKCTOM AOKyMeHTa. [IpH nepeoM 3amycke oH
HMeeT CcTaHAapTHoe UM JokyMeHT1. 3To HMS XOpolIO BHIHO
B CTPOK 3aro/ioBka. 3anycTtute Word.

* 3JeMeHTHI 3KpaHa. CTpoKa 3aroJI0OBKa HAaXO4HTCH B BEpXHeH
YacTH 3KpaHa M HMeeT 00BIYHBEIH BHJ A/ IPOTpPaMM,
paboTarwmux noj ynpaearedneM Windows.

CTpoka MeHo. [Io CTPOKOH 3aro/10BKa HAXOAHUTCHA CTPOKA
MeHI0, B KOTOpOH NepedyHcIeHbl Ipynnsl KoMana: Qaiin,
[IpaBka, Popmar, Cepeuc, Tabauna, OxkHo, Cnpaska. Kasxpgan
rpynmna o0beguHAeT HA0Op KOMaH[, HMeRIINY 001y
$VHKIHOHAAbHY HaNpaBaeHHOCTh.

[IaHenb HHCTpYMeHTOE CTaHpapTHad. [log MeH0 HaXogHTCH

naHelb HHCTPYMeHTOB CTaHgapTHadA.

2. [TleyaTs N XpaHeHHe JOKVMEHTOB.
Hane4yaTaTb TEKCT HECNOMHMHO, BCNK BCE YKa3aHWMA ONA neyaTtu
cOenaHbl NpasunbHO. [lO0CTaTOMHO BbINMOAHWUTE KOMaHOY
®ain/MeyaTb ¥ HaxaTb KHonKy Ok B AManorosom okHe lMevyaTb.
HaneuaTtaitTe 3aABneHMe Ha NpPUHTEpE.

3. DopMaTHpOBaHHEe JOKYMEHTOB.
@opMaTHpOBaHHEe AOKYMeHTa VA00HO NPOHU3EBOIHUTE B
pesHMe pasMeTKH IOC/e TOr0, KaK CO3JaH YepHOBHK

JOKyMeHTa. VA00HO Takxe 0TOOpasHTE Ha 3KpaHe
HelleyaTaeMble CHMBOJBI.

Hymepanus cTpanuig

Jl1st Toro, yToOB! IPOHYMEPOBATh CTPAHULIBI, HEOOXOJUMO ClIENaTh CIEAYIOLIee.

1. BemosHuth komanny BeraBka / (KosionTturyias) Homep crpanunsl.

| TnaeHaa BcTaeka PazmeTka cTpaHnLel Ceuinen Pacceinkmn PeLeHIMpOBaHKHE Bug KoHcTpykTOp

bHaA cTpaHWLa ~ :_l ElE Lrj ) zj ﬂi f 1 g)l'mnepccumxa =] Bepxrmii konoHTUTYA ~ -.A 2| 3kenpecc-Brokmn - 2 Crpoka nognuc ~
L& T 2= [El-+ E
3 aHMLa EEl - =k A& 3aknagka |5 Huwkrui konoHTTYA ~ .;ﬂ\’\.'mdArI 5 j?_),claTa W BpEMA
TaBnuua PacyHOK KapTWHea Qurypsl Smartart Auarpamma CHUMOK Hagnuee | _
- - - L#] MepekpecTHan CCuinka ﬂ Homep cTpaHnlm = - 2= ByKEMLA kgl OBbekT *
e Tabnwubl Wnnwocrpaymnin CChinEn KonoHTHTYABL Tekcr
(EERR - 1 o 0l e a0 e i@t il e anoalpoatl e ang e il e Goaa e e L

i

1 Crpaxmua|

BEpXHUIA KONOHTUTYR
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2. Ilpu naxatuun Ha ctpenky Homepa cTtpaHuMu Bbl MOXKeTe BbIOpaTh HY>KHBIN
BaM CTWIb HyMmepanuu. Tam ke goctynHa (yHkuus dopmatr HOMepOB
CTPAHMI, TJI€ Bbl MOXETE CIENaTh CBOM CTWIIb HyMepaluu. TeKCT HyMepa-
IIUH TaK K€ MOKHO OT(OPMaTUPOBATh.

B nanHOM cilyyae UCIIOIB30BAJICS HUKHUN KOJIOHTUTYJI C pa3ielioM HyMepaluu

CTPaHMIIBI.
Pab6ora ¢ kosoHTHTYIAMH

KononTutyn - 3aroioBoyHble JaHHbIE, BKJIIOYAONIUE B ce0s, KaK MpaBWIIO, Ha-
3BaHME MMPOU3BEACHUSI, YACTH, IJIaBbl, Naparpada u nomemaeMple HaJl (BEpXHUN KO-
JIOHTUTYJT) WU MO (HUKHUM KOJIOHTUTYJT) TEKCTOM Ka)XJ0W CTPaHUIbl JOKYMEHTA.

JU1s TOro 4To0bl CO3/1aTh KOJOHTUTYJI, HEOOXOAUMO C/I€NaTh CIEIYIOLIEe.

1. BemosnHuth koManny BeraBka/Ko1oHTHTYIIBI.

=| Bepunwii konoHTHTYN T

S| HuokHui konoHTHTYA ~
#] Homep crpaHmue =
KonoHTUTYAR

2. BBI6I/IpaCTe H€O6XOI[I/IMBII>1 BaM KOJIOHTHUTYIJI, IIOCJIC YCTO Yy BaC HOABIISACTCSA
KOHCTPYKTOPp Pabora ¢ KOJIOHTUTYJ/IAMHU. 3,Z[€CB Bbl MOXXETEC OTKOPPECKTHUPO-
BaTb IIOJIOKCHHUC KOJIOHTHUTYJIA (OTCTyH OT BCPXHCTO MJIM HHUKXHETO Kpas
CTpaHI/IIlLI), BBI6paTB HOHp&BPIBIHHﬁCfI CTHUJIb KOJIOHTHUTYJIa (B HEKOTOPBIX
IMPUCYTCTBYCT HyMEpalus CTpaHI/IH).

3. BBoaute Ha3BaHue JOKYMCHTA. Ilocne 4gero 3aKpbIBaA€TC KOHCTPYKTOP paGo-
Thbl C KOJIOHTUTYJIaMH (I/IJ'II/I Esc na KJIaBHaTypEC, HiIn JIBOMHOE Ha)KaTHUE MBIIITHN
Ha CTPAHUILIE).

3aKpEITE OKHO
KONOHTUTYN0E

3aKpeTE

4. B namem ciydyae BeiOupaeM ctuiib Ctporuiil (HeueTHas ctpanuna). Beogum
JIaTy ¥ Ha3BaHUE JOKYMEHTA.

5| Bepxrnit konorHTUTYA - =1< 2| 3kenpecc-Bnorm - 4 5y Hasaa [C] OcoBuii konoHTUTYA Ans NepBoli CTpaHMLE 5 040" z
S5 E

& Hwoxrmii konormuryn - | =[] Puaynok oy T} Creayiowan sanues [T Paskibie konoHTTYAE ANR YETHENX M HEYeTHEX cTpaHmy | Er 0.49"
aTa 1 A MEepEATH K HHXKHEMY 1
[¥] Homep crpanmye - spews (8] Kaprurka anoH KOAQHTUTYAY .

KonoHTwTyas Bcraska Mepexogsl

m [Eens BA T g N W D AE[ 1 - 5 - e - 5+ 7]

[3HAKOMCTBO C MICROSOFT WORD]

Bepawiikonoimutyn | 1. [lepBoOe 3HAKOMCTEO.

3aKkpbiTh OKHO
[ Nokasate Tekcr gokymenta =] KONOHTHTYADE

Mapamerpei MonoxeHne 3akpeiTh

Ha KOTOPOM TPON3BOAHTCS
eHTa. [Ipu o VCKe OH
JokymMeHT1. 3TO MM XOPOIIO BHAHO

B CTPOK 33aro/i0BKa. 3anycrHTe
* JneMeHTHI 3KpaHa. CTpo

.I[J'IH TOTO YTOOBI B MNocjacaAyromeM U3MCHHUTb WM YAAJIUTb KOJIOHTUTYII, HE00XO0-
AUMO CACJIaTh CIICAYIOIICC.

NOEKA HAaXO4HUTCH B BEIJI\'HEI_'[
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1. Bemonnuts komanay BeraBka/KoOHTHTYJIBI WK JBAXKIBI LIENKHYTH I10
KOJIOHTUTYILY.

2. OrdopmaTupoBaTh B 001aCTH KOJOHTUTYJIA HYKHBIMA TEKCT WU YJIAIUTh €T0.

OraasJjienue

Word pacmojaract cCpcacrBaMu ABTOMAaTHYE€CKOM KOMNWISLMN OTJIABJICHUS
OOJIBIIIOTO JOKYMCHTA. B ornaBienue BKIHOYANOTCS 3aroJIOBKuM, MMCIOIMMC CTaH-
JAPTHBINA CTUIb ()OPMATUPOBAHUS. -
|-1---|---2---|---1---|---2---|---3---|---4---|---E---|--A-5---|---,T

L

3HAKOMCTEBO C MICROSOFT WORD

Ornaesienue
B I I =TT T T =TT Lo 1 o 2
2. TeyaTb M XPEHEHME JOKYMEHTOB. wuuiieresiirisnsssirsrasisnisssssinsssssrmss s rssssssinssssmerssssssnassss 2
3. DOpPMATUPOBAHME JOKYMEHTOB. . uiuireresiartsnsssimsrasismissssmimsseserissssmtassssmmssssmmrsssssmnnsssns 2

JIy1st co31aHus OrJIaBJIeHUs, HEOOXOIUMO ClIeNIaTh Cleayolee.
1. YcTraHOBUTH Kypcop B TO MECTO, IJI€ TUTAHUPYETCS Pa3MECTUTh OTJIaBJICHHE.
2. Bpmmonnuts komanay Cebuiku/OriiaBjieHue

=W J0BaENTE TEECT ™

\
B

f' JBHOBWTE TaBAKMLY

OrnasneHWe
3. Bo Bknanke OriasieHue auaaoroBoro okaa OriiaBjieHHe 1 yKa3aTeln yCTa-
HOBUTH HYXHBIE MMapaMeTpbl OrjaBiicHus. B mosBuBiieMcs: oriaBieHud you-
paeM JMIIHUN TEKCT, W3MeHseM MmpudT, pazmep. BromHe BO3MOXKHO, YTO
HOMEpa CTPAHMUI] B OTJIABJICHUU MOTYT HE COBNaJaTh. JJi1 3TOro CyliecTByer
komaH/1a OOHOBHUTH TA0JIHUILY.
Hair Gosbiiol 1okyMeHT roToB. J[Jisi TOro 4ToObl B MOCJIEICTBUU OOHOBUTH OT-
JIaBJIEHHE, HEOOXOAUMO CJIeNIaTh CIICIYIOIIEE.
1. YcTaHoBUTH Kypcop B TO I0JI€, IJie HAXOAUTCS OTJIaBlIeHHEe (HaJ HUM MOsI-
BUTCS TUAJIOTOBOE OKHO).

_Tl:" OBHOBWTE TABAKMLLY

2. B nuanoroBom okHe OriaBiieHHs] HaXaTh KHOIKY . byner
MPEACTaBICHO JBa cloco0a OOHOBJICHHUS: OOHOBUTH TOJbKO HOMEpPA CTpa-
HHUIl 1 OOHOBUTH LEJIMKOM. B 1epBOM cilydyae B OIUIABJICHUM KOPPEKTUPY-
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IOTCSI JIUIIThL HOMEpa CTPAHUI], BO BTOPOM TMOSIBATCS HOBBIE pa3ielibl / MoIpas-
JICIIBI, €CJIH TAKOBBIC OBLIN TOOABJICHBI.

3aaHue 1/l CAMOCTOSATEIbHOM PadoThI

Co3zmaiiTe 60BII0N JOKYMEHT CIEAYIONIEro BUIA.

. W 5. Canemes: kype o dwswon ISR AP ——

[naga [. KunemaTHka
OrIap/eHHe * 3TOT pasfen pacCMATPMBAET AEMKEHWE TENE, HE SETRBIMEAR
BOMNPOCE 0 TOM, NOYEMY OHO ABMAKETCA MMEHHO TaK, @ HE MHAYE.
BEOAATCA NOHATMA KOOPAWHETEI, BEKTOPE, CKOPOCTH M
YCKOPEHMWA.
PaCCM3TRHEAETCA KUHEMETUKE BPALLATENBHOTO AEMHEHHA
AOBIENAKTCA NOHATHA YLAOE0H CHOPOCTH M YINOBOro
YCKOPEHMWA.

naga l. KMHemaTHka

Tnaea Il. JIMHAMMKA MATEPUANBHON TOUKH . cceeceeveecmeecmca s eanac e

Tnagea lil. 33KOHbI COXPaHEHM

Tnasa IV. HEMHE PUMANBHBIE CUCTEMBI OTCUETA..o.ccemeeseeenee e esens e esnnes

rnasa V. MexaHura Teepioro Tena
[naga I1. lunaMuka MaTepHATLHOH TOUKH
* [MHaMMKS W3Y43ET ABHMEHME TEN C YHETOM TEX NPHUMH,
KOTOPbIE OBYCARBAWBSHOT TOT MAW MHOI XAPEKTEP ABUHEHHA. B

naga VI. PeNATUBMCTCKAA MEXaHWKAE

[ e R T N S N I )

rnasa VIl KoneBarensHoe ABMMEHHE

3TOM pasAene BECAATCA NOHATUA MBCCHE M UMIYNBCETENa,
CHnbI.

* OOLACHAKTLA 38KOHE HEKTOHE — OCHOEHBIE NOCTYNETE!
HBKITOHOBCKOW MEXBHUKMW (MEXBHWKW TEN, AEMHYLLMXCA CO
CROPOCTAMA ropas o Bonee MEHBWNMK, Y8 M CKOPOCTE CBETE).

# BEOAATCA NOHATUA CUNEI TREHUA, CHNL TRMECTH, BECA.

[naga lIl. 3akons: coxpanennsa

» B 3TOM pasgene EEOQATCA NOHATUR SHERTMM 1 PaboTe.
PBCCMATRMEAITCA 463 BUAB IHERIMMI KUHETMUECKEA M
NOTEHUMENBHER.
BoIEOAATCA 33KOHBI COXPAHEHMA MMITYABCE M IHERTMK.

PBCCMETPHEAETCA 3503848 ABYX TEA

Cnaga IV. H JIEHEBIE CHCTEMBI
* PaCCMaTPWESMTCA HEMHEPLMANEHBIE CUCTEMEI OTCYETA —
CWUCTEMBI OTCYETE, CEASEHHBIE € TENOM, ABHKYLIMMCA C
VCKOpEHUEM.
* BBOAATCA NOHATMA LEHTPOBEMHOA CABI M CHALI KopHoKTa.
* [PUEOLATCA 3EKOHEI COXPAHEHNA 19 HENHEPLMANEHEX CUCTEM
OTCYETE.
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I¢> W.B. Casenbes: Hypc obuwei dusmemn

[maga V. Mexanuka Teepgoro Tena
* PBCCMBTRMEAETCA ABMMEHME TEEPAOID TENA, BECARTCA NOHATMA
LEHTPA M3CC, MOMEHTE M TEH30PE UHEPLMM.
* PBCCMBTRMEAETCA ABMMEHME TENE BOKPYT HEMOLABMKHON OCH.
* BriE0gATCA GOPMYNE! ANA KUHETUUECKON IHEPTUM
BPALLAIOWErOCATENE M TENS NPH NAOCKOM ABHKEHUM
¢ OGBACHAETCANPUHLMA paBoTsl rMpoCkona

lnaga VI. PensTHEHCTCKAA MEXaHHKA
¢ B 37T0M paspene paccMaTpMBEAETCA AEHMEHWE TEN CO
CKOPOCTAMM, CPEEHHMBEIMM CO CKOPOCTBHO CEET, W, B 4BCTHOCTH,
CMELMBNEHEA TEOPHUA OTHOCUTENBHOCTH
*  YTOYHAKITCA MOHATHA MMNYABCE W IHEPMMA 4NA PENATUBNCTCHOMN
MEXBHUEM.
¢  OBBACHAETCA B33MMOCEAS L MBCCHI M IHEPrMM NOKOA.

Tnaga VII. KomeBar 1

s B 3700 rNaee 3aKN306IEAKITCA OCHOEHEIE NOHATMA
KoneBaTeNnbHLIX AEMKE HHA. BEOARTCA NOHATMA 4aCTOTS,
nepuoj, aMnauTyaa

¢ PacCMaTPMBAKOTCA 63 OCHOEBHLIX BWAa KoneBaHui:
rEPMOHHHECHME M SATYXBIOLLHE.

¢ PECCMBTRMEAKITCA BEIHYHKAEHHEIE KONEBAHUA M CADKEHNE
BSBMMONERNEHAMKYNRPHELX konebanni.

I[pumeuanue: GUrypbl BCTaBISIOTCS B KOJOHTHUTYJIBI TaK ke, KaK U B OOBIUHBIN
JIOKYMEHT, IPU YCIOBUH, YTO BBl HAXOJUTECH B PEKUME PEIAKTUPOBAHUS KOJIOHTH-
TYJIOB.

118



Ypok 15. Padora ¢ popmyaamu

BcraBka ¢popmyiibi

st cozmanus hopMyITbl HEOOXOUMO TPEIBAPUTEIHHO MTOMECTUTH Kypcop B TO
MECTO JOKYMEHTa, TJI¢ TUTAHUPYETe Pa3MecTUTh (GOPMYIy U BBIIIOJHUTh KOMaHTY
BcraBka / ®@opmyJia /BeraButh HOBYIO (GOpMyJly WIM HaXaTh COYETAHUE KJIa-
BulI alt+=.

Coznanum B kadyecTBe npumepa Gopmyily BBIYUCICHUS TPOMHOIO MHTErpasa o
obnactu V.

V2 (x) Z5(x¥)

JI f(x,y,2z)dxdydz = fdx dy j fle,y, z)dz

a ¥y (x) z3(x¥)

BriOupaem pacnosioxenue Haimied ¢GopmyJibl U BbINOJIHIEM KoMmaHAy BeraBka /
®dopmyJa / BcraButh HOBYIO hopmy.ay.

= “Hokyment Microsoft Word = Microsoft Wor T — || |51 ||
Pa3MeTka cTpaHNLE! Cealnku Pacceinkmn PeugHzMpoBaHNE Bug KoHcTpykTOp
1a 1 I_I d Qj TMnepecceinka j BepxHWid KONOHTHTYA = A _,] JKNpecc-6NoKn = ﬁ Crpoka nognuen = | TT @opuyna =
HE - B L ""i _D'.E ' A 3aknagka 5| Hvoxrwii konowTuTyA ~ 0 _§EJ Aata u Bpems =
B EWERHOR, KO TvnED Wy DR SRV UL Snarnobsses’ CHMAN %) NepekpectHan ceeinka | (=] Homep crpaHmus: ~ el bgd OBkt ~
RELTTT Wanwcrpaunmn Cehlngn KangHTHTYARI Tekcr CHMBOARI

(RTE

=1
s

|6 1 7 -1 B 1 81 10 1 1 ] popmyna (Alt+=)

BCTaska TaHAaPTHLIX MATEMaTUHECKHK G OPMYA HAN NOCTPOEHNE
COBCTEEHHB GOPMYA C MOMOWbID BUEAMOTEKN MaTEMATHHECKNE
CUMBOAOE,

e Jna nony4eHns AONONHUTENBHBIX CBEASHMA HAKMWATE K38k

}‘..MECTO s ci)opmyﬂhl.*i

[locne yero BwicBeTHTCS BKJIajaka KoHCTpykTOp, rae OyAyT HaXOOuThCs TpU
rpynnel: CepBuc, CumBoJibl, CTpyKTypbl. C NOMOIIBI0 HMHCTPYMEHTOB ASTHUX
rpyII co3aaercs popmyia.

CENLERAE
I FnaeHas Bcraska PasmeTka cTpaHmLbl Cehinkn Pacceinem PeueH3MpoBaHue Bwa
e oot [+][=|[F]FMFMREIEEIRIE | 5 e* x L 2 i
23 X <||x|[=]||®]|= n > sin®
o e % y e X =] =0 {( )} (
. . = =||v n _| | dpo6b WHaekc Pagukan WHTerpan KpynHeid  CKoBKa @YHKUMA Juakpw
TEKCT | L1 = - x - * oneparop ~ 3Ha

CUMEDAbI CTpykTypEI

“HNokyment Microsoft Word -

KoHeTpykTop

CepeHc

E D -|-1-|-R-|-1-|-2-| 1+ &5 ¢ 1 v B 1 0 F ¢ 1 o B o 1 v G o1 o101 11 112 Meese—— 14 1
i T T T i T T T T T T T

I Mecto aust popmynbL! |

-
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Co3nanue cTpyKkTypbl GopMyJIbl.

B oxHe penaktopa ¢opmyin pasmemiaercs HyXHasi CTPYKTypa. 3[€Ch pacroio-
YKEHBI CIEAYIOIIHNE CTPYKTYPhI: 1po0b, MHAEKC, paJUKal, UHTErpaj, KPYIHbIN OIe-
paTtop, ckoOKa, GyHKIHUA, JUAKPUTHUECKUE 3HAKH, MPEeN U Jorapudm, orneparop,
MaTpuLa.

KoHcTpykTOp | o a
seXyx [N 0F oy swe G Im A [i

Apoée WHaekc Pagukan MuTerpan KpynHeid  CroSka $yvHELMA duakpuTudeckme [Mpegenw  OnepaTtop Matpwua
2 ¥ \d . oneparop b x 3HAKKH T norapwdgm * x

CTpyKTypE

B namewm cinyuyae HaxxumaeM UHTerpaJs v BpiOMpaeM TPOMHOM HHTErpaJl.
__ e o[

OBaHWe Bua | KoHeTpykTOpR
x . .
IRIE | 5 e* a:r i Oy smo g jm A [i
E = ,.Cl,pcuﬁb MH,qer.c Pa,a,mx.a P'H-n'erpaﬂ PYMHEIA  CkoBKa tDyHK.u,mn Auakputrdecere [Mpeaenw  Onepatop MaTg
eparop T - IHEKM ™ norapugm b *
| HMuTerpansi A!r
& | 7 1 [ 1 E | 1 | 1|5 v 16 + & v 17 1

H £3

' MecTo aus (i)opmy.rrbri : =

T HoWl MHTErpan
T

3anoJiHeHHe CTPYKTYPbI CHMBOJIAMH

3aTeM co3JaHHas CTPYKTypa 3allOJIHIETCS HYXHBIMH cUMBoJamH. IIpu 3TOoM
MO>KHO MCHOJIb30BaTh KJIABUATYPY WM TPYNIy CUMBOJIOB (/111 BCTABKU B CTPYKTY-
Py CUMBOJIOB, KOTOPBIX HET Ha KJIaBUAType KOMIBIOTEPA).

+||leal|l=||&||~]||x]|]|=+ I |oc || = <<>f> =
|[Fl[=)[=1[=]lv][c][e][V][#][¥][v][n][e]-

CHMEOAK

I
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1. Hwxuuii npunen onpenenuM kak V.J[JIg 3TOro HaKMMaeMm Ha HETO JIEBOU

-

Bepxuuit ynansem. Jlnsg yaaneHus HaxumaeM Ha yJaiasieMylo o00JacTh

MpaBOil KHONKOW MBIIK U BbIOUpaeM komaHay CKpPbITH BEpXHHH NPH-

JeJl.
N

)

MapameTpbl BLTABKW:

=

NpodeccnoHaneHbIA

=

JMHERHEBIA

e

e

5 )
>4

LCoXpaHWTE K3k HOEBYKD GopMymy...

MZMEHWTE MOADXKEHWE NPELEA0E

CKpHITE BEPXHWA Npegen

3. Janee 3anuceiBaeM 1o MHTErpainbHyto pynkuto f(x,y,z) dx dy dz
4. Jlns BcTaBKM CKOOOK BbIOMpaeMm Ha naHenu CTpyktypbl CkoOka U BbI-

OupaeM HYKHYIO HaM CKOOKY.

(C=TMET
| KoHCTpyETOP | J—
X x X L] L 1 M
L niv J" 3 i lim A
¥y e X X 0 {( )} a n=co ——
ApoBe MHaeke Paguean WHterpan KpynHe Crobka | PlHkuMAa Juakputideckne [Mpegenw  Onepatop W
- - - - il sl . SRR AOEApNGM .

j]

5. Tak kak y Hac He 4acTHbIN nuddepennnan, To TUIIeM aHTIUHCKYI0 OyK-
By d. B mpoTuBHOM ciyuaeM BeIOMpaeM 3HaK 4acTHOTro AuddepeHiumana

Ha rtaHes i1 CHMBOJIBI.
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JIOMKHO TTOYUHTCS CIIEIYIOIIEe.

: f[ f(x,y,2)dxdydz =

-

Jlanee 3anuchiBacM BTOPYIO YacTh (DOPMYJIBI.
6. s noGaBneHust MHAEKCA MEpeMEHHON BbiOMpaeM Ha maHenmn CTPYyKTy-
pbl, Manexke/HuxHnii HHACKC.
KoHcTpykTop |
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Apoéb (MHaekc Pagukan WHTerpan KpynHelll Ckofka ©yHeuwa Juakput
s - s ke onepaTtop = - IHAt
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BepxHue 1 Hyll

HIAA MHAEKC

Hu

DEBIYHBbIE BEP 2 B WHAEKChI
7. Bo uzbexanue npoOieM ¢ 3anuchio MHIAESKCUPOBAHHBIX MEPEMEHHBIX 3a-
BHCSIIUX OT JIPYTUX MEPEMEHHBIX, TIEPe]] 3aMUChI0 TIEPEMEHHON U MHICK-

ca BCTaBbTE CKOOKY.
ELUEHINpOBaHWeE Bug | KoHCTpyETOR |
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] —| | dpoBe WMHaekc Pagukan WHTerpan KpynHeA
z i = - - onepatop

f ff f(x,y,z)dxdydz = f dx dy —

= CHoBKH K paszaen
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CepBuc

['pynna CepBuc 1a€T BO3MOXKHOCTbh U3MEHSIThH TTapaMeTpbl GOpMYII.

€4 Moo eccUOHANEHEN
n (_E"':' 2 AH Bl 1A

PopmMyna .
- abe OBEIYHEIN TEKLT

CepeWC "
Taxoke 311ech MOXKXHO BCTaBUTHh B JJOKyMeHT Word rotoBeie popmysbl. Jliis aToro

HaxxmuTe Ha PopMyJia U BEIOEpUTE UHTEPECYIOUTYIO Bac (hOpMyITy.
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b OEBIYHBIA TEKCT

BCTpoeHHBIA

buHoM HeroTOHa

(x+a)m= Z (z)xka”"‘
k=0

KeagpaTtHoe ypasHeHne
—b+vb?—4ac
X =
2a
Maowaak Kpyra
A=mr?

PaznomeHWe Cyrambl

nx nin—1)x?
('l +.’X.'j|n: 1+?+%

Pan Tednopa

X
e¥=1+—-+_-+—-+-, —w<x<ow

Pag Oypee

nmx nmwx
flx) =ag+ Zl (an cos—— + b, sinT)
=
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3aBepuieHue co3ganus GpopmyJibl

YToObl 3aKOHUUTH pelakTHpoBaHue (GOPMYJIbl U BBIUTH M3 KOHCTpyKTOpa (op-
MyJl, HEOOXOJIMMO YCTAaHOBUTH KYypCOpP MBIIIM BHE PaMKH, OIPaHUYUBAIOIIECH CO3-
JNaHHYIO (pOpMYITy U Ha)KaTh JIEBYIO KHOIIKY MBILIH.

W' o~ 6 = kymenT Microsoft Word - Micr or o S
m TnasHan | Boraska  PasMeTka CTpaMMusl  CoskW  Pacchkn PeliensWposaMue  Bua a g
s ¥ Brpesate . éﬁHawm
=y o GalibrifOco ~j11 [ A" | Aar T | assotars | assepar, AaB6B aapeB: AdDbD | % iy
BerasnTs XK K U -abe x, X o - i 7 OBbidHbf | 1 Bes WHTe,., 3aron0Bo.. 3aroAoso.. HassaHue | _| VSMEHUTH
3 ¥ dopmart no oBpasuy 7| crunmr | bb Buigenats =
Bydep obmena 5 Wpndt 5 At S Cronn - | Peaaxtuposarine
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Ya(x) z5(x,y)

(et o et

a » ) 21(xY)

JlJist TOro 4to0Bl OTPENaKTUPOBATh (POPMYITy, BCTABICHHYIO B JJOKYMEHT, J1OCTa-
TOYHO YCTAHOBUTH Ha HEW Kypcop U HaaTb JICBYIO KHOIKY MBIIIL.

wWid®-0oF= kyment Microsoft Wort cr oo S
m TrasHas | Boraska  PasmeTka crpaMuusl  Coenkn Pacchiik  PeuensuposaMue  Bug S 7|
= . [ i I aﬂHawm
B S Calibri (Ocro = 11 A A | A | B I Asb6BarT, | Aab6Bsl, Aab6B AabBG6Bs Adb % - JaMeHUTS
EﬂﬂEWB . XK K U - abe x, X° . v | Sy e 1 Ofsiunsii | 1 EBes uHTe.. 3aronose.. 3aronoso.. Haisawwe — VISMEHWTE
Jmopmarnu oBpasuy =3 o = L 1 | cwnmr | kg BoigenuTs T
Eybep obmena 5 Wpudr 5 A3 5 Cronu | Pegaktuposarine
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.
i b vz (x) Z5(xy)
: fﬂ’ flx, v, z)dxdydz = J dx J dy j flx,y,z)dz
: 4 a ¥1(x) z3(xy)

3aganue 11 CAaMOCTOATEIbHOM PadoThI

Coszpaitte ¢ nomoubo Koncrpykropa ¢popmyJan cienyromye GpopmyIibl.

de + 0dy + Rd ﬂ aQ ap)dd (aR aQ)dd +(3P aR)dd
X+ Qdy Z= dy ay  0z) VT \oz " ax) HEH
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Jde+Qdy Jf a—Q—a—P dxdy
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baarogapHoctsb

ABTOpHI Onarogapusl crygaeHTaM ¢akyiabreta BMK, momorasmmMm npu co3nanuu
nocoous.
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